[image: ]Educational Trip Form Request for Elementary Students
**  (Separate form for each student.) **


	Name Of Student
	Grade / Homeroom
	School

	
	
	

	Prior number of excused days for Educational Tours/Trips during the current school year:
	

	Other family members requesting leave:
	Name
	School

	
	
	

	
	
	

	
	
	

	Date(s) student will be absent (do not include weekends/holidays):
	

	Trip Destination

	City
	State
	Country

	
	
	

	· Students may be excused up to a total of five (5) school days per school year for educational tours and trips.
· Requests for excusal should be SUBMITTED at least TEN (10) days before the requested dates of departure.

	Specific places of educational value to be visited:

	
	
	

	
	
	

	
	
	

	Other activities of educational value:

	
	
	

	Name of Adult who will accompany the student:
	

	Relationship:
	

	Parent/Guardian Signature:
	

	Date:
	



	***  TO BE COMPLETED BY SCHOOL PERSONNEL ONLY  ***

	Regional Principal Signature:
	
	Approved
	

	Date:
	
	Denied
	

	Comments:
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