[SEND ON SCHOOL LETTER HEAD] - ENGLISH

[Insert Date]

Dear _____________________, 

Each year, Minnesota school districts may be unable to hire a fully licensed teacher for a particular teaching assignment. Some teachers may instead receive special permission to continue teaching in their assigned subject area or grade level.
I’m writing to let you know that your child’s teacher does not currently meet license requirements or state certification to teach either the assigned subject area, grade level or both (as listed below). 
SCHOOL NAME: ______________________________________________________________
TEACHER NAME: _____________________________________________________________
 SUBJECT AREA ASSIGNED: _________________________________________________
 GRADE LEVEL ASSIGNED: __________________________________________________
The Saint Paul Public Schools Human Resources Department is in the process of requesting special permission from the Minnesota Department of Education (MDE) and Board of Teaching for the teacher to be certified to teach the course(s) listed above. 
For more information about this teacher’s assignment, please contact me at:
Principal Name: 
School Address: 
Phone Number: 
Email: 

Sincerely,


[Principal’s Name], Principal
For more information about Minnesota’s Licensing Certification System: https://mn.gov/pelsb/

[SEND ON SCHOOL LETTER HEAD]

[Insert Date]

Nyob zoo txog _____________________, 
Txhua txhia xyoo, Minnesota cov koog tsev kawm ntawv nrhiav tsis tau ib tug xib hwb uas muaj ntawv pov thawj puv ntoob los qhia tej yam tshwj xeeb. Yog li no, ib txhia xib hwb thiaj tau txais kev tso cai tshwj xeeb los qhia yam txuj los sis qib uas lawv tab tom qhia tam sim no txuas ntxiv mus.
Kuv sau tsab ntawv no los qhia rau koj paub hais tias koj tus me nyuam tus xib hwb tsis tau txais daim ntawv tso cai los sis lub xeev daim ntawv pov thawj los qhia yam txuj los sis qib uas nws tab tom qhia tam sim no, los sis ob yam tib si (raws li teev qhia nram qab no). 
TSEV KAWM NTAWV NPE: ____________________________________________________
XIB HWB NPE: _____________________________________________________________
 YAM TXUJ: _____________________________________________
 QIB: __________________________________________________
Tsoom Fwv Tsev Kawm Ntawv Nroog Xees Phos chav Human Resources Department tseem tab tom thov kev tso cai tshwj xeeb los ntawm Minnesota Department of Education (MDE) thiab Board of Teaching kom muab ntawv pov thawj rau tus xib hwb los qhia yam txuj uas teev tseg saum toj no.
Yog xav paub ntxiv txog tus xib hwb no txoj hauj lwm, thov hu rau kuv ntawm:
Thawj Tswj Tsev Kawm Ntawv Lub Npe: 
Chaw Nyob Ntawm Tsev Kawm Ntawv: 
Xov Tooj: 
Email: 

Zoo Siab,


[Principal’s Name], Thawj Tswj Tsev Kawm Ntawv
Mus saib hauv kab link nram nov yog xav paub ntxiv txog Minnesota’s Licensing Certification System: https://mn.gov/pelsb/


[SEND ON SCHOOL LETTER HEAD] - KAREN

[Insert Date]


qlA _____________________, 
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[Principal’s Name], Principal
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[SEND ON SCHOOL LETTER HEAD] - SOMALI

[Insert Date]

Mudane/Marwo: _____________________, 
Sanad walba, degmooyinka Minnesota waxaa laga yaabaa inay heli waayaan macallimiin u haysta shati buuxa baridda maaddooyinka qaarkood. Sidaa daraadeed waxaa laga yaabaa in macllimiinta qaarkood la siiyo fasax gaar ah si ay usii dhigaan maaddooyinka ama fasallada loo qorsheeyay inay dhigaan. 
Waxaan rabaa inaan ku ogeysiiyo in macallinka ilmahaagu uusan buuxin karin shuruudihii shatiga ee gobolka ama shahaadada uu ku dhigi karo maaddooyinka ama fasallada loo qorsheeyay (sida hoos ku qoran). 
MAGACA ISKUULKA: _________________________________________________________
MAGACA MACALLINKA: ______________________________________________________
 MAADDADA UU DHIGAYO: _________________________________________________
 FASALKA UU U DHIGAYO: __________________________________________________
Laanta Shaqaalaha ee Dugsiyada Dadweynaha ee Saint Paul waxay ku guda-jirtaa sidii ay fasax gaar ah uga heli lahayd Waaxda Waxbarashada ee Minnesota (MDE) iyo Guddoonka Wax-dhigista si macallinkan loogu oggolaado inuu dhigo/baro koorsooyinka kor ku xusan. 
Haddii aad u baahantahay macluumaad dheeraad ah oo ku saabsan shaqada macallinkan, fadlan ila soo xiriir: 
Magaca Maamulaha: 
Cinwaanka Iskuulka: 
Lambarka Telefoonka: 
Email-ka: 

Mahadsanidiin,

[Principal’s Name], Maamule
Si aad u hesho macluumaad dheeraad ah oo ku saabsan Minnesota’s Licensing Certification System, booqo: https://mn.gov/pelsb/
[SEND ON SCHOOL LETTER HEAD] - SPANISH

[Insert Date]

Estimado _____________________, 

Cada año, puede que los distritos escolares de Minnesota no puedan contratar a maestros licenciados por completo en un área particular. Algunos maestros pueden que hayan recibido un permiso especial para continuar enseñando en la materia o nivel de grado asignado. 
Le escribo para informarle que el maestro de su niño actualmente no cumple con los requisitos de licencia o certificación estatal para enseñar ya sea la materia asignada, grado o ambos (como está listado más abajo). 
NOMBRE DE LA ESCUELA: ____________________________________________________
NOMBRE DEL MAESTRO: _____________________________________________________
 MATERIA ASIGNADA: ______________________________________________________
 GRADO ASIGNADO: ________________________________________________________
El Departamento de Recursos Humanos de las Escuelas Públicas de Saint Paul está en proceso de solicitar un permiso especial del Departamento de Educación de Minnesota (MDE) y de la Junta de Maestros (Board of Teaching) para que el maestro esté certificado para enseñar el(los) curso(s) mencionado(s) anteriormente. 
Para más información sobre la asignación de este maestro, por favor contácteme: 
Nombre del director: 
Dirección de la escuela:  
Número de teléfono:
Email: 

Atentamente,


[Principal’s Name], Director(a)
[bookmark: _GoBack]Para más información sobre el Sistema de Certificación de Licencias para Maestros, visite https://mn.gov/pelsb/
