School‑Related Student Trips

Principal to Approve

The school Principal shall have the authority to grant prior approval for school‑related trips which fall into the following categories:

1. All regularly scheduled athletic events; and

2. All athletic trips which are part of a tournament or play‑off in which the school is a participant; and

Prior Approval For Other Trips

Any school‑related trips not falling within the above guidelines shall require prior approval by the Superintendent or the Board. Out of state field trips,  must be approved by the Board.

Student Participation

Except for students who have been suspended or expelled, no student shall be prohibited from participating in any instructional trip taking place during the instructional school day.

Requests for Buses 

Requests for the use of school buses for all trips shall be submitted to the Superintendent for approval at least five (5) days prior to the scheduled date of the trip.
Drivers/Vehicles

All District-owned vehicles shall be driven by an adult duly qualified and licensed to operate the vehicle. Drivers of school vehicles and operation of District-owned passenger vehicles transporting students shall be in compliance with requirements specified in applicable statutes and administrative regulations.1
Supervision

A member of the faculty or administration staff shall accompany students on all school‑sponsored and school-endorsed trips, except that a nonfaculty coach or nonfaculty assistant may accompany students on athletic trips as provided in statute.2

A teacher or administrator/chaperone to student ratio shall exist as follows: one (1) teacher or administrator per ten (10) students in Preschool and the Primary Program; one (1) teacher or administrator per fifteen (15) students in grades four through eight; and one (1) teacher or administrator per twenty (20) students in the high school.

If the Superintendent permits parent/community participation in a Board approved field trip, non-school personnel shall be used in a support capacity only; they shall never be assigned to provide discipline or supervision for any student.  Non-school personnel will be permitted only to the extent no additional cost for their participation is incurred by the school or District.  

Teachers, administrators, bus drivers, and parents or community members who are permitted by the Superintendent to attend field trips are not permitted to take their spouses, children or grandchildren.
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School‑Related Student Trips
Vehicles

Board insured vehicles or appropriately certificated common carriers shall be used for transporting students.3
Use of Common Carriers

Use of certificated common carrier service shall be authorized by the Board on a case‑by‑case basis, and the reasons to justify such use shall be cited in Board minutes.3

The Board shall consider approving of charter buses only after receiving a completed 09.36 AP.212 from the Transportation Director.

Parents' Approval

Parents are to be informed of the nature of the trip, the approximate departure and return times, means of transportation, and any other relevant information. Parents must give written approval for students to participate in school‑sponsored trips.
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