Bylaws of Buder Elementary School PTO

Article I: Name & Location, Purpose, Mission, and Vision

SECTION 1: The name of the organization shall be Buder Elementary School PTO. The PTO is located at 10350 Baltimore Avenue, Saint Ann, Missouri, 63074.

SECTION 2: The purpose of the PTO is to supplement the educational experience of all students attending Buder Elementary School by:
· Providing a forum for interaction and understanding between parents, teachers, students and their families.
· Providing a framework for coordinating fundraising and volunteer efforts to purchase instructional items and fund events, activities and school enhancements to enrich the learning experience that would not otherwise be provided by the school budget.
· To promote the welfare of our students in school, home and community.
· To develop between educators and the general public a united effort to secure the best possible education of our students.
· To support staff and administration to teach every student, every day.
· The PTO shall not participate in, or intervene in (including the publishing or distribution of statements) any political campaign on behalf of or in opposition to any candidate for public office. The PTO exists as an unincorporated organization of its members and shall be non-commercial, nonsectarian, and nonpartisan.

SECTION 3: Buder Mission -- In order to promote high academic success and celebrate our diversity, the mission of Buder Elementary School is to:
· Build a safe, nurturing environment
· Unite school, home and community
· Develop self-reliant, productive citizens and to actively
· Engage life-long learners; and to foster
· Respect for self and others

SECTION 4: Buder Vision -- We are a community of capable, connected and contributing lifelong learners who are responsible, respectful, and cooperative problem solvers.

Article II: Membership

All parents, legal guardians, and adult family members of children currently enrolled in Buder Elementary School, as well as all teachers and staff members of Buder Elementary School are considered to be members of the PTO. There shall be no annual dues for membership.

Article III: Officers

SECTION 1: MEMBERSHIP – The Board shall consist of the officers of the Buder Elementary PTO and Buder Elementary School principal.  Officer positions can be shared.

SECTION 2: OFFICERS AND TERMS– The Board officers shall consist of a president, vice president, secretary, treasurer, and up to two more floating officers, or shared officer positions. The term of office for all officers and chairs is one year, beginning June 1 and ending May 31 of the following year.  Officers are nominated and elected by majority vote of the Board and PTO meeting attendees prior to the end of the fiscal year. Nominations will take place during the second to last meeting of the year, and voting will take place at the final meeting of the school year. 

SECTION 3: QUALIFICATIONS – Any PTO member in good standing may become an officer of the PTO with the following exception: a school representative may not act as a treasurer or bookkeeper for the PTO or be a signatory on the checks of the PTO. There are no exclusions for nominating incoming Board members, but preference is given to incoming members who have prior PTO Board experience within Ritenour School District (i.e. Early Childhood Center or other elementary school transfer). Children of PTO officers must have 90% attendance and good behavior within Buder Elementary School. All officers must pass the required background check for volunteering at Buder.

SECTION 4: DUTIES – The duties of the Board shall be to transact business between meetings in preparation for the general PTO meeting, create standing organizational and operational rules and policies, create standing and temporary committees, develop the annual budget for the PTO, establish fundraising programs, approve all expenses of the organization, and prepare reports and recommendations to the membership as necessary.  The Board shall also nominate and elect qualified candidates, by majority vote, for each office prior to the end of the fiscal year. If any Board member does not perform their duties to standards set herein, Board member may be voted out of their elected station.

· President – Preside at general PTO meetings and Board meetings,  prepare agendas for meetings, serve as the primary contact for the principal and staff, serve as the official representative of the PTO, serve as an ex-officio member of all committees, coordinate the work of all officers so that the purpose of PTO is served, and retain a secondary copy of official records of the PTO.

· Vice President – Assist the President, chair meetings in the absence of the President, carry out the President’s duties in his/her absence or inability to serve, and oversee the committee, volunteer, and grade representative systems of the PTO.

· Secretary – Record and distribute minutes of all Executive Board meetings and all general PTO meetings, hold historical record for the PTO. Assist in coordination of written documents including, but not limited to: newsletters, donation requests to local businesses, requests within district for services and assistance for PTO meetings and events.

· Treasurer – Serve as custodian of the PTO’s finances, collect revenue, pay authorized expenses, report financial activity every month, prepare year-end financial report, prepare and file informational and financial returns for federal and state agencies as required, and hold all financial records.

Section 5: VOTING - The members of the PTO and all attendees of PTO meetings will be eligible to vote. The vote must have two-thirds (2/3) approval of the entirety of attendees. Absentee and proxy votes are not allowed. If needed, the principal may vote to determine a win. 

Article IV: Meetings

SECTION 1: Regular Business Meetings of the PTO shall be held monthly during the school year, the time to be fixed by the Board at its first meeting of the year. Dates and times shall be announced at the beginning of the school year. A tentative agenda for the monthly meeting shall be distributed at least one day in advance of the meeting.

SECTION 2: The President or a majority of Board members shall call special meetings as necessary.
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SECTION 4: The act of the majority of the Board AND all attendees present at a meeting shall be required for all action to be taken.

Article V: Financial Policies

Section 1: FISCAL YEAR – The fiscal year begins June 1 and ends May 31 of the following year.

Section 2: BANKING – 
a. All funds shall be kept in a checking account in the name of Buder Elementary PTO and held at a local financial institution (St. John’s Bank and Trust).  
b. Two authorized signatures shall be required on each purchase over the amount of $500. 
c. Two authorized signatures must be on any outgoing check.
d. A record of emails or text messages approving any debit card purchase must be printed and stapled to the receipt.  
e. Two people, Treasurer and President (if possible), must always count incoming money. 
f. Family members may not count money or authorize purchases together, this includes but is not limited to: siblings, spouses, and cousins. 
g. Authorized signers shall include the treasurer and President or other chosen officer, provided that the other officer is not a representative of the school. 
h. Purchasing with personal money to be reimbursed must be authorized before purchase.  Emails or text messages, with approval for purchase, must be stapled to receipts. Approval may only come from authorized signers.

Section 3: REPORTING – The treasurer shall keep accurate records of any disbursements, income, and bank account information.  All financial activity shall be recorded in a computer-based accounting system.  The treasurer shall reconcile the account(s) monthly and report all financial activity monthly and at the end of the fiscal year.

Section 4: ENDING BALANCE – The organization shall leave a minimum of $500 in the treasury at the end of each fiscal year.

Section 5: CONTRACTS – Signing authority is limited to the President or President’s designee.

Section 6: PURCHASES - Purchases must be approved by two-thirds of the Board.

Article VI: Bylaws Amendments

Amendments to the bylaws may be proposed by any PTO member.  Amendments presented at a PTO meeting shall be considered for voting by the Board at a subsequent meeting or through email between meetings.  Two-thirds approval of all members present and voting is required to adopt an amendment to the Bylaws. 

Article VII: Dissolution

In the event of dissolution of the Buder Elementary PTO, any funds remaining shall be donated to Buder Elementary School.  If Buder Elementary School ceases to exist, remaining PTO assets shall be distributed to the Ritenour School Board. The procedures for disbanding this PTO should follow the same procedures as outlined in Article VI Amendments.
