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Appendix C

KENTUCKY DEPARTMENT OF EDUCATION

DIVISION OF EXCEPTIONAL CHILDREN

RECORD REVIEW FORM

Student Name:_____________________________

DOB:___________________

Disability:________________________________

School:__________________

District:__________________________________

Date: ___________________

(707 KAR 1:300) Evaluation and Reevaluation Procedures 

707 KAR 1:300, Section 3: An LEA shall ensure that an evaluation is :

Y
N
NA
(1)
Full and individual.

Y
N
NA
(2)
Provided and administered in the child’s native language or 

other mode of communication, unless it is clearly not feasible to do so.

Y
N
NA
(3)
A variety of assessment tools and strategies shall be used

to gather relevant functional and developmental information.

Y
N
NA
(4)
And contains information provided by the parent.

Y
N
NA
(5)
Information related to enabling the child to be involved in and 





progress in the general curriculum.

Y
N
NA
(6)
Administered by trained and knowledgeable personnel.

Y
N
NA
(7)
Not a single procedure used as the sole criterion.

Y
N
NA
(8)
Related to all areas the suspected disability.

Y
N
NA
(9)
Observations by teachers and related services providers.

707 KAR 1:310, Section 1:  Determination of Eligibility

Based on Evaluation Information the ARC determines: 

Y
N
NA
(1)
If evaluation data is insufficient, and if so, obtains more 





information.

Y
N
NA
(2)
If  the determinant factor for that eligibility determininant is

 



a lack of instruction in reading and/or math or limited English

 



proficiency.

Y
N
NA
(3)
Evaluations verify the criteria for eligibility have been met.

(see Supplement Forms)

Y
N
NA
(4)
ARC documents in writing the primary disability of the child.

Y
N
NA
(5)
If the child is eligible an IEP is developed.

(707 KAR 1:3:20) Individual Education Program

707 KAR 1:3:20 Section 2:
ARC Meetings

An LEA shall ensure:

Y
N
NA
(a)
The child is evaluated.

Y
N
NA
(b)
If eligible, specially designed instruction and related services





are provided.

Y
N
NA
(c)
Within 60 day period, an ARC meeting to develop an IEP is

 



conducted within 30 days of the determination of eligibility.

An LEA shall ensure that the ARC:

Y
N
NA
(a)
Reviews each child’s IEP periodically, but no less than annually, to 





determine whether the annual goals are being achieved; and


(b)
Revised the IEP as appropriate to address:

Y
N
NA

(1)
Any lack of expected progress toward the annual goals.

Y
N
NA

(2)
Any lack of expected progress in the general curriculum, if






appropriate.

Y
N
NA

(3)
The results of any reevaluation.

Y
N
NA

(4)
Information about the child provided by or to the parents.

Y 
N
NA

(5)
the child’s anticipated needs; and other matters.

707 KAR 1:3:20 Section 3:
ARC Membership

(1)
An LEA shall ensure that the ARC included:

Y
N
NA
(a)
The parents of the child;

Y
N
NA
(b)
A regular education teacher of the child;

Y
N
NA
(c)
A special education teacher of the child or a special





education teacher who is knowledgeable about the child’s





suspected disability;

Y
N
NA
(d)
A representative of the LEA who is qualified to provide, or





supervise the provision of specially designed instruction to





meet the unique needs of children with disabilities and is





knowledgeable about the general curriculum and the 





availability of resources of the LEA;

Y
N
NA
(e)
An individual who can interpret the instructional implications 





of evaluation results who may be a member of the team 





described in (b) through (d);

Y
N
NA
(f)
An individual who has knowledge or special expertise





regarding the child at the discretion of the parent or LEA;

Y
N
NA
(g)
Related services personnel, as appropriate; and

Y
N
NA
(h)
The child, if appropriate.

(2)
If the purpose of the ARC is to discuss transition, the LEA shall ensure:
Y
N
NA
(a)
The child shall be invited to the ARC.

Y
N
NA
(b)
A public agency that is likely to be responsible for providing





or paying for transition services.

Y
N
NA
(c)
If the representative of the other public agency does not





attend, other steps shall be taken to obtain participation of





the agency in the planning of any transition services

707 KAR 1:3:20 Section 4: Most Current Invitation to a Meeting (Notice of ARC)

(1) Parent Participation

Y
N
NA
(1)
Was early enough to ensure that parents had an opportunity to





attend.

Y
N
NA
(2)
Was scheduled at a time and location that is mutually





agreeable.

Y
N
NA
(3)
Included the purpose of the meeting.

Y
N
NA
(4)
Included the date, time, and location of the meeting.

Y
N
NA
(5)
Included how the parent indicates the need for an alternative





meeting, date, time, or location.

Y
N
NA
(6)
Listed those who will be in attendance by name and title.

Y
N
NA
(7)
Informed the parents that they may bring persons to assist in





the meeting.

Y
N
NA
(8)
Specify that the purpose of the meeting is to discuss transition





(this if for post secondary transition for students over 14).





___
(a)
Specify that the youth is invited.





___
(b)
Identifies any other agency representatives







invited.

Efforts to Assure Parent* Representation and Participation:

*Parent means a parent, a guardian, a person acting as a parent of a child or youth, a permanent foster parent or a surrogate parent appointed by the LEA as required by the KARs.  This does not include a guardian who is an employee of the Commonwealth (such as social workers) if the child or youth is a ward of the state.

Y
N
NA
(1)
The LEA ensures that each child is represented by a parent at





all decision making points in the identification, evaluation, 





and placement process and relative to FAPE.

