12345 Blank Avenue Northwest
Park Rapids, Minnesota 56470

Today’s Full Date

Company Name
54321 Success Street Southeast
Park Rapids, Minnesota 56470

To whom it may concern (or person’s name):
Thank you for taking the time to consider me for the Blank position for Park Rapids. I am very excited to be applying for this position and for the possibility of joining your team. Your employment position at Company given to me by Blank is a great opportunity. Please accept my enclosed/attached resume for your consideration.
Company is committed to (look at company’s mission statement on their website). Your requirements match my qualifications nicely. 
As a graduate of Park Rapids Area High School along with my certifications and work experience, I can contribute knowledge in Microsoft applications, … list any additional technological skills here. This should be a full paragraph. 
Additionally, my academics and experience have provided the ability to work with individuals … list your core competencies here. This should be a full paragraph.
Please feel free to contact me by phone at 218-000-0000 or by email at panther@parkrapids.k12.mn.us for more information. Thank you very much for your time and consideration. 

Sincerely, 
First, Middle & Last Name
Your Full First, Middle & Last Name (Signature & Print should match)








Full First & Last Name
12345 Blank Avenue Northwest
Park Rapids, Minnesota 56470
(218) 732-0000
panther@parkrapids.k12.mn.us


OBJECTIVE:
Seeking to obtain a position at your company in order to contribute to Company as well as to grow and develop my skills in This field. Please accept my resume for your consideration.
EDUCATION: 
	High School Diploma									       May 2021
Park Rapids Area High School						         Park Rapids, Minnesota
		Panther Tracks Certification: Health Science					
			Health Science Emphasis: Nursing
		GPA, 3.0
CERTIFICATES: (optional)
	Certified Nursing Assistant (CNA) Certification 						       May 2020
Minnesota Emergency Medical Responders (EMR) Certification				       May 2019
WORK EXPERIENCE
Customer Service									  Summers 2019-2020
Company Name							 	         Park Rapids, Minnesota	 
		List of Duties
ACTIVITIES & ACHIEVEMENTS:
	Honor Roll, Park Rapids Area High School							      2018-2021
Natural Honor Society, Park Rapids Area High School				         September 2020
	Volleyball, Park Rapids Area High School	
		Varsity Captain										    2021
		Varsity Letter Winner								    	      2018-2021
All Conference Volleyball								  October 2021
	Yearbook, Park Rapids Area High School							      2018-2021
LANGUAGE SKILLS: (optional)
Fluent in English, 3 Years of Spanish Classes
TECHNOLOGICAL SKILLS:
Microsoft Office Applications, Google Applications, Social Media, Video & Picture Editing Tools, YouTube, HTML/Coding
CORE COMPETENCIES:
Organization, Presentations, Leadership, Working in Teams, Self-Motivated Time Management, Public Speaking, Interpersonal Communication
PERSONAL INTERESTS: (optional)
List activities you like to do on your free time that show you are a well rounded person, this also gives them an idea of your personality to see how you will personally fit within their team. 
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12345 Blank Avenue Northwest
Park Rapids, Minnesota 56470
(218) 732-0000
panther@parkrapids.k12.mn.us
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