PRINT ON SCHOOL OR PROGRAM LETTERHEAD
Date
Name
Address


Dear ____________________:

Thank you very much for your generous donation of ____________________________
_______________________________ to _____________________________________.  Your donation will be used to advance the educational program for students in Saint Paul Public Schools.

All items donated to the Saint Paul Public Schools are deductible for income tax purposes at their present fair market value.  Internal Revenue Code places the responsibility for estimating the fair market value upon the donor rather than the agency receiving the gift.

The School Board and the administration extend our gratitude for your interest in supporting the work of ____________________________ and Saint Paul Public Schools.

Sincerely,
Name
Title


Keep this letter as documentation of your contribution of the items listed.  Your gift is fully tax deductible; contact 3rd party vendor for assessment of the value of the items you have contributed.
[bookmark: _GoBack]
Saint Paul Public Schools federal tax identification number is 41-0901311.

Saint Paul Public Schools does not provide any goods or services in consideration for any donation.