Y
N
NA
(2)
The LEA protects the rights of a child by assigning a 





surrogate parent when, after reasonable efforts, no parent





can be identified or located, or when a child is a ward of the





state.

Y
N
NA
(3)
The LEA maintains records of attempts to arrange mutually





agreed on time and place when the LEA cannot convince





the parent to attend the ARC meeting.  (N/A if the parent 





attended most recent ARC meeting.)

707 KAR 1:3:20 Section 4:
Parent Participation:

An ARC meeting invitation shall include:

Y
N
NA
(1)
The purpose.

Y
N
NA
(2)
The time.

Y
N
NA
(3)
The location of the meeting.

Y
N
NA
(4)
Who will be in attendance.

Y
N
NA
(5)
Information that the parents may invite people with 





knowledge or special expertise of the child to the meeting.

Y
N
NA 
(6)
If the child is at least 14, the invitation shall indicate that a





purpose of the meeting will be development of a statement for 



the need for transition services.

Y
N
NA
(7)
The child is invited.

Y
N
NA
(8)
If the child is at least 16, the invitation shall identify any

 



other agency that is invited to send a representative.

Y
N
NA
(9)
If the parent is unable to attend the ARC meeting, use other 





methods to ensure parent participation.

707 KAR 1:3:20 Section 5: Contents of the IEP

IEP is developed and implemented:
Date___________________

The IEP shall include:

Y
N
NA
(1)
A statement of the child’s present levels of educational 





performance, including how the child’s disability affects





the child’s involvement and progress in the general curriculum.

Y
N
NA
(2)
A statement of measurable goals, benchmarks, or short-terms





objectives.

Y
N
NA
(3)
A statement of specially designed instruction and related services





and supplementary aids and services to be provided to the child.

Y
N
NA
(4)
A statement of the program modifications and supports for school





personnel.

Y
N
NA
(5)
Participation in extracurricular and other nonacademic activities.

Y
N
NA
(6)
Be educated and participate with other children with or without 





disabilities.

Y
N
NA
(7)
An explanation of the extent, if any, to which the child will not





participate with non-disabled children in regular classes.

Y
N
NA
(8)
A statement of any individual modifications to be provided the 





child in order to participate in state-wide assessment.

Y
N
NA
(9)
The projected date of the beginning of the services and 





modifications listed and the anticipated frequency, location,





and duration of the services and modifications.

Y
N
NA
(10)
How the child’s progress toward annual goals will be measured.

Y
N
NA
(11)
How the parents will be regularly informed, at least as often as the





school district informs parents of the progress of all children.

Y
N
NA
(12)
If the ARC determines that the child meets the criteria for





participation in the alternate portfolio, as provided in





703 KAR 5:070, it shall provide a statement of its





decision and the reasons for the decisions.

707 KAR 1:3:20 Section 6:Transition Services

Y
N
NA
(1)
Beginning at age 14, or younger if determined by ARC, the IEP





shall include a statement of transition services needed.

Y
N
NA
(2)
This statement shall be updated annually.

Y
N
NA
(3)
For a child beginning at age 16, or younger if determined





appropriate by the ARC, the IEP shall include a statement





of transition services that include, if appropriate, a statement





of the interagency responsibilities or any needed linkages.

Y
N
NA
(4)
The student has completed an Individual Graduation Plan (IGP).

(707 KAR 1:340)Procedural Safeguards and State Complaint Procedures 

707 KAR 1:340 Section 3:
Notice (Conference Summary)

(2) Notice shall include:

Y
N
NA
(a)
a description of the action proposed or refused;

Y
N
NA
(b)
an explanation of why the LEA proposes or refuses to take an

action;

Y
N
NA
(c)
a description of any other options and the reasons these

 were rejected;

Y
N
NA
(d)
a description of each evaluation procedure test, record, or 

report used as a basis for proposed or refused action;

Y
N
NA
(e)
a description of any other factors that are related to the LEA’s 

proposal or refusal;

Y
N
NA
(f)
a statement of procedural safeguards; written in the language 

understandable to the general public and in the native language of mode of communication of the parents.

(4) A copy of procedural safe guards shall be given to the parents at

Y
N
NA
(a)
initial;
Y
N
NA
(b)
invitation to ARC;
Y
N
NA
(c)
re-evaluation request for a due process hearing.

707 KAR 1:340 Section 4: Parental Consent

An LEA shall obtain informed parental consent:

Y
N
NA
(a)
Before conducting an initial evaluation or reevaluation.

Y
N
NA
(b)
Before the initial provision of specially designed instruction





And related services.

Y
N
NA
(1)
Parental consent shall not be required for reevaluation if the

LEA can demonstrate that it has taken reasonable measures to

obtain the consent and the child’s parent has failed to respond.  To show the reasonable measures taken, the LEA

shall keep documentation which may include:

__(a)
the records of the telephone calls made or attempted 


and the results of those calls;

__(b)
copies of correspondence sent to the parents and any


responses received; and

__(c)
records of the visits made to the parents’ home or place of employment and the results of those visits.

707 KAR 1:340 Section 10:
Discipline Procedures

Y
N
NA
(1)
If the child with a disability is removed for more than 10

school days during a school year, the LEA shall convene an

ARC to:

__(a)
develop a plan for conducting a functional behavior

assessment;





__(b)
develop and implement a behavioral intervention plan 






if a functional behavioral assessment has already been






conducted; or





__(c)
the ARC has determined if the behavior was not a 






manifestation of the child’s disability.
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