This week’s date range: Choose date

TO FILL OUT THE PURPLE “STUDENT SCHEDULE AND TEACHER TUTORIAL SCHEDULES” TABLE:
1. Open Skyward.
a. Fill in your current schedule with teachers’ names (Class and Teacher columns).
b. Fill in your current grades for each class (Grade column).
c. Keep Skyward open.
2. Click this link to access teachers’ Lightning Lunch Tutorial Schedules (and other resources).
a. Write A or B to indicate your teachers’ tutorial schedules for each day. If your teacher does not have tutorials on a specific day leave it blank (Monday-Friday columns).

	Student Schedule and Teacher Tutorial Schedules

	Pd.
	Class
	Teacher
	Grade
	Mon.
	Tues.
	Weds.
	Thurs.
	Fri.
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	2
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	5
	
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	
	

	7
	
	
	
	
	
	
	
	




TO FILL OUT THE RED “LOW GRADES/ZEROS IN THE GRADEBOOK” TABLE:
3. Continue working in Skyward. 
4. Click on the Q2 grade for each of your classes.
a. Fill in information about low grades or missing assignments/zeros.
b. Include the date the assignment was due.
c. Make a plan for how you will address these low grades or missing assignments. 
i. Ex: “Email teacher to ask if I can still turn in this assignment.”
ii. Ex: “Complete missing assignment and turn it in. Email teacher to let them know I have turned in a late assignment.”
iii. Ex: “Plan to attend Lightning Lunch Tutorial.”

	Low Grades/Zeros in the Gradebook

	Class
	Period
	Assignment Title
	Original Due Date
	Last day to submit? What can/will I do? 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 



TO FILL OUT THE GREEN “UPCOMING MAJOR GRADES” TABLE:
5. Continue working in Skyward.
6. Open Canvas in a new tab.
a. Look for upcoming major grades already entered in Skyward (look for future due dates) or in the My Learning Tab in each of your Canvas courses. Record details of each below.
b. Make a plan for success on each of these upcoming major assessments.
i. Ex: “Study for a test in tutorials.”
ii. Ex: “Complete review for test in tutorials (or at home or in class).”

	Upcoming Major Grades

	Class
	Period
	Assignment Title
	Test/Due Date
	Plan to Complete On Time/Review

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	
	
	
	
	

	
	
	
	
	



TO FILL OUT THE YELLOW “UPCOMING DAILY GRADES” TABLE:
1. Continue working in Skyward.
2. Open Canvas in a new tab.
a. Look for upcoming daily grades already entered in Skyward (look for future due dates) or in the My Learning Tab in each of your Canvas courses. Record details of each below.
b. Make a plan for success on each of these upcoming daily assessments.
i. Ex: “Pay attention in class to complete task on time.”
ii. Ex: “Go to tutorials for help with assignment or content.”

	Upcoming Daily Grades

	Class
	Period
	Assignment Title
	Due Date
	Plan to Complete On Time/Review

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	
	
	
	
	

	
	
	
	
	







TO FILL OUT THE BLUE “TUTORIAL PLAN” TABLE:
1. Open RTI Scheduler (SSOPortal or link included at top of document).
a. Check to see if you have been drafted into any tutorial sessions. 
b. Record those sessions below (include A or B session and Teacher name/course name/room number)
2. For open tutorial sessions, review tables above and prioritize where and when you need to attend tutorials.
a. Ex: “I have a missing assignment in 1st period, my 3rd period teacher has tutorials during A session on Tuesday, I have not been drafted into tutorials on Tuesday, so I will enroll in her Tuesday A session tutorials.”
b. Ex: “I have a test coming up in 3rd period, my 3rd period teacher has tutorials during B session on Wednesday, I have not been drafted into tutorials on Wednesday, so I will enroll in his Wednesday B session tutorials.”
c. Ex: “I need to attend math tutorials on Thursday, but my teacher does not have an open tutorial session on Thursday, so I checked the other math teachers’ tutorial schedules (in RTI Scheduler) and found another math teacher’s tutorials to attend on Thursday during A session.”
3. If you do not have a pressing tutorial need for a certain day:
a. Check the clubs/organization list and plan to attend accordingly.
b. Plan to take care of housekeeping needs (Ex: turn in absence note, visit tech, pay fines, etc.)

	Tutorial Plan: First Check RTI Scheduler for Drafts

	Tutorial Session
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	A Session
	 
	 
	 
	 
	 

	B Session
	 
	 
	 
	 
	 



