[bookmark: _tgw7o4uci38k]MILL CREEK SCHOOL SAFE RETURN AND CONTINUITY OF SERVICES PLAN 
[bookmark: _qm28w92v03r6][image: ]
[bookmark: _6o3novfylcvu]
[bookmark: _tixp3l3dkpsa]
[bookmark: _qqigclt77xqd]Mill Creek School is committed to returning to school and staying in school for the 2021/2022 school year.  We have implemented many new cleaning efforts and strategies as well as added new equipment and technology to help us achieve this goal.
We are currently working on cleaning out, painting and putting new flooring into some classrooms and storage rooms that have not been used in several years.  This will allow us for more physical distancing and relieve some of the spaces that are currently too crowded.  We are also working on some outside sitting areas and commons areas in the hallways to allow for more gathering spaces.
Recent efforts were made to provide vaccinations to our staff.  This was done along with the collaboration of the Chickasaw Nation Medical Facility in Tishomingo.  We will offer several opportunities throughout the school year so that our staff, students, parents and other community members can receive the covid vaccine if wanted.  We will work with Tribal, state and county officials to set up these opportunities for vaccinations on site or at the local health departments or clinics.  We sought public comment and took all recommendations into consideration and were able to create the following plan of safe return and continuity of services that we added on to our distance learning plan to help ensure the best school experience possible with minimal to no interruptions.
[bookmark: _m2m7qsu9so1b]When to Clean and When to Disinfect
Cleaning with products containing soap or detergent reduces germs on surfaces by removing contaminants and may also weaken or damage some of the virus particles, which decreases risk of infection from surfaces.
When no people with confirmed or suspected COVID-19 are known to have been in a space, cleaning once a day is usually enough to sufficiently remove virus that may be on surfaces and help maintain a healthy facility.
Disinfecting (using U.S. Environmental Protection Agency (EPA)’s List N
) kills any remaining germs on surfaces, which further reduces any risk of spreading infection.
You may want to either clean more frequently or choose to disinfect (in addition to cleaning) in shared spaces if certain conditions apply that can increase the risk of infection from touching surfaces:
· High transmission of COVID-19 in your community,
· Low number of people wearing masks,
· Infrequent hand hygiene, or
· The space is occupied by certain populations, such as people at increased risk for severe illness from COVID-19
If there has been a sick person or someone who tested positive for COVID-19 in your facility within the last 24 hours, you should clean AND disinfect the space.
[bookmark: _8smsyvsx8p2u]Routine Cleaning
[bookmark: _irzruud1z17x]Develop Your Plan
Determine What Needs to Be Cleaned
Consider the type of surface and how often the surface is touched. Generally, the more people who touch a surface, the higher the risk. Prioritize cleaning high-touch surfaces.
Determine How Often To Clean
· High-touch surfaces should be cleaned at least once a day.
· More frequent cleaning might be needed when the space is occupied by young children and others who may not consistently wear masks, wash hands, or cover coughs and sneezes.
· If the space is a high traffic area, or if certain conditions apply, you may choose to clean more frequently.
Determine If Regular Disinfection Is Needed
In most situations, regular cleaning (at least once a day) is enough to sufficiently remove virus that may be on surfaces. However, if certain conditions apply, you may choose to disinfect after cleaning.


Consider the Resources and Equipment Needed
Keep in mind the availability of cleaning products and the personal protective equipment (PPE) appropriate for cleaners and disinfectants (if needed).
[bookmark: _lnmvwjkdhhvr]Implement
Clean High-Touch Surfaces
Clean high-touch surfaces at least once a day or as often as determined is necessary. Examples of high-touch surfaces include: pens, counters, shopping carts, tables, doorknobs, light switches, handles, stair rails, elevator buttons, desks, keyboards, phones, toilets, faucets, and sinks.
Protect Yourself and Other Cleaning Staff
· Ensure cleaning staff are trained on proper use of cleaning (and disinfecting, if applicable) products.
· Wear gloves for all tasks in the cleaning process.
· Wash your hands with soap and water for 20 seconds after cleaning. Be sure to wash your hands immediately after removing gloves.
· If hands are visibly dirty, always wash hands with soap and water.
· If soap and water are not available and hands are not visibly dirty, use an alcohol-based hand sanitizer that contains at least 60% alcohol, and wash with soap and water as soon as you can.
· Special considerations should be made for people with asthma. Some cleaning and disinfection products can trigger asthma. Learn more about reducing your chance of an asthma attack while disinfecting to prevent COVID-19.
Disinfect Safely When Needed
If you determine that regular disinfection may be needed
· If your disinfectant product label does not specify that it can be used for both cleaning and disinfection, clean visibly dirty surfaces with soap or detergent before disinfection.
· Use a disinfectant product from the EPA List   that is effective against COVID-19. Check that the EPA Registration number
·  on the product matches the registration number in the List N search too If products on EPA List 
: Disinfectants for Coronavirus (COVID-19) are not available, bleach solutions can be used if appropriate for the surface.
· Always follow the directions on the label to ensure safe and effective use of the product. The label will include safety information and application instructions. Keep disinfectants out of the reach of children. Many products recommend keeping the surface wet with a disinfectant for a certain period (see product label).
· Always take necessary safety precautions.
Ensure adequate ventilation while using the product.
Wear gloves. Gloves should be removed carefully to avoid contamination of the wearer and the surrounding area. Additional PPE, such as glasses or goggles, might be required depending on the cleaning/disinfectant products being used and whether there is a risk of splash.
· Use chemical disinfectants safely! Always read and follow the directions on the label of cleaning and disinfection products to ensure safe and effective use.
Wear gloves and consider glasses or goggles for potential splash hazards to eyes.
Ensure adequate ventilation (for example, open windows).
Use only the amount recommended on the label.
If diluting with water is indicated for use, use water at room temperature (unless stated otherwise on the label).
Label diluted cleaning or disinfectant solutions.
Store and use chemicals out of the reach of children and pets.
Do not mix products or chemicals.
Do not eat, drink, breathe, or inject cleaning and disinfection products into your body or apply directly to your skin. They can cause serious harm.
Do not wipe or bathe people or pets with any surface cleaning and disinfection products.
See EPA’s Six Steps for Safe and Effective Disinfectant Use
[bookmark: _jknzw5eoxi2c]Alternative Disinfection Methods
· The effectiveness of alternative surface disinfection methods
· such as ultrasonic waves, high intensity UV radiation, and LED blue light against the virus that causes COVID-19 has not been fully established.
· CDC does not recommend the use of sanitizing tunnels. Currently, there is no evidence that sanitizing tunnels are effective in reducing the spread of COVID-19. Chemicals used in sanitizing tunnels could cause skin, eye, or respiratory irritation or injury.
· In most cases, fogging, fumigation, and wide-area or electrostatic spraying is not recommended as a primary method of surface disinfection and has several safety risks to consider
[bookmark: _e6mzv5q0zlzg]Clean and Disinfect Specific Types of Surfaces
Soft surfaces such as carpet, rugs, and drapes
· Clean the surface using a product containing soap, detergent, or other type of cleaner appropriate for use on these surfaces.
· Launder items (if possible) according to the manufacturer’s instructions. Use the warmest appropriate water setting and dry items completely.
· If you need to disinfect, use a product from EPA List N
·   approved for use on soft surfaces
· Vacuum as usual.

