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Vendor Self Service



Dear Prospective Vendor,
[bookmark: _GoBack]As part of the Vendor Self Service Registration Process, CCPS requests a valid E-verify Number and Effective Date.  Your registration is missing the required information.  Please modify your submission to include the required information. Your registration will be held in a pending status until the information is received.  To register for E-verify or to obtain more information visit: https://www.e-verify.gov/
FREQUENTLY ASKED FACTS ABOUT E-VERIFY
1. E-Verify is a web-based system that allows enrolled employers to confirm the eligibility of their employees to work in the United States. E-Verify employers verify the identity and employment eligibility of newly hired employees by electronically matching information provided by employees on the Form I-9, Employment Eligibility Verification, against records available to the Social Security Administration (SSA) and the Department of Homeland Security (DHS).

2. Is the Federal Tax Identification Number/Employer Identification Number (EIN) the same as the E-Verify Number? No.  The number is issued by the E-verify system to vendors when they register.  The Date of Authorization is the date the E-Verify number was issued. 

3. Georgia Law, O.C.G.A. § 13-10-91, requires all businesses that contract with a public employer for labor or services, by bid or by contract, in where the labor or services exceed $2499.99 to sign an affidavit attesting that they are registered for and use E-Verify unless (1) the contractor has no employees (in which case they must present an approved state issued identification card/drivers’ license from an approved state as provided on the Attorney General’s website or (2) the contract is with an individual licensed under Title 26, Title 43, or the State Bar of Georgia who is in good standing and that individual is performing that service.

4. A contract for service can include a CCPS Purchase Order.

	SAMPLE AFFIDAVIT-NO EMPLOYEES PURSUANT TO O.C.G.A. § 13-10-91

The undersigned, in connect with a potential or proposed contract for the physical performance of service in the State of Georgia (the “Contract”), hereby affirms and certifies under penalties of perjury that: 
(a) I am a sole proprietor.
(b) I do not employ any other persons.
(c) I do not intend to hire any employees to perform the Contract.
(d) A true, correct and complete copy of my driver’s license, issued by a state that verifies lawful immigration prior to issuance, is attached hereto.
(e) If at any time hereafter I determine that I will need to hire employees to satisfy or complete the physical performance of services under the Contract, the before hiring any employees, I will:
(i) immediately notify the Client and all higher tier contractors (if any) in writing; and 
(ii) register with, participate in and use a federal work authorization program operated by the United States Department of Homeland Security or any equivalent federal work authorization program operated by the United State Department of Homeland Security to verify information of newly hired employees, pursuant to the Immigration Reform and Control Act of 1986, P.I. 99-603 in accordance with the applicability provisions and deadlines establish in the O.C.G.A § 13-10-90; or
(f) _____ (initial) I am an exempt professional pursuant to O.C.G.A Titles 26 and 43 registered with the GA Secretary of State and I will perform the services.


												
BY: Signature of Authorized Office/Agent					Date				
						
Name of Company

NOTARY 
Sworn to before me this 	 day of 			, 20	
Notary Public Signature: _____________________________________
My Commission Expires: _____________________________________
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