Safford Unified Schools

734 W. 11th Street, Safford, AZ   85546

(928) 348-7000 x 3276     Fax (928) 348-7001

Written Quote Request Form
Person Requesting Quotes: 

Description of Product or Service: 
	Vendor #
	1
	2
	3

	Vendor Name
	
	
	

	Address
	
	
	

	City, St, Zip
	
	
	

	Phone
	
	
	

	Fax
	
	
	

	Email (optional)
	
	
	

	Contact Name
	
	
	

	Date/Time Contacted
	
	
	


	Comments:
	Vendor Quotes

	
	1
	2
	3

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Shipping on above items
	
	
	

	Total cost
	
	
	


Vendor Chosen:
Reason:

Signature:




Date:

Written Quotations: A minimum of three (3) written quotes are required for expenditures of an item or group of like items costing $10,000 - $100,000. Information containing the name of firm contracted, name of person giving quote, telephone number is required. In the event of a “No Quote”, vendor must provide reason. 