Laundry such as clothing, towels, and linens
· Use the warmest appropriate water setting and dry items completely.
· It is safe to wash dirty laundry from a person who is sick with other people’s items.
· If handling dirty laundry from a person who is sick, wear gloves and a mask.
· Clean clothes hampers or laundry baskets according to guidance for surfaces.
· Wash hands after handling dirty laundry.
Electronics such as tablets, touch screens, keyboards, remote controls, and ATM machines
· Consider putting a wipeable cover on electronics, which makes cleaning and disinfecting easier.
· Follow the manufacturer’s instructions and recommendations for cleaning the electronic device.
· For electronic surfaces that need to be disinfected, use a product on EPA List N
·  that meets manufacturer’s recommendations. Many of the products for electronics contain alcohol because it dries quickly.
Outdoor areas
· Spraying cleaning products or disinfectants in outdoor areas – such as on sidewalks, roads, or groundcover – is not necessary, effective, or recommended.
· High-touch surfaces made of plastic or metal, such as grab bars, play structures, and railings, should be cleaned regularly.
· Cleaning and disinfection of wooden surfaces (such as wood play structures, benches, tables) or groundcovers (such as mulch and sand) is not recommended.
[bookmark: _cequ0r5lxxjy]Clean and Disinfect Your Facility When Someone is Sick
If there has been a sick person or someone who tested positive for COVID-19 in your facility within the last 24 hours, you should clean and disinfect the spaces they occupied.
Before cleaning and disinfecting
· Close off areas used by the person who is sick and do not use those areas until after cleaning and disinfecting.
· Wait as long as possible (at least several hours) before you clean and disinfect.
While cleaning and disinfecting
· Open doors and windows and use fans or HVAC (heating, ventilation, and air conditioning) settings to increase air circulation in the area.
· Use products from EPA List N
·  according to the instructions on the product label.
· Wear a mask and gloves while cleaning and disinfecting.
· Focus on the immediate areas occupied by the person who is sick or diagnosed with COVID-19 unless they have already been cleaned and disinfected.
· Vacuum the space if needed. Use a vacuum equipped with high-efficiency particulate air (HEPA) filter and bags, if available.
· While vacuuming, temporarily turn off in-room, window-mounted, or on-wall recirculation heating, ventilation, and air conditioning systems to avoid contamination of HVAC units.
· Do NOT deactivate central HVAC systems. These systems provide better filtration capabilities and introduce outdoor air into the areas that they serve.
· It is safe to wash dirty laundry from a person who is sick with COVID-19 with other people’s items, if needed.
· Ensure safe and correct use and storage of cleaning and disinfectant products, including storing such products securely and using PPE needed for the cleaning and disinfection products.
If less than 24 hours have passed since the person who is sick or diagnosed with COVID-19 has been in the space, clean and disinfect the space.
If more than 24 hours have passed since the person who is sick or diagnosed with COVID-19 has been in the space, cleaning is enough. You may choose to also disinfect depending on certain conditions or everyday practices required by your facility.
If more than 3 days have passed since the person who is sick or diagnosed with COVID-19 has been in the space, no additional cleaning (beyond regular cleaning practices) is needed.
[bookmark: _tnv8ax92p7x9]Additional Considerations for Employers and Facility Operators
· Educate workers who clean, wash laundry, and pick up trash to recognize the symptoms of COVID-19.
· Develop policies to protect and train workers before assigning cleaning and disinfecting tasks.
· To protect workers from hazardous chemicals, training should include when to use PPE, what PPE is necessary (refer to Safety Data Sheet for specific cleaning and disinfection products), how to properly put on, use, and take off PPE, and how to properly dispose of PPE.
· Ensure workers are trained to read labels on the hazards of the cleaning and disinfecting chemicals used in the workplace according to OSHA’s Hazard Communication standard (29 CFR 1910.1200
· Comply with OSHA’s standards on Bloodborne Pathogens (29 CFR 1910.1030
·  including proper disposal of regulated waste, and PPE (29 CFR 1910.132

This guidance is indicated for cleaning and disinfecting buildings in community settings to reduce the risk of COVID-19 spreading. This guidance is not intended for healthcare settings or for operators of facilities such as food and agricultural production or processing workplace settings, manufacturing workplace settings, or food preparation and food service areas where specific regulations or practices for cleaning and disinfection may apply.

