DUPLIN COUNTY SCHOOLS
FIXED ASSET INVENTORY FORM

NEW ITEMS

ASSET #	_________________________________________________________

LOCATION #	_____________________		ROOM #______________________

SERIAL #___________________________________________________________

DESCRIPTION______________________________________________________________________________________________________________________________

VENDOR____________________		MANUFACTURER_______________

[bookmark: _GoBack]PO #________________________		ACQUISITION DATE_____________

ACQUISITION METHOD___________   (P:PURCHASED  L:LEASED  D:DONATED)

QUANTITY____________ UNIT COST____________TOTALCOST_______________

PURCHASED ACCOUNT CODE__________________________________________

DISPOSALS/SURPLUS

DISPOSAL/SURPLUS DATE:  ______________________________________

DISPOSAL/SURPLUS METHOD:	PLEASE CIRCLE ONE:
  			
DISCARD (Board Approval Required)

TRANSFER

LOSS

STOLEN

AUCTION
COMMENTS:_______________________________________________________________________________________________________________________________________________________________________________________________________


RETURN TO CENTRAL OFFICE

