TEMPORARY LOAN SHEET

EMPLOYEE:			                                                        		ROOM NO.						

WORK CITE:									PHONE:					     (W)

ADDRESS:										             ____________________________(H)

										

	BARCODE NO.
	SERIAL NO.
	ASSET DESCRIPTION

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



To be completed when equipment is checked out by 				To be completed when equipment is checked in by
authorized location/department representative.					 authorized location/department representative.


CHECKED-OUT BY								CHECKED-IN BY							

CHECK-OUT DATE								CHECK-IN DATE							

CHECK-OUT CONDITION								CHECK-IN CONDITION							
