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Application form

Teaching Staff

	Post applied for:                                            Closing date:

	
	


This form is designed to help us assess your application, and to conform with DfE guidance.

Please complete this form by writing clearly in black ink, or by typing in the boxes.

If necessary, please provide further information on a separate sheet.

PERSONAL DETAILS

	FORENAME(S)
	
	SURNAME
	

	
	
	
	

	TITLE:
	
	Previous surname(s)
	

	
	
	
	

	ADDRESS:


	

	
	

	National Insurance No.
	


	TELEPHONE (day/mobile)
	
	TELEPHONE (evening)
	

	

	EMAIL:
	


	How did you hear of this vacancy?
	


CURRENT OR MOST RECENT EMPLOYMENT

	Name and address of current or most recent employer:


	

	
	

	Date of appointment:
	
	Job title:
	

	

	Current or most recent salary:
	£
	Notice required:
	

	
	
	
	

	Date left (if applicable):
	
	Reason for leaving (if app):
	


PREVIOUS EMPLOYMENT

Earliest first and including any temporary, unpaid and voluntary work experience.
	From 

month/year
	To month/year
	Employer
	Job title 
	Reason for leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Please explain any periods not in employment since the end of full-time education:

Please specify if you have lived in any other country than the UK for more than 3 months in the last 10 years. If so please specify all countries below.

	


EDUCATION and TRAINING 




Proof of qualifications will be required.
	SCHOOL(S) ATTENDED:

11 - 18 years


	

	
	

	A-LEVELS or equivalent:

Subjects and grades
	


HIGHER EDUCATION including teacher training (earliest first)
	From 

month/year
	To 

month/year
	Universities/ Colleges attended – including 
part time
	Title and class of

degree and grade

e.g. BA (Hons) 2 (i)
	Subject or 
course title

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


TEACHER TRAINING

	Primary/Secondary/Further/Special
	Main Subject:
	

	please delete
	
	
	

	Age range:
	
	Subsidiary subject(s):
	


ADDITIONAL INFORMATION

	Are you a British Citizen and able to provide evidence of your right to work in the UK?
	YES/NO        please delete

	Do you hold a full current driving licence?
	YES/NO        please delete

	Are you a relative or partner of any governor, employee or student of Wellington School?
	YES/NO        please delete

	If YES, please state name of person and relationship:


	

	Please state your DfE reference number, if known:
	

	If you have a disability and require special arrangements to be made to take part in the interview process should you be successful at shortlisting, please list your requirements: 




SUPPORTING STATEMENT

Please enclose a letter of application or supporting statement, explaining your interest in this post and why your qualifications, experience and personal qualities are relevant to this appointment. You should mention any recent professional development you have undertaken, and any extra-curricular areas to which you would wish to contribute.

REFERENCES

Give details of three people who have knowledge of you in a working environment, paid or unpaid. The first reference should be your present or most recent employer. If this employer is not an establishment which works with children but you have previous experience of working with children, you must include a referee from this period.  If you are a student give appropriate school or college referees. It is the normal practice for references to be obtained before any formal interview.  Wellington School reserves the right to contact any previous employer. Please let us know if there is an issue contacting either of your referees prior to an interview in the boxes below.

	Name:
	
	
	

	Position:
	
	
	

	Address:


	
	
	

	Tel:
	
	
	

	Email:
	
	
	

	In what capacity does this person know you?
	
	
	

	Are you happy for the school to contact this individual prior to interview?
	
	
	


CRIMINAL CONVICTIONS – REHABILITATION OF OFFENDERS ACT 1974

Wellington School is committed to safeguarding and promoting the welfare of children and young people and expect all staff to share this commitment. 

All applicants who are offered employment in posts involving access to children (whether teaching or support) will be subject to a criminal record check from the Disclosure and Barring Service before the appointment is confirmed. This will include details of cautions, reprimands or final warnings, as well as convictions. This means that you are required to declare any convictions or cautions which you may have, even if they would otherwise be regarded as ‘spent’ under this Act, and any cautions or bind-overs and any prosecutions pending against you. This will be requested at the time of inviting you to interview.  Failure to disclose this information could result in disciplinary action or dismissal.  Any information will be treated in complete confidence.

DECLARATION BY THE APPLICANT

I agree that any offer of employment by Wellington School is subject to satisfactory evidence of the right to work in the UK, satisfactory references, medical and DBS clearance. In accordance with the 1998 Data Protection Act, it is agreed that Wellington School may hold and use personal information about me for personnel reasons and to enable the organisation to keep in touch with me. This information can be stored in both manual or computer form, including the data in Section 2 of the Data Protection Act 1998.

I confirm that the information given in this application and any attachments is factually correct and complete and I understand that any false information may, in the event of employment, result in disciplinary action or dismissal.

In line with guidance in Keeping children Safe in Education (2023), I confirm I am happy for Wellington School carry out online searches at the stage of shortlisting to determine my suitability to work at the school.
I have read the above notes on Criminal Convictions and agree to an enhanced Disclosure Check of Police Records being made if I am offered the job for which I am applying. I understand that the job for which I am applying is covered under the Rehabilitation of Offenders Act 1974 (Exceptions Order 1975) and, consequently, no criminal conviction may be considered ‘spent’.

Signature:


Date:



Please return this form to:  

HR Department, Wellington School, Wellington, Somerset, TA21 8NT

hr@wellington-school.org.uk
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