
ACCOUNT CORRECTION/BUDGET CHANGE FORM
MEMORANDUM							**Finance Use Only
									     Batch #: ___________
TO:  	Renee Douglas						     	      Date:  ________________
	Chief Financial Officer						      By:  __________________

FROM:  ___________________________

DATE:  ____________________________      AUTORIZED SIGNATURE:  _______________________

		Check only one category per form.

Subject:  ____Account Correction _____Budget Change   	 BUDGET YEAR:  _________

CHANGE FROM:
	Account #			Description			Amount
	
	
	

	
	
	

	
	
	

	
	
	



								Total:  $ ______________________

CHANGE TO:
	Account #			Description			Amount
	
	
	

	
	
	

	
	
	

	
	
	



								Total:  $ _______________________

EXPLANATION:
_____________________________________________________________________________________
_____________________________________________________________________________________

Approval Signatures:
Fund Manager:  _______________________________________		Date:  __________________

Chief Financial Officer:  _________________________________		Date:  __________________

Superintendent:  ______________________________________		Date:  __________________
											

Revised: 3/1/18

