[image: ]
Professional Learning Community
Agenda/Meeting Notes
	Norms:

	DuFour's Questions that should guide our work.
1. What do we want our students to learn?
2. How will we know they have learned it?
3. How will we respond when a student experiences difficulty?
4. How will we respond when a student already knows it?

	SMART Goal - Long-Term:



	Benchmark Goal (Quarter):




	Date:
	Beginning Time:

	Location:
	End Time:

	Team Members Present:
	Team Members Absent:

	Agenda: (1.Celebration…5. Common Message)



	Notes from Meeting:

	Classroom Application Before the Next Meeting:



	Data used/instructional changes made as a result:




	Plans for the Next Meeting:




	Individual assignments for next meeting:



	Needs from principals/instructional coach before next meeting:
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