More Information
· Cleaning and Disinfecting Transport Vehicles
· Guidance for Reopening Buildings After Prolonged Shutdown or Reduced Operation
· Building Ventilation
· Cleaning, Disinfection, and Hand Hygiene in Schools – a Toolkit for School Administrators
· Cleaning and Disinfecting Your Home
The following tools identify ways to improve ventilation:
· Increase the introduction of outdoor air:
· Open outdoor air dampers beyond minimum settings to reduce or eliminate HVAC air recirculation. In mild weather, this will not affect thermal comfort or humidity. However, this may be difficult to do in cold, hot, or humid weather, and may require consultation with an experienced HVAC professional.
· Open windows and doors, when weather conditions allow, to increase outdoor air flow. Do not open windows and doors if doing so poses a safety or health risk (e.g., risk of falling, triggering asthma symptoms) to occupants in the building. Even a slightly open window can introduce beneficial outdoor air.
· Use fans to increase the effectiveness of open windows:
· To safely achieve this, fan placement is important and will vary based on room configuration. Avoid placing fans in a way that could potentially cause contaminated air to flow directly from one person to another (see FAQ below on indoor use of fans). One helpful strategy is to use a window fan, placed safely and securely in a window, to exhaust room air to the outdoors. This will help draw outdoor air into the room via other open windows and doors without generating strong room air currents. Similar results can be established in larger facilities using other fan systems, such as gable fans and roof ventilators.
· Ensure ventilation systems operate properly and provide acceptable indoor air quality for the current occupancy level for each space.
· Rebalance or adjust HVAC systems to increase total airflow to occupied spaces when possible.
· Turn off any demand-controlled ventilation (DCV) controls that reduce air supply based on occupancy or temperature during occupied hours. In homes and buildings where the HVAC fan operation can be controlled at the thermostat, set the fan to the “on” position instead of “auto,” which will operate the fan continuously, even when heating or air-conditioning is not required.
· Improve central air filtration:
· Increase air filtration
·  to as high as possible without significantly reducing design airflow. Increased filtration efficiency is especially helpful when enhanced outdoor air delivery options are limited.
· Make sure air filters are properly sized and within their recommended service life.
· Inspect filter housing and racks to ensure appropriate filter fit and minimize air that flows around, instead of through, the filter.
· Ensure restroom exhaust fans are functional and operating at full capacity when the building is occupied.
· Inspect and maintain exhaust ventilation systems in areas such as kitchens, cooking areas, etc. Operate these systems any time these spaces are occupied. Operating them even when the specific space is not occupied will increase overall ventilation within the occupied building.
· Use portable high-efficiency particulate air (HEPA) fan/filtration systems to enhance air cleaning (especially in higher risk areas such as a nurse’s office or areas frequently inhabited by people with a higher likelihood of having COVID-19 and/or an increased risk of getting COVID-19). See the FAQ below on HEPA filters and portable HEPA air cleaners. (Note: Portable air cleaners that use filters less efficient that HEPA filters also exist and can contribute to room air cleaning. However, they should be clearly labeled as non-HEPA units.)
· Generate clean-to-less-clean air movement by evaluating and repositioning as necessary, the supply louvers, exhaust air grilles, and/or damper settings. See the FAQ below on Directional Airflow. This recommendation is easier to accomplish when the supply and exhaust points are located in a ceiling grid system.
· Use ultraviolet germicidal irradiation (UVGI) as a supplemental treatment to inactivate SARS-CoV-2 when options for increasing room ventilation and filtration are limited. Upper-room UVGI systems 
· [6.1 MB, 87 pages] can be used to provide air cleaning within occupied spaces, and in-duct UVGI systems can help enhance air cleaning inside central ventilation systems.
· In non-residential settings, run the HVAC system at maximum outside airflow for 2 hours before and after the building is occupied.



Introduction to the Distance Learning P.L.A.N.


Mill Creek Schools is committed to provide learning access nonstop (P.L.A.N.) for all students, whether on campus or learning from a distance.  This P.L.A.N. is intended to communicate the district’s approach to provide on-going, high-quality academic, social-emotional and other support for students and families through the 2020-2021 school year and beyond.  Through our P.L.A.N., Mill Creek Schools will provide students with diverse learning experiences that prepare them for academic success as teachers creatibley challenge and inspire their students with engaging, meaningful learning activities.  At the same time, we acknowledge learning remotely, or from a distance, cannot substitute for daily in person instructional programs.  Distance learning requires adjustments to the curriculum while ensuring our Oklahoma Academic standards are not compromised.

Mill Creek Schools is committed to creating digital learning environments that foster creative thinking, meaningful collaboration, a culture of caring, and personal connections.  Within distance learning, students will continue to develop as communicators, collaborators, change makers, responsible citizens, creative and critical thinkers, and resilient individuals.  We are particularly mindful of health and wellness issues, including the amount of screen time that is developmentally appropriate for a student dependent, on age and grade level, within a digital distance learning environment.  

The P.L.A.N. reflects our “One Team, One Family” approach that supports the unique needs of students, teachers and families.  Teachers have had the opportunity to receive specialized training in techniques and strategies to teach from anywhere, remotely promote rigor, relevance, and relationships with students, and address any student needs during distance learning, just as they would in a face-to-face classroom environment.  Educators who are not in the classroom will work to support both teachers and students with the transition to distance learning.

Distance learning requires different skills and approaches for students and teachers alike, whether it is a high school student engaging with their whole class through online learning or an elementary student connecting with their teacher to talk about their experience completing digital assignments.  Additionally, schedules for planning and instruction must be flexible enough to provide choice within structured and independent learning time for students, families, and staff.














Phases of Distance Learning

Mill Creek School’s Distance Learning P.L.A.N. consists of 3 phases, which are at varying levels of development.


