POSITION DESCRIPTION
WILLMAR PUBLIC SCHOOLS

SECTION I:  GENERAL INFORMATION

	Position Title:
Job Coach
	 Department:
 Special Education

	Immediate Supervisor’s Position Title:
Principal/Special Education Programs Coordinator 
	FLSA Status: 
Non-Exempt

	Job Summary:
Provide support to special education students by assisting with relevant activities in work-based learning settings, under the supervision of a licensed special education instructor.




SECTION II:  ESSENTIAL DUTIES AND RESPONSIBILITIES

	
· Assist students in school and community settings to provide work-based support in employment skills.
Provide assistance with work related behaviors, job seeking skills, and job specific skills at school and community work sites. Implement accommodations as directed by instructor to facilitate a successful work experience. Work with special education teacher, public agencies, service providers and local businesses to achieve work based learning goals. Work independently with students in the school setting, on job sites and within the community to achieve transition goals. Assist student to develop independence, self advocacy and self help skills.

· Follow universal precautions as related to infection control. Use assistive technology and specialized equipment designed for individual students. Follow proper lifting procedures. Follow health plan/emergency procedures for students under the direction of the school nurse. While working with students, make spontaneous and safety conscious decisions regarding appropriate student behavior in employment settings.

· Performs other related duties within the scope of the position as assigned or requested to contribute to the efficient operation of the Special Education Department and Willmar Public Schools. 




SECTION III:  WORK REQUIREMENTS AND CHARACTERISTICS

	
EDUCATION/KNOWLEDGE REQUIREMENT:  Minimum education required to perform adequately in position could reasonably be attained only by completing the following:

	
REQUIRED EDUCATION/TRAINING
 (choose one)
	
DEGREE INFORMATION:    
Type of degree: (B.S., M.A., etc.)
High school degree or equivalent

	

	
less than high school diploma
	

	
 X
	
High school diploma or GED.
	
Major field of study or degree emphasis:  


	

	
1 year college
	

	
2 years college
	

	

	
3 years college
	

	
4 years college
	

	

	
1st year graduate level
	
Essential knowledge and specialized subject knowledge required to perform the essential functions of the job:
· Ability to problem solve and deal with conflict management.
· General knowledge of the practices, methods and techniques used in the teaching of special education population.

	

	
2nd year graduate level     
	

	

	
Doctorate level
	




	
Required Work Experience in Addition to Formal Education/Training:

Minimal experience working in a special environment, or equivalent combination of education and experience.


	

	
LICENSE/
CERTIFICATION
	
Identify licenses/certification required upon hiring:  
· CPR and First Aid Training preferred
· Valid Minnesota driver’s license required





	
ESSENTIAL SKILLS REQUIRED TO PERFORM THE WORK  

	
Skilled in:
· Basic technology skills
· Ability to maintain confidential files and information and to compile reports.
· Ability to deal effectively with special students and teachers.
· Skill in the use of the classroom and instructional equipment.
· Ability to establish and maintain effective working relationships with teachers, parents, students, medical and related professionals and the general public. 




	
RESPONSIBILITY FOR DIRECT SUPERVISION OF THE FOLLOWING POSITIONS 


	
	
Titles of Positions Directly Supervised
	
# of Employees

	
	

	


	
TOTAL
	
0



	
INDIRECT SUPERVISION:

	
Number of employees indirectly supervised:
  
	
Total: 
0





	HAZARDOUS WORKING 
CONDITIONS:  The essential duties of the work are performed under various physical hazards or environmental conditions noted
	Unusual or hazardous working conditions related to performance of duties:

Works in a variety of school, home living, job site and community settings. Potential exposure to bloodborne pathogens (bodily fluids).  Lifting to assist students as needed.  Travel by school van or personal vehicle to various community sites.    





	
	PHYSICAL JOB REQUIREMENTS: Indicate according to essential duties/responsibilities

	
Employee is required to:
	
Never
	
1-33%
Occasionally
	
34-66%
Frequently
	
66-100%
Continuously

	
Stand
	

	
x
	

	


	
Walk
	

	
x
	

	


	
Sit
	

	
x
	

	


	
Use hands dexterously (use fingers to handle, feel)
	

	
x
	

	


	
Reach with hands and arms
	

	
x
	

	


	
Climb or balance
	

	
x
	

	


	
Stoop/kneel/crouch or crawl
	

	
x
	

	


	
Talk or hear
	

	

	
x
	


	
Taste or smell
	

	
x
	

	


	
Physical (Lift & carry):                                               up to 10 pounds
	

	
x
	

	


	
up to 25 pounds
	

	
x
	

	


	
up to 50 pounds
	
	x
	
	


	
up to 75 pounds
	x
	

	

	


	
up to 100 pounds
	x
	

	

	


	
more than 100 pounds
	x
	

	

	




	
	PHYSICAL JOB REQUIREMENTS: Indicate according to essential duties/responsibilities

	
Physical requirements associated with the position can be best summarized as follows:

Light Work: Position involves a variety of standing, sitting and bending to assist students.  Lifting up to 10 pounds to support students in various activities.  With proper instruction operate various equipment for student support.  Support students with use of assistive technology. 









[bookmark: _GoBack]     SECTION IV:  CLASSIFICATION HISTORY AND APPROVAL

	
This Position Description reflects an accurate and complete description of the duties and responsibilities assigned to the position.

__________________________________________________		____________________
Department Head’s Signature								                              		Date


Classification History:

Description Created June 2010


  Date Board Adopted:__________________
	



This description describes the general nature and work expected of an individual assigned to this position. Employees may be required to perform other job-related duties as requested by their supervisor. All requirements are subject to possible modification to reasonably accommodate individuals with a disability.

