TITLE I - BUS TOKEN LOG

All tokens paid for with Title I funds must be pre-approved through Title I.  Scan this completed form, attach to the Title I Order Form in PeopleSoft when ordering more tokens.  Email pre-approved PDF of Title I Order Form to Sean Johnson, Transportation Department, to place order.  Go to www.spps.org/Page/23141 to get another Bus Token Log.  Keep track of all bus tokens handed out.
	Bus tokens may not be given out to elementary children to ride the bus alone. 

The following are appropriate uses for bus tokens:
1. Provide transportation for an adult of an SPPS student, to conduct school business related to the student’s education (i.e., conferences, school event, meetings).
2. Provide transportation to high school students staying after school to participate in a tutoring program. 
Inappropriate uses would include giving tokens to students staying after school for sports, employee use, and replacement for general transportation after school.



	School Name:
	Contact Name:
	Phone:

	Department:
	Month of Disbursement:

	DATE
	RECIPIENT SIGNATURE
	NUMBER
	PURPOSE

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



EMPLOYEE SIGNATURE___________________________________________________ DATE __________________
Email pre-approved Title I Order Form and Bus Token Log to Sean Johnson, Transportation Department.