	Phase and Timing
	Components

	Phase 1---Preparation
March 30-August 8
	Teacher check-ins with student during the school year, research and decision making, ongoing faculty training and planning

	Phase 2---Return to Schooling
Starting August 10
	Considerations for on-site return to school include the need to:
· Ensure safe learning and working environments
· Provide academic pathway options
· Provide student access to technology devices and/or internet connectivity at home
· Provide supports for faculty in preparation for a seamless transition to distance learning
·  Make decisions as soon as possible for scheduling and communication with families


	Phase 3---Distance Learning
As needed
	· Distance learning for grades K-12 will be a seamless transition when implemented as needed.
· Students will practice and know how to utilize district provide distance learning platforms
· The school district will provide technical support for families as needed during distance learning.








Mill Creek Schools Distance Learning Model

We acknowledge distance learning cannot fully substitute for daily in-person instructional programs; we are not trying to replicate the regular school day experience.  Still, we are committed to partner with our families and community to ensure the best possible learning experiences when distance learning is in effect.

Mill Creek Schools intentionally uses the term “distance learning” to describe our P.L.A.N., rather than “virtual learning” or “online learning.”  This choice is based on two core ideas.  First, we recognize that across grade levels and our town’s geography, students have differing levels of access to reliable technology and the internet as a learning tool.  This equity gap is one the district is increasingly trying to bridge, especially with what we learned during the spring 2020 closures of schools.  The district cannot fully fund this initiative solely with its own funds, but is committed to exploring every possible funding source in order to provide technology and connectivity to every school aged child’s household.
Second, we assert quality learning can and does happen with and without computers.  That said, we have seen technology be a powerful learning tool and virtual collaboration platform helping maintain a degree of connection felt among students without a traditional classroom.  Training and preparation time for teachers prior to and throughout distance learning will emphasize effective ways to utilize both digital and non-digital learning resources and techniques.

Role of Technology Tools
Seeking to leverage technology to further learning opportunities and options, and important component of our distance learning plan is to mitigate inequities in technology and internet access.  Our students will be receiving  devices  for individual 1 to 1 initiative, but over 63% of our households still struggle with internet access.  The distribution and local spending of CARES act funds allowed us to begin the process of ensuring each student has a device, however, this money did not allow enough to get all students up and running, so with the generosity of a few local vendors, we have  donations that will complete the device needs our students have.  Due to the district intent to deliver curriculum via multiple learning management systems, renaissance, study island, edgenuity, odysseyware and zoom, it will be imperative that every student have access to connect with their teacher in a digital manner.  Our district calendar also includes distance learning days in which students will be expected to participate digitally with content, as part of the learning process.  Finally, students that are forced to isolate or quarantine due to COVID-19 will be expected to learn in a digital capacity, meaning 

their continued learning is reliant on access to internet connectivity.  It is the goal of the district to have 100% of students with a device and the ability to access digital curriculum.  Only in special circumstances will paper/pencil packets be made available.  
For students with access to devices and internet access, teachers provide direct institutional experiences for students in a virtual learning environment.  This includes a component of digital learning combined with hands-on activities as developed and assigned.  Through distance learning, students will continue to receive instruction and make progress in all enrolled courses using teacher-led synchronous (live) and asynchronous (recorded and/or assigned) digital learning experiences.  

Special Considerations for Students with Distance Learning

The distance learning plan is designed with students’ needs in mind.  Special considerations are embedded to support students with special needs.

Learning Supports for Students with Disabilities

The reality of distance learning has resulted in an unprecedented situation with special impacts for students receiving special education services.  When developing distance learning activities and/or assignments, teachers are encouraged to implement lessons including the following principles of universal design for learning that will allow great access by all students.

	Adaptable---Activities accommodate a wide range of individual preferences and 
	Abilities

	Simple and intuitive---Activities are easy to understand

	Flexible---Activities provide multiple ways for students to demonstrate knowledge

All Special Education teachers will be included in the development of grade level/content specific lessons and accommodations/modifications as specified in the student’s Individualized Education Plan will be followed.  This may require additional communication and/or coordination with the families of students with disabilities, individualized by student need.





Learning Supports for English Learners (ELs)

English learners receive access to the same high-quality, rigorous grade-level instruction as all Mill Creek students.  ELs will participate in grade-level instruction and activities as well as engage in English Language Development (ELD) activities to simultaneously develop English language proficiency and content understandings.  It is important for students to read, write, speak, and listen to English every day.  In addition, instructional resources in a student’s native language will be made available, as much as possible.

Learning Supports for Gifted and Talented (G/T) Students

Gifted and Talented students will receive access to high-quality, engaging instruction geared towards challenging high achievers.  In addition, students will meet virtually with the district Gifted and Talented Coordinator either individually or in a group setting.  This process will be the same as used in the regular school year.

Socio-Emotional Supports for Student Learning

School counselors and the school-based social worker are available to support students, families, and staff during distance learning in many of the same ways as they would during in-school learning, but will use different strategies to make connections and provide resources and support.

Teachers will also continue to address socio-emotional learning and mental wellness during distance learning through the following ways: 

·  School counselors will consult with teachers to provide support for student’s social,emotional, and mental health needs in a distance learning instructional setting.
· Learning activities addressing these components will be embedded in instructional activities made available to students.
· Individualized student and family support is available at all school sites and levels to address social-emotional learning, mental wellness, and access to basic needs.
· Additional community resources to support mental health will be made available on the district website.



        Guidance for Pre-Kindergarten  - Grade 6 Distance Learning
Distance learning at the elementary level is designed to provide age-appropriate access to rich and engaging learning activities to build community while supporting students’ continued academic growth.  The guidance below applies to distance learning experiences:

Tools

·  Primary tools for communication between teachers and families are e-mail, Google classroom, Facebook and Zoom
· Teaches are required to only use standard, approved digital tools for instruction (see digital tools for distance learning).

