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Please make sure your SUBURBAN CERTIFICATION is RENEWED every year.  (CDE Small Vehicle permit, blue card).

	ACTIVITY/FIELD TRIP AND SUBURBAN REQUEST
	Incomplete forms can not be accepted


	Description of Trip Activities:

	

	

	

	


	Suburban Use Request Details

	Trip Date:
	
	Return Date (if applicable):
	

	Destination:
	

	Address:
	

	Sponsor Names:
	




*Total adults and students.

** Transportation reserves the right to assign numbers of vehicles based on passenger numbers, availability, and safety concerns.  Please indicate number preferred.

	Additional Comments of Instructions:

	

	


(Please note any special requests for this trip, such as luggage space for equipment/instruments, or special meal stop requests)
	Building Principal and/or Educational Services Staff Approval:
	

	
	


TRANSPORTATION DEPARTMENT USE ONLY

	Note/Comment:
	





White: Transportation   Yellow: Transportation Billing    Pink: School

Today’s Date:�
�
�
School:�
�
�
Requested by:�
�
�
Class:�
�
�






Departure Time:�
�
�
Return Time:�
�
�
*# Passengers:�
�
�
** # Vehicles Requested:�
�
�






Please indicate how this trip is to be billed:


Bill To:�
�
�
Name of School, Program, or Person Responsible





Activity Trip Account #:�
�
�






Req. Rcv’d:�
�
�
Call #:�
�
�
Enter Date:�
�
�
Completed:�
�
�






Transportation Supervisor Approval:�
�
�






Drivers:�
�
�
(Please list all drivers)�
�
�
�
�
�
�
�
�









