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The National Honor Society Handbook will be the governing bylaws for the Fort Morgan High School Chapter.
 
Selection Process 
1. Letters to all students having a 3.5 GPA or better will be given to the students at school with instructions on how to obtain an information packet if they are interested in being considered for NHS.
2.  Students who are interested in becoming a part of NHS will express interest to the NHS leader and will receive the information packet which will include the following: 
a. Candidate information form
b. Information regarding two optional workshops available to help students fill out the application correctly and completely
c. Selection Process Overview
d. Timeline for selection
e. List of membership obligations
3. All forms are due two weeks later to the person/room specified in the information form.
4. All faculty members are given a  survey where they are asked to provide feedback, on the students who have returned their candidate information form, on the NHS qualities of character and leadership. They may provide feedback for only the students they know and only the qualities they feel confident in providing for the students.  Time will be taken before the surveys are distributed to meet with all staff to discuss their role in the selection process.  The two standards will be discussed in detail and the type of feedback needed from teachers will be clearly defined. 
5. High school administrators will be asked to provide information concerning serious infractions (such as drug/alcohol violations or cheating) which indicate a failure to uphold NHS standards.
6. A faculty council will consist of five voting members appointed by the principal and the current NHS sponsor.  They will remain anonymous.  
7. The faculty council will meet to decide who should be accepted as members.  The following procedures will be followed in the decision process.
a. Any member of the council or the NHS advisor may excuse him/herself from some or all parts of the review and decision making process if there is concern about a conflict of interest.  A proxy may be put in his/her place if it is deemed necessary by the principal.
b. Student information sheets will be reviewed by all faculty council members prior to the faculty council meeting. The feedback from the teachers will be organized and summarized by the sponsor before the meeting as well.



c. During the selection meeting, the council will discuss each student in alphabetical order.  Discussion points will be focused around the following:
i. Any issues within the student information sheet such as a lack of leadership or service, not in on time, not in ink, etc. 
ii. Teacher survey results and feedback.  The council will look for patterns in the feedback. 
iii. Information supporting or not supporting the characteristics of NHS
iv. Letters of recommendation
d. The council will vote on each student after the discussion by a simple show of hands. A candidate must receive a majority favorable vote to be accepted. If a faculty member chooses to abstain from a vote because of a conflict of interest, then a tie vote would be seen as favorable. If the vote is not favorable, notes will be taken recording the reasons for the unfavorable vote. Those notes will be kept on file by the principal in case of appeal.  
e. The faculty council will report the names of all those who applied and those who have been accepted to the principal
f. Letters will be sent out to students concerning the outcome. Students not accepted into NHS are encouraged to ask the NHS sponsor for feedback from the faculty council’s decision.
8. An induction ceremony is held.
9. All members are required to fulfill service as decided upon by the chapter. All members are required to attend monthly meetings. There are no dues.

Appeals Process
1. If a non-selected student feels as though the selection process was not followed according to these by-laws then they may appeal the decision.  Students who wish to appeal the faculty council’s decision may pick up a form from the NHS sponsor.  It must be turned  into the principal no later than one week after receiving notification
2. All NHS application information pertaining to that student will be given to the principal.
3. The principal will make the final decision on the appeal after reviewing the information received from the faculty council and reviewing the selection process.
4. The principal will contact the student concerning the outcome of the appeal no later than one week after receiving the appeal.

Member Duties	
1. Attend monthly meetings.  Missing more than 2 meetings in a semester will mean the member will not be recognized as part of National Honor Society at graduation.
2. Members must complete at least 7 hours of community service through NHS a semester.  No more than 2 of these hours can be during the school day where the student is excused from class. Students are responsible for filling out their hours on the master list and getting permission for any hours that are not scheduled through NHS. Failure to fulfill all community service requirements will mean the member will not be recognized as part of National Honor Society at graduation.
3. Maintain high academic performance (3.5 GPA) and fundamental characteristics of NHS.

Officer Duties 
Officers will be elected through a voting process carried out by official NHS members. 
1. The President shall preside over all meetings of the chapter, maintain high academic performance.  The president must meet with the advisor a week before the scheduled monthly meeting to go over the agenda for the following meeting.
2. The Vice-President shall assume the role of president in the absence of the president.
3. The Secretary shall keep the minutes of the meetings, any records of business, and attendance for the meetings. 
4. The Communications officer will keep the bulletin board and website up to date with information concerning NHS.  He or she will also type up the program for installation.  
5. Officers neglecting their duties will be dismissed as officers and/or the organization.
 
Dismissal Process 
1. Any member of the faculty or employee of the school may bring up a concern to the faculty council about a student who may have violated the four characteristics of national Honor Society.
2. If there is a possible violation the faculty council will meet and send a letter to the member requesting a hearing.
3. The faculty council will meet with the students and if the student chooses, the student’s guardians may be present. The faculty council will interview the member. The member will explain the situation and present his case.
4. The faculty council will vote on whether any disciplinary action will be taken. The student may be placed on probation with certain requirements to be fulfilled or the student may be dismissed. A letter will be sent to the member stating the result of the hearing.
5. Any student that has a GPA that is below 3.5 will be placed on probation and will have one semester to raise it to the minimum requirement. If the student fails to meet the requirement, the student will be dismissed.
6. Any student that commits a felony will be dismissed from National Honors Society.
7. If more than 50% of the community service activities are missed, the student will be dismissed.   
 
Adoption and Review Dates
April 2012, January 2013, April 2013, January 2014, January 2015, November 2016, May 2017
 
Statement of Nondiscrimination: An Equal Opportunity Employer
Morgan County School District Re-3 is an Equal Opportunity Employer, subject to all federal and state laws and constitutional provisions. Morgan County School District Re-3 does not discriminate on the basis of disability, race, creed, sex, sexual orientation, national origin, religion, ancestry or need for special education services. 

