DALLAS COUNTY BOARD OF EDUCATION
FIXED ASSET ADJUSTMENT FORM
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	Date Entered:

	

	Entered By:

	

	



image1.jpeg
School/Dept Initiating Action: Date:
Transaction Type:  ____ Retire/Disposed ___ Transfer ____ Adjustment ___ Addition
___ Auction/Sold ____ Improvement ___ Update Record Information

Transfers: School/Dept Transferred to:

Asset Description:

Asset ID Number:

Serial Number :

Mileage (If applicable):

Reason for Transaction:

Update Location Memo:

Comments:

Principal's Signature of Transferring Site.

Principal’s Signature of Receiving Site.

Date

Date