Learning Activities
·  Students have access to learning activities and assignments through the district provided digital learning platform.  If technology is unavailable, learning packets may be distributed.
· Students will engage with the teacher via interactive video lessons using Zoom as detailed in the schedule provided by the teacher.
· Teacher created assignments and announcements are posted on Edgenuity and through email
· Edgenuity, odysseyware, google classroom may all be used to complete assignments and/or activities.  Edgenuity, odysseyware and the study island program are all aligned with OAS.  
· Students should have both on and off screen learning activities

Teaching Tips

·  Actively focus on maintaining attitudes of inclusivity.  Now, more than ever, students should feel valued and welcomed.
· Seek ways to build relationships with students and foster a positive online classroom
· Consider the age of the student  when determining type and length of synchronous and asynchronous activities
· Encourage student to be proactive in reaching out to teachers when they have questions or when assignments are unclear
· Assist students in connecting with school counselors and other staff, as needed, for support with academic, social, or emotional needs.

                                            
Teacher Expectations

·  Collaborate with your grade level or content team to plan both synchronous and asynchronous activities
· Set office hour(s) for students to communicate through email, phone call, or Zoom
· Clearly define for students and caregivers when you will be able to interact with students electronically 
· Work with other staff, as needed, to reach out to students and families who are not engaging in distance learning
· Respond to student and parent communication promptly, as defined by administrator
· Participate in staff meetings, collaborative team meetings, and professional development, as scheduled by your administrator 
· Take into consideration the needs of your students, while also keeping a health work-life balance


Guidance for Grades 7 - 12 Distance Learning 
Distance learning at the secondary level is designed to provide a teacher created and instructed specific learning experiences in each enrolled course, including each of the four core content areas; English Language Arts (ELA), mathematics, science, and social student and student’s enrolled in elective courses.  The guidance below applies to distance learning experiences.

Tools

·  Primary tools for communication between teacher and families are e-mail, phone calls and facebook
· All learning opportunities, assignments, and/or activities are posted though Google Classroom, Edgenuity or email
· Teachers are required to only use standard, approved digital tools for instruction (see digital tools for distance learning).

Learning Activities

·  Students will engage with the teacher via interactive video lessons via Zoom as detailed in the schedule provided by the teacher.

· Teacher created assignments and announcements are posted in email, edgenuity, and odysseyware
· Edgenuity, odysseyware and email may be used for students to complete assignments and/or activities
· Students should have both on and off screen learning activities
· Teachers should assign formative assessments toward grade level essential content standards

Teaching Tips

·  Actively focus on maintaining attitudes of inclusivity.  Now, more than ever, students should feel valued and welcomed
· Seek ways to build relationships with students and foster a positive online classroom
· Clearly communicate to students both when assignments are due and when they should expect feedback from you on those assignments.  Be flexible when considering due dates, recognizing the different challenges and priorities students and families may face during distance learning
· Create learning opportunities that are as self-directed as possible.  This allows more flexibility for students and frees you up to focus on students who might need extra attention and on giving student feedback.

·  Consider assigning projects or other virtual collaborative work, so that students may connect with each other outside of synchronous learning time.

· Remember all teachers of a student are providing learning opportunities for them.  Additionally, the fact students are learning from home may impact their ability to participate and/or complete assignments.  Seek feedback from students to ensure they are not getting overwhelmed with too much work.

· Encourage students to be proactive in reaching out to teachers when they have questions or when assignments are unclear.

· Assist students in connecting with school counselors and other staff, as needed, for support with academic, social, or emotional needs.





Teacher Expectations

·  Collaborate with your grade level or content team to plan both synchronous and asynchronous activities.
· Set office hour(s) for student to communicate through email, phone call or zoom
· Clearly define for students and caregivers when you will be able to interact with students electronically.  
· Provide meaningful and prompt feedback
· Work with other staff, as needed, to reach out to students and families who are not engaging in distance learning
· Respond to student and parent communication promptly, as defined by your administrator
· Participate in staff meeting, collaborative team meeting, and professional development, as scheduled by your administrator
· Take into consideration the needs of your students, while also keeping a healthy work-life balance

Credits will be awarded based upon the completion of the coursework each semester.  The teachers will use the grades and track each lesson and record the grades as they would if we are in person in the wengage system.  High school units will be worth .5 for each section as they are during the in person learning.




















District Approved Digital Tools Available in a Distance Learning Instructional Setting

Distance Learning will be supported by the digital instructional tools and systems that coexist and interact to allow for the differentiation of time, pace, path, and/or place of student learning.  Below are some tools that are available to all faculty, students, and/or families.  There are many other tools available that will be district approved for individual or group use by grade level, course and/or site.


	Tool/Resource
	Audience
	Description and Access

	Email
	Faculty
Families
	Teachers and other instructional personnel will use e-mail (along with other platforms) for interaction with their students and communicating with families and students

	Wengage
	Faculty
Students
Families
	Teachers will use our student management system to post grades and provide caregivers and students a place to see completed and missing assignments.

	Google G Suite
	Faculty
Students
	G Suite for Education is used as the tool for students to create and collaborate on work in a safe, monitored environment

	Google Classroom
	Faculty
Students
	Google classroom is a digital learning management platform utilized in K-12th distance learning

	Google Meet/Zoom
	Faculty
Students
Parents
	Teachers may host collaborative learning sessions with peers, students or caregivers using this interactive video tool

	
	
	





Digital Citizenship Reminders

In a distance learning instructional setting, it is more important than ever to apply practices of good digital citizenship.  Adults and students alike both share a responsibility to model respect and polite, appropriate communication online.  We can help each other maintain a safe and productive digital community by helping each other recognize when our words or tone are perceived as harmful to others.  


































Roles and Responsibilities During Distance Learning
Distance learning requires the active contributions of many partners.  Key roles and responsibilities for school personnel, caregivers, and students are detailed below.
	Roles
	Responsibilities

	Leadership Team
	Reach decisions on key aspects of distance learning implementation.  
Provide ongoing updates to stakeholder groups.

	Central Office Personnel
	Support teachers in the implementation of distance learning.
Provide models of distance learning units/lessons.
Curate resources to support teacher planning.
Support collaborative team meetings.

	Site administrators
	Continue to ensure clear communication is flowing to staff and families
Provide ongoing information about needs of teachers.

	Technology Specialists
	Provide support for teachers in the planning and assignment of digital learning.
Provide troubleshooting support for teachers, students and families in digital tools.
Collect information about possible areas of need and provide virtual professional development to teachers to support their learning.

	Teachers
(General and Special Education)
	Create and/or maintain a digital learning instructional environment to ensure a seamless transition to distance learning.
Utilize the digital learning platform in class, so students are trained to use the platform.
Strive to build a sense of community and connectedness among students.
Create and communicate office hours to students, caregivers and administrators.
Provide students with prompt feedback and support as needed.

	Librarians
	Collaborate with colleagues to find and develop resources for high-quality distance learning experiences, reading and research.

	School Counselors
	Provide services and supports as appropriate to students and caregivers via phone, e-mail and/or video conferencing.
Provide information directing students and families to appropriate emergency mental health services.
Aid teachers in contacting students/caregivers when needed.
Assist with the school’s established attendance procedure and help with reaching out to students who are not engaged in distance learning.

	Students
	Establish daily routines for learning.
Identify a space in your home where you can learn and study comfortably.
Be present in your classes!  Regularly check your designated learning platform 
(Edgenuity 5th-12th; Odysseyware K-4th) for announcements, assignments and feedback from your teachers.
Complete assignments with integrity and academic honesty.
Do your best to meet due dates.
Communicate about lack of resources and any needs to your teacher.
Be a good digital citizen




Guidelines for Adults Supporting Student’s Distance Learning
Adults play an important role in supporting students as they transition to and engage in distance learning.  Teachers and caregivers are the key players in this support role.  Guidelines in this section are intended to offer reminders and suggestions for these partners in supporting student’s academic success.

Teacher Guidelines
In the transition to distance learning, teachers are asked to think and work differently than they have in the past.  Their underlying compassion, creativity, and perseverance are the traits that will lay the foundation for student success in our district’s Distance Learning P.L.A.N.  The following guidelines represent reminders to help our teacher thrive in the distance learning instructional environment. 
1. Keep it Simple--Work and learning and different ways, especially from a distance, can be overwhelming.  Teachers are reminded to prioritize the most essential learning concepts for direct instruction while pacing to allow for a balance of review, practice and new content, where appropriate.  These measures can help prevent frustration and stress on the parts of students and teachers.
2. Identify what distance learning tools are available for your students-with a prioritized district effort to distribute technological devices and ensure students have connectivity, many students at home will have access (some for the first time) to participate in the digital distance learning initiative.  While at school, find out each of your student’s household technology availability.  Prepare to leverage a combination of synchronous and asynchronous learning activities that take advantage of resources available while trying to provide a balance of digital and hands-on activities.
3. Communicate, Communicate, Communicate--In the distance learning instructional setting, communication is definitely key.  Keep in touch with your team of teachers, administrators, students, and parents.  Establish communication protocols and routines.  Be accessible through a variety of communication channels, and be timely with two way communication.
4. Focus on feedback-in any learning environment, growth producing feedback is essential to helping a learner move to the next level.  In a distance learning environment with the loss of many  nonverbal clues, articulated feedback can become even more critical to make a learner aware of what strengths and opportunities for improvements can be seen in a student’s individual work.  Utilize digital tools at your disposal to offer oral or written feedback as timely and frequently as possible.  Feedback may take the form of a comment on a submitted assignment, journaling, phone calls, or district approved video chats.  Remember the purpose of the assessment is to help the learner understand what they have mastered and where they need to keep working.  This purpose can be attained through informal assessment in a distance learning environment by applying a focus on feedback much as formal assessment administered in a school setting would attempt to do.



Caregiver Guidelines

Adults play an important role in supporting students as they transition to and engage in distance learning.  Teachers and caregivers are the key players in this support role.  Guidelines in this section are intended to offer reminders and suggestions for these partners in supporting students’ academic success.

1.  Set aside time and space-we encourage families to establish physical space, if possible, where your student can participate in distance learning during the day.  Across the grade levels, there will be scheduled times when students are expected to join their teacher and/or class in a distance learning activity of check in.  Your child may need your help to be available for participating during these times.  Consider how you can help maintain a sense of routine for your child, including expectations for wake up times and bedtimes that work for your family.  Your child should also take periodic study or brain breaks during the day as he/she studies.
2. Stay connected with your child’s teachers--teachers will communicate with families and caregivers through email, phone, or video chats on a periodic basis.  These check-ins let caregivers know how students are progressing and give additional insights into their learning experiences.  However, keep in mind teachers are responsible for outreach and engagement with MANY students and their families.  If you have a question or concern about your child’s learning, don’t hesitate to initiate contact with your child’s teachers.  Parents may also check student progress through their district wengage portal to check grades and progress.
3. Stay active---set expectations your child will engage in some form of physical exercise every day.  Not only will exercise help your child maintain their health and development, research shows physical movement activates brain pathways for learning.  Movement is vitally important to your child’s health, well-being, and academic learning.  Teachers will likely recommend some physical activities and exercises as part of distance learning instruction, but it is also important for caregivers to model and encourage exercise.  It may also be appropriate to think about how your child can help with additional chores or responsibilities at your home.
4. Monitor screen time--The Mill Creek School district does not want our students working at computer screens for 7-8 hours straight per day.  We ask caregivers to remember most teachers are not yet experts in distance learning, and it will require some trial and error before we find the right balance between online and offline learning experiences.  Feedback from caregivers is an important part of the learning process for teachers and students.  







