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Description automatically generated]Application to Conduct Research with SSD: Student-Advisor Checklist

*Required for student applicants completing research as a component of an academic degree program. The District reserves the right to reject applications that are poorly written or fail to substantially meet the quality standards listed below. 

	#
	Quality Standard
	Check to Verify

	1
	The applicant has reviewed the Procedures for Conducting Research with SSD and SSD Board Policy LC: Relations with Education Research Agencies (both available on the SSD District website). 
	☐
	2
	The proposed study poses no undue time/work requirements on the part of SSD staff. It reflects an understanding of the real-world conditions of the setting where data will be collected.
	☐
	3
	The rationale and need for the proposed study is supported. The research questions are explicit and the study’s methodology supports answering the research question(s). 
	☐
	4
	The student research proposal and supplemental documentation are clear and well-written. 
	☐
	5
	Proposal development included a thorough literature review on the topic including current/recent research. 
	☐
	6
	The study being proposed is methodologically sound. The proposal includes sufficient methodological detail to make clear what the study entails. The methodology has been finalized prior to submission (i.e., it is not a “work in progress”).  
	☐
	7
	The applicant has obtained knowledge in and understands the methodology they are proposing (e.g., an applicant proposing qualitative methods has taken coursework in this area). The study proposal describes the data analysis plan in detail and provides citations in support of the methodology where applicable. 
	☐
	8
	Proposed measures are appropriate and psychometrically sound. The applicant is knowledgeable about measures/instrumentation that will be used in the study. The proposal specifies the metrics and score types that will be analyzed, not simply the measurement tool/indicator (if applicable).  
	☐
	9
	Applicants proposing to use/design custom surveys that will serve as a variable(s) in the study have reviewed the following resources, and the custom survey(s) conforms to these guidelines: 

· An Educator’s Guide to Questionnaire Development (2016).  IES Regional Educational Laboratory Program. https://ies.ed.gov/ncee/edlabs/projects/project.asp?projectID=4496
· Survey Development Methods for Educators (Three Part Series; 2016). IES Regional Educational Laboratory Program. https://ies.ed.gov/ncee/edlabs/projects/project.asp?projectID=4482
	☐



Signatures below indicate that the student applicant and the advisor supervising the applicant in this project have discussed the quality standards and verified that these criteria have been met. 

	Student Name:
	

	University and Department / Degree Program:
	

	Faculty Member Responsible for Overseeing This Student’s Research:
	

	Faculty Contact Information:
	




Supervising Faculty Signature: __________________________________	      Date: ________________


Student/Applicant Signature: ___________________________________       Date: ________________
SSD Evaluation and Research Division
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