YSD1 REQUEST FOR INTERPRETER/TRANSLATOR SERVICES
(*For document translations, see note at bottom of this form.)

[bookmark: _GoBack]
Please fill out all fields.  Forms not completely filled out may delay your request.  Please submit your request as far in advance as possible.  Requests submitted after 3:00pm will be processed the next school day. 
Student’s Name: Click or tap here to enter text.  	PS Student ID: Click or tap here to enter text.
1. Requestor’s Name:  Click or tap here to enter text.	Phone Number Click or tap here to enter text.
2. School/Location in Building: Click or tap here to enter text.
3. Language(s) needed:      ☐Arabic     ☐French     ☐Korean     ☐Mandarin (Chinese)     ☐Russian     ☐Spanish     				☐Vietnamese     ☐Other:  Click or tap here to enter text.
4. Parent(s) Countries of Origin (if available): Click or tap here to enter text.
6. 	Type of Event/Meeting: ☐ Parent phone call ONLY  (not for confirming or scheduling a meeting)
☐Assessment (for SpEd or RTI)     ☐Parent Night     ☐Conference or Meeting with School Staff
[bookmark: _Hlk492541275]☐RTI process (meeting)     ☐Expulsion     ☐IEP Meeting or Reevaluation     ☐Enrollment (School or Programs)      
        7.  Date and Time (Preference #1): Click or tap to enter a date.	Time: Click or tap here to enter text.
             Date and Time (preference #2): Click or tap to enter a date.	Time: Click or tap here to enter text.
	Approximate length of time: Choose an item.
        8.  Do you need the interpreter to contact the parents?  Choose an item.
        9.  Parent/Guardian Names: Click or tap here to enter text.
Parent phone number #1: Click or tap here to enter text.                                                                                                                         Parent phone number # 2: Click or tap here to enter text. 
       10.  Details for phone call (only if interpreter is calling parents for you):  Click or tap here to enter text.




*Document Translation
Documents to be translated must be emailed to district interpreter/translator at lmcmaster@york.k12.sc.us.  Please allow at least 48 hours for translations.  Longer documents and documents including special formatting may take more time