Extracurricular activities:
Mill Creek School believes that students should not be denied the privilege of participating in activities if they are a virtual student.  However, the student will have to be present for the class in which the activity is located that they wish to participate in.  For example:  FFA speech or athletics requires practice times with groups of students that must be met during the school day.

Attendance policy:
The Mill Creek Board of Education believes that attendance in regularly scheduled classes is a key factor in student achievement.  However, it is important for those students who are ill to stay home when sick.  Students who have a fever or a measured temperature greater than or equal to 100 degrees Fahrenheit should not be at school or school activities.  The board recognizes, however, that the co curricular program of the school also has educational benefits.  Therefore, it shall be the policy of the Mill Creek board to minimize absenteeism from regular classes while providing students the opportunity to participate in cocurricular activities.   A student will not be considered absent from school if:  they are not physically present at school but are completing work in a distance learning program or virtual online program approved by the board and are meeting the following attendance requirements:  
The student has completed instructional activities for no less than ninety (90%) of the time that services were provided in a virtual or distance learning format.  Instructional activities may include online logins to curriculum or programs, offline activities, completed assignments, testing, face-to-face communications for meetings with school personnel via teleconference, video conference, email, text or phone.  The student is on pace for on -time completion of the course required by the school district.  The student has completed instructional activities within the time that services were provided in a virtual or distance learning format during the academic year; or they have a medical condition that incapacitates the student and precludes them from participating in instructions in a traditional school setting and the student is able to progress in instruction via alternative education delivery methods approved by the local board of education.  









Where to to with Questions

As we engage in distance learning, students and caregivers will have questions and issues that arise that may not have been expected or experienced before.  

Your child has been assigned to a specific teacher for their distance learning plan.  Those teachers will be the ones who reach out to you regularly regarding any assignments and resources that your child will need.  That teacher will be your point of contact for any needs that you may have.  
If you have questions or need any additional help you can call the school at 580-384-5514.  Our website is www.millcreek.k12.ok.us  This will be the fastest way for you to get updated information.  
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‘ PROMOTING BEHAVIORS
" THAT REDUCE SPREAD

Schools may consider implementing several strategies to encourage
behaviors that reduce the spread of COVID-19. The CDC suggests:

STAYING HOME WHEN APPROPRIATE
Educate staff and families about when they / their child(ren) should stay
home and when they can return to school.

Actively encourage employees and students who are sick or who have recently had close
contact with a person with COVID-19 or contact with a sick person exposed to a person with
COVID-19 1o stay home. Develop policies that encourage sick employees and students to stay at
home without fear of reprisal, and ensure employees, students, and students' families are aware
of these policies. Consider not having perfect attendance awards, not assessing schools based
on absenteeism, and offering virtual learning and telewark options, if feasible.

Staff and students should stay home if:

» They have tested positive for or are showing COVID-19 symptoms.

» They have had close contact with a person diagnosed with COVID-19

» They have had contact with a person showing symptoms of COVID 19 who themselves are
known to have been exposed te someone infected with COVID-19. The student or staff should
stay home if they have had contact with an epi-link (a symptomatic person with a known
exposure).

» Resources: What to do if you are exposed - When to Quarantine - What to do if you are sick

CDC’S CRITERIA can help inform:

» If they have been sick with COVID-19

» If they have recently had close contact with a person with COVID-19 or contact with a sick
person exposed to a person with COVID-19.

» When to Quarantine.

HAMND HYGIEME AND RESPIRATORY ETIQUETTE

» Teach and reinforce handwashing with soap and water for at least 20 seconds and increase
monitoring to ensure adherence among students and staff.

» If soap and water are not readily available, hand sanitizer that contains at least 60% alcohol
can be used (for staff and older children who can safely use hand sanitizer).

» Encourage staff and students to cover coughs and sneezes with a tissue. Used tissues
should be thrown in the trash and hands washed immediately with soap and water for at
least 20 seconds,

» If soap and water are not readily available, hand sanitizer that contains at least 60% alcohol
can be used (for staff and oider children who can safely use hand sanitizer).
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@ CLOTH FACE COVERINGS

Teach and reinforce use of cloth face coverings. Face coverings may be challenging for
students (especially younger students) to wear in all-day settings such as school. Face coverings
are strongly encouraged to be worn by staff and students (particularly older students) as
feasible, and are most essential in times when physical distancing is difficult. individuals should
be frequently reminded not to touch the face covering and to wash their hands frequently.
Information should be provided to staff, students, and students' families on proper use, removal
and washing of cloth face coverings.

Note: Cloth face coverings should not be placed on:

» Children younger than 2 years old

» Anyone who has trouble breathing or is unconscious

» Anyone who is incapacitated or otherwise unable to remove the cloth face covering without
assistance

Cloth face coverings are meant to protect other people in case the wearer is unknowingly
infected but does not have symptoms. Cloth face coverings are not surgical masks, respirators,
or other medical personal protective equipment.

@g ADEQUATE SUPPLIES

Support healthy hygiene behaviors by providing adeguate supplies, including soap, hand
sanitizer with at least 60 percent alcohol (for staff and older children who can safely use hand
sanitizer), paper towels, tissues, disinfectant wipes, cloth face coverings (as feasible) and no-
touch/foot-pedal trash cans.

@ SIGNS AND MESSACES

Post signs in highly visible tocations (e.g., school entrances, restrooms) that promote everyday
protective measures and describe how to stop the spread of germs (such as by properly
washing hands and properly wearing a cloth face covering).

Broadcast regular announcements on reducing the spread of COVID-12 cn PA systems.

Include messages {for example, videos) about behaviors that prevent the spread of
COVID-19 when communicating with staff and families (such as on school websites, in emails,
and on school social media accounts).

Promoting Behaviors that Reduce Spread b3 Pagn 7
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QUARANTINE VS. ISOLATION

WHAT IS THE DIFF

QUARANTINE

keeps someone who was in
close contact with someone
who has COVID-19 away from

others.

