Approval of travel does NOT mean registration fees or other travel expenses will be paid.  A separate voucher must be submitted to Accts Payable.

CLINTON PUBLIC SCHOOL DISTRICT
Request for Out-of-District-Travel
Person Requesting:                                                                     
Date:                                      
School or Agency Representing:                                                                                       

Activity:                                                                                                                                 
Location: 
                                                                                                             
City


State
Dates Involved:
From:                                                  To:                                             
Substitute Required:  Yes _______     No                    If yes, number of days_________

Anticipated Costs:

Registration Fee:
               
Travel (Mileage/Airfare) 
                

Lodging:
               
Food:
               
Other:
________
Total:
                
If Out-of-State - Advance Requested: ____________

Funding Source:
                   
CPSD Maintenance Fund

__________
School Activity Fund

__________
SPED

__________
Food Service

__________
Other (Specify) __________________

Submitted For:
                  
Approval

                  
Information

______________________________

_____________________________

           Principal/Supervisor



Director

_______________________________


________________________

             Superintendent



Date Returned

Rev. 9-09

