POSITION DESCRIPTION
WILLMAR PUBLIC SCHOOLS

SECTION I:  GENERAL INFORMATION

	Position Title:
In-School Suspension Supervisor/Interventionist
	 Department:
 

	[bookmark: _GoBack]Immediate Supervisor’s Position Title:
Senior High Building Principal
	FLSA Status: 
Non-Exempt

	Job Summary:
Monitors and assists students, under the general direction of the building Principal.




SECTION II:  ESSENTIAL DUTIES AND RESPONSIBILITIES

	· Monitors students
a) Monitors students who have been assigned to in-school suspension.
b) Supervises classrooms, hallways, stairwells, breakfast areas and the unloading and loading of buses.

· Assists students
a) Assists students with school work during suspension periods
b) Explains expected conduct

· Assists with recordkeeping
a) Reviews student progress.
b) Prepares and records misconduct reports.
c) Reports attendance to the main office.

· Participates in in-service training programs, building meetings and other meetings, as assigned.

· The Intervention Specialist will work in focused areas:
a) Target areas dependent upon the results of school and district data
b) Instructional strategies-evidence based practices
c) Weekly progress monitoring for students performing below grade level

· The Intervention Specialist will work in focused areas:
a) Target areas dependent upon the results of school and district data
b) Instructional strategies-evidence based practices
c) Weekly progress monitoring for students performing below grade level

· The Intervention Specialist will work in focused areas:
a) Target areas dependent upon the results of school and district data
b) Instructional strategies-evidence based practices
c) Weekly progress monitoring for students performing below grade level

· Disaggregate and analyze data regarding student progress monitoring.  Uses the data to improve student achievement and or program effectiveness and set student and/or grade level goals in consultation with the building principals and classroom teachers.

· Facilitates the implementation of interventions in the areas of reading and/or math.

· Facilitate response to intervention implementation framework in collaboration and direction from Instructional Coaches.
· Establishes and maintains effective communication with Instructional Coaches and Teachers.
· Performs other related duties within the scope of the position as assigned or requested to contribute to the efficient operation of Willmar Public Schools.




SECTION III:  WORK REQUIREMENTS AND CHARACTERISTICS

	
EDUCATION/KNOWLEDGE REQUIREMENT:  Minimum education required to perform adequately in position could reasonably be attained only by completing the following:

	
REQUIRED EDUCATION/TRAINING
 (choose one)
	
DEGREE INFORMATION:    
Type of degree: (B.S., M.A., etc.)
High school diploma or equivalent

	

	
less than high school diploma
	

	
x
	
High school diploma or GED.
	
Major field of study or degree emphasis:  


	

	
1 year college
	

	
2 years college
	

	

	
3 years college
	

	
4 years college
	

	

	
1st year graduate level
	
Essential knowledge and specialized subject knowledge required to perform the essential functions of the job:
· General knowledge of practices concerning in-school suspension programs and appropriate methods of dealing with misconduct.
· Ability to understand and follow oral and written instructions.
· Ability to recognize and identify activities or situations which have or may become a problem or emergency requiring immediate attention.

	

	
2nd year graduate level     
	

	

	
Doctorate level
	




	
Required Work Experience in Addition to Formal Education/Training: 

Previous work with children is preferred but not required.  

	

	
LICENSE/
CERTIFICATION
	
Identify licenses/certification required upon hiring:  




	
ESSENTIAL SKILLS REQUIRED TO PERFORM THE WORK  

	
Skilled in:
· Good interpersonal skills.
· Ability to think and act quickly, effectively and responsibly.
· Ability to use modern computer equipment and related software.
· Ability to maintain working relationship with students, parents, co-workers, administration, local probation/parole/police and the general community.



	
RESPONSIBILITY FOR DIRECT SUPERVISION OF THE FOLLOWING POSITIONS 


	
	
Titles of Positions Directly Supervised
	
# of Employees

	
	

	


	
TOTAL
	
0



	
INDIRECT SUPERVISION:

	
Number of employees indirectly supervised:
  
	
Total: 
0




	HAZARDOUS WORKING 
CONDITIONS:  The essential duties of the work are performed under various physical hazards or environmental conditions noted
	Unusual or hazardous working conditions related to performance of duties:
Normal classroom conditions.  Occasional exposure to airborne pathogens (bodily fluids).  Occasional exposure to students with severe emotional disturbances.  



	
	PHYSICAL JOB REQUIREMENTS: Indicate according to essential duties/responsibilities

	
Employee is required to:
	
Never
	
1-33%
Occasionally
	
34-66%
Frequently
	
66-100%
Continuously

	
Stand
	

	
x
	

	


	
Walk
	

	

	
x
	


	
Sit
	

	

	

	
x

	
Use hands dexterously (use fingers to handle, feel)
	

	
x
	

	


	
Reach with hands and arms
	

	
x
	

	


	
Climb or balance
	
X
	

	

	


	
Stoop/kneel/crouch or crawl
	
X
	

	

	


	
Talk or hear
	

	

	
x
	


	
Taste or smell
	

	
x
	

	


	
Physical (Lift & carry):                                               up to 10 pounds
	

	
x
	

	


	
up to 25 pounds
	
X
	

	

	


	
up to 50 pounds
	X
	
	

	


	
up to 75 pounds
	X
	

	

	


	
up to 100 pounds
	X
	

	

	


	
more than 100 pounds
	X
	

	

	




	
	PHYSICAL JOB REQUIREMENTS: Indicate according to essential duties/responsibilities

	
Physical requirements associated with the position can be best summarized as follows:

Light Work: 
Work requires preparing and analyzing written or computer data and observing general surroundings and activities; work has no exposure to environmental conditions; work is generally in a moderately noisy location.





SECTION IV:  CLASSIFICATION HISTORY AND APPROVAL

	
This Position Description reflects an accurate and complete description of the duties and responsibilities assigned to the position.

__________________________________________________		____________________
Department Head’s Signature								                              		Date


Classification History:

Description Created June 2010


  Date Board Adopted:__________________
	



This description describes the general nature and work expected of an individual assigned to this position. Employees may be required to perform other job-related duties as requested by their supervisor. All requirements are subject to possible modification to reasonably accommodate individuals with a disability.