® B ®

If you had close contact with
a person who has COVID-19:

Stay home until

14 days after your
last contact or as
otherwise directed by
local or state public
health officials

Check your
temperature twice
a day and watch
for symptoms of
COVID-19

If possible, stay
away from people
who are at higher-
risk for getting sick
from COVID-19.

ERENCE?

ISOLATION keeps someone
who is sick or tested positive for
COVID-19 without symptoms
away from others, even in their
own home.

if you are sick and think or know
you have COVID-19:

Stay home until:

» 24 hours with no fever
» Symptoms improved
» 10 days since symptoms first

appeared or as otherwise
directed by local or state public
health officials.

If you tested positive
for COVID-19 but do not
have symptoms:

» Stay home until after 10 days

have passed since your positive

test or as otherwise directed

by local or state public health
officials.

If you live with others, stay in

a specific “sick room" or area
and away from other people or
animals, including pets. Use a
separate bathroom, if available.

Quarantina s Isalation I Pae 18
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KNOWING THE TERMS

Incubation Period

Isolation Period

Self-Isolation

Self-Monitoring

Self-Quarantine

The time from exposure to a disease to development of
iliness. For COVID-19, this can range from 2 - 14 days, with an
average of 5 - 6 days.

The time an ill person should isolate (stay home and away

from other) while they are infectious. For COVID-19, this is a
minimum of 10 days from the date symptoms start {or the

date a person is tested if they don’t have any symptoms).

For people with symptoms of COVID-19 but not sick enough
to be hospitalized.

» Stay at home in a separate room from the rest of the
household members.

» Use a separate bathroom if possible.

» Family and roommates should avoid contact with sick
person and practice self-quarantine.

» |l person should wear @ mask and practice social
distancing if they have to enter shared spaces.

For people without symptoms of COVID-19, but who had

a low-risk exposure like being in the same workplace or
restaurant at the same time as a COVID-19 case but with no
close contact.

» Practice social distancing.

» Check and record temperature twice (2x) a day
and watch for COVID-19 symptoms.

» If symptoms develop, seif-isolate and seek testing to
confirm COVID-19 iliness.

For people without symptoms of COVID-19, but who have
a higher potential of developing illness due to having close
contact { 2 15 minutes of contact in < 6 feet of space) with a
confirmed case of COVID-19.

» Stay home 24/7 and self-monitor until directed by local
or state public health officials, or until 14 days after last
exposure to COVID-19 case.

» Family and roommates should practice social distancing
within the home.

» If symptoms develop, self-isolate and seek testing to
confirm COVID-12 ifiness.

Knowing the Torms ) Page 19
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RESOURCES & SOURCES

Additional Resources

Centers for Disease Control

EPA Coronavirus Website

EPA Disinfection Guidelines

Federal Emergency Management Agency

Internal Revenue Service

Oklahoma State Department of Health

Coronavirus Oklahoma Website at coronavirus.health.ok.gov

YYVYVYYY

Local resources that your County Health Department can provide
» Individualized Guidance
» Testing Resources
» Contact Tracing

SOURCES

Resources from the following agencies
were utilized in the development of this
documents:

» The United States Centers for Disease Centrol
and Prevention {(CDC)

» Georgia Department of Community Health

» The United States Department of Justice -
National Institute of Corrections

» The Oklahoma State Department of Health

» The United States Environmental Protection
Agency

» The United States Department of
Transportation

» The Ohio Department of Health

» The Colorado Department of Health

» Durant Public Schools

Resources & 50uUrces }Dago 2B
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- COVID-19 SCHOOL SYMPTOM SCREENING FLOWCHART

Student with Symptoms of Infectious lliness

*Note; Asymptomatic
| people with recent close
contact with someone with
COVID-19 should quarantine.
See When 1o Quarantine for
more information.

Had dose contact* (within
6 feet for a total of 15 miputes
or more) with a person
who has (OVID-19?

Attends a school with Moderate
Risk of Transmission or higher
according to the (DC's Indicators for
Dynamic School Decision-Making?

Positive Positive Negative
Test or No Test Test
Resuft Result

Results of
COVID-19 testing?

Stay home and |
How long to quarantine for Stay home for at least 10 days after symptom onset + symptoms
stay home? 14 days after last have improved + 24 hours without fever and no use of fever

contact with a person
who has COVID-19

reducing medicine
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CONTACT TRACING WORKFLOW
(COVID-19)

Patient with COVID-19
interviewed

Patient identifies contacts Contact triaged for

assignment

See case investigation workflow

e

Begin self-isolation

self-quarantine

\ «

Follow up with contact daily

SRS

5
Contact discontinues
self-quarantine after 14
days from last exposure if
asymptomatic

Refer contact to medical
provider if necessary

Contact assigned

fest if available® K
Contact notified

self-quarantine

Refer contact for
support services
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Wash Yow H ands!

Dry

www.ede aov/handwashing

Centers for Disease

Clean,’
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How to Put On and Wear Your Mask Correctly
« Wash your hands or use hand sanitizer before putting on your mask

- Put it over your face and mouth

« Be sure your mask fits snugly against the sides of your face and under your chin
+ Make sure you can breathe easily

Wear a Mask to Protect Yourself and Others

- Wear a mask over your nose and mouth to help prevent
getting and spreading COVID-19

- iy : ! 2 » Wear a mask in public settings, especially when you
) U ! iy ] ) cannot stay six feet apart from people who don't five
Py am = . { . 4 with you
How to Take Off
Your Mask .
Untie the strings behind your Handle only by the Fold outside Wash hands immediately
head or stretch the ear loops ear loops or ties corners together after removing

Other Ways to Protect Yourself

- Stay at least 6 feet away from others

- Avoid crowds and places with poor ventilation
« Wash your hands often

- Get a vaccine when it is offered

cdc.gov/coronavirus





image3.png




