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Purpose: To develop a comprehensive school counseling program that builds relationships with students, parents, and community that enhance academic and personal achievement. 


Essential Functions:

College and Career Readiness
· Assist students through the College and Career Promise (CCP) process.
· Guide students through college and scholarship application process.
· Support students in the transition process from elementary to middle, middle to high, high school to college.
· Develop college and career lessons and plans for delivery.
· Coordinate college and career activities and events.

Student Support
· Incorporate 21st century life skills in student lessons and programs.
· Participate in PLCs with student support staff (nurses, social workers, SRO, college and career liaison/curriculum specialist).
· Collaborate with administration to improve communication and collaboration among the school, home, and community.
· Develop plans and programs to promote the social, academic, personal/social development of all students.
· Promote a respectful environment for a diverse population of students and learning for all students. 
· Support student access to rigorous and relevant curriculum.
· Use academic, behavior and attendance data to plan programs.
· Develop and facilitate the process for PEPs (Personalized Education Plans) and student interventions with school administrators. 
· Responsible for the overall implementation of district wide and/or school wide character education program.

Accountability Support
· Assist with student accommodations list (504s, students with disabilities, ESL, etc.).
· Assist with organization and distribution of testing materials.
· Assist with testing as reasonably appropriate. 
· Coordinate appropriate tests (i.e. Career Interest Inventory, PSAT, AP exams, ASVAB, Orleans Hannah).


· All other duties as assigned by supervisor


Minimum Job Requirements

· Masters degree in counseling
· Certification in School Counseling
