HOLDEN R-III SCHOOLS
COMPREHENSIVE DATA COLLECTION FORM 

Professional School Counselor

Comprehensive Data Collection Form is used by both the administrator/supervisor and professional school counselor to summarize the documentation of each criterion over the course of the evaluation cycle. It should be maintained in the administrator’s/supervisor’s office and reviewed periodically to determine the professional school counselor’s progress. This document will provide an overview of the professional school counselor’s performance to be used during the Evaluation Report. It serves as a composite of all the data collected. All data should be copied and shared with the professional school counselor prior to entering it into the file.

Professional School Counselor      
Administrator/Supervisor       
Beginning Date      

 Ending Date      
School              Grade Level      


Data Collection:

CO – Classroom Observation

IC-Individual Conference
P-Portfolio
O-Other

RS-Reflection Sheet


LR-Lesson Review

AR-Artifact

Standard 1: The professional school counselor implements the Guidance Curriculum Component through the use of effective instructional skills and the careful planning of structured group sessions for all students.
Criterion 1: The professional school counselor teaches guidance units effectively.
CO  FORMCHECKBOX 
       IC FORMCHECKBOX 
       P FORMCHECKBOX 
       RS FORMCHECKBOX 
       LR FORMCHECKBOX 
       AR FORMCHECKBOX 
       Other      
Date:            Data/Comments:      
Criterion 2: The professional school counselor encourages staff involvement to insure the effective implementation of the guidance curriculum.

CO  FORMCHECKBOX 
       IC FORMCHECKBOX 
       P FORMCHECKBOX 
       RS FORMCHECKBOX 
       LR FORMCHECKBOX 
       AR FORMCHECKBOX 
       Other      
Date:            Data/Comments:      
Standard 2: The professional school counselor implements the Individual Planning Component by guiding individuals and groups of students and their parents through the development of educational and career plans.
Criterion 3: The professional school counselor, in collaboration with parents, helps students establish goals and develop and use planning skills.

CO  FORMCHECKBOX 
       IC FORMCHECKBOX 
       P FORMCHECKBOX 
       RS FORMCHECKBOX 
       LR FORMCHECKBOX 
       AR FORMCHECKBOX 
       Other      
Date:            Data/Comments:      
Criterion 4: The professional school counselor demonstrates accurate and appropriate interpretation of assessment data and the presentation of relevant, unbiased information.

CO  FORMCHECKBOX 
       IC FORMCHECKBOX 
       P FORMCHECKBOX 
       RS FORMCHECKBOX 
       LR FORMCHECKBOX 
       AR FORMCHECKBOX 
       Other      
Date:            Data/Comments:      
Standard 3: The professional school counselor implements the Responsive Services Component through the effective use of individual and small group counseling, consultation, and referral skills.
Criterion 5: The professional school counselor counsels individual students and small groups of students with identified needs/concerns.

CO  FORMCHECKBOX 
       IC FORMCHECKBOX 
       P FORMCHECKBOX 
       RS FORMCHECKBOX 
       LR FORMCHECKBOX 
       AR FORMCHECKBOX 
       Other      
Date:            Data/Comments:      
Criterion 6: The professional school counselor consults effectively with parents, teachers, administrators, and other relevant individuals.

CO  FORMCHECKBOX 
       IC FORMCHECKBOX 
       P FORMCHECKBOX 
       RS FORMCHECKBOX 
       LR FORMCHECKBOX 
       AR FORMCHECKBOX 
       Other      
Date:            Data/Comments:      
Criterion 7: The professional school counselor implements an effective referral process in collaboration with parents, administrators, teachers, and other school personnel.

CO  FORMCHECKBOX 
       IC FORMCHECKBOX 
       P FORMCHECKBOX 
       RS FORMCHECKBOX 
       LR FORMCHECKBOX 
       AR FORMCHECKBOX 
       Other      
Date:            Data/Comments:      
Standard 4: The professional school counselor implements the System Support Component through effective guidance program management and support for other educational programs.

Criterion 8: The professional school counselor provides a comprehensive and balanced guidance program in collaboration with school staff.

CO  FORMCHECKBOX 
       IC FORMCHECKBOX 
       P FORMCHECKBOX 
       RS FORMCHECKBOX 
       LR FORMCHECKBOX 
       AR FORMCHECKBOX 
       Other      
Date:            Data/Comments:      
Criterion 9:  The professional school counselor provides support for other school programs.

CO  FORMCHECKBOX 
       IC FORMCHECKBOX 
       P FORMCHECKBOX 
       RS FORMCHECKBOX 
       LR FORMCHECKBOX 
       AR FORMCHECKBOX 
       Other      
Date:            Data/Comments:      
Standard 5: The professional school counselor uses professional communication and interaction with the school community.
Criterion 10: The professional school counselor demonstrates positive interpersonal relations with students.

CO  FORMCHECKBOX 
       IC FORMCHECKBOX 
       P FORMCHECKBOX 
       RS FORMCHECKBOX 
       LR FORMCHECKBOX 
       AR FORMCHECKBOX 
       Other      
Date:            Data/Comments:      
Criterion 11: The professional school counselor demonstrates positive interpersonal relations with educational staff.

CO  FORMCHECKBOX 
       IC FORMCHECKBOX 
       P FORMCHECKBOX 
       RS FORMCHECKBOX 
       LR FORMCHECKBOX 
       AR FORMCHECKBOX 
       Other      
Date:            Data/Comments:      
Criterion 12: The professional school counselor demonstrates positive interpersonal relations with parents/patrons.

CO  FORMCHECKBOX 
       IC FORMCHECKBOX 
       P FORMCHECKBOX 
       RS FORMCHECKBOX 
       LR FORMCHECKBOX 
       AR FORMCHECKBOX 
       Other      
Date:            Data/Comments:      
Standard 6: The professional school counselor fulfills professional responsibilities.

Criterion 13: The professional school counselor demonstrates a commitment to ongoing professional growth.

CO  FORMCHECKBOX 
       IC FORMCHECKBOX 
       P FORMCHECKBOX 
       RS FORMCHECKBOX 
       LR FORMCHECKBOX 
       AR FORMCHECKBOX 
       Other      
Date:            Data/Comments:      
Criterion 14: The professional school counselor possesses professional and responsible work habits.

CO  FORMCHECKBOX 
       IC FORMCHECKBOX 
       P FORMCHECKBOX 
       RS FORMCHECKBOX 
       LR FORMCHECKBOX 
       AR FORMCHECKBOX 
       Other      
Date:            Data/Comments:      
Criterion 15: The professional school counselor follows the profession's ethical and legal standards and guidelines as well as cultural diversity and inclusivity in school policy and interpersonal relationships.

CO  FORMCHECKBOX 
       IC FORMCHECKBOX 
       P FORMCHECKBOX 
       RS FORMCHECKBOX 
       LR FORMCHECKBOX 
       AR FORMCHECKBOX 
       Other      
Date:            Data/Comments:      
PSC’s initials _______   Administrator’s initials ___________  Date ________

PSC’s initials _______   Administrator’s initials ___________  Date ________

PSC’s initials _______   Administrator’s initials ___________  Date ________

