[bookmark: _GoBack]Computer or Pilferable Item Check-Out

<<Grant name>>

Saint Paul Public Schools
360 Colborne St.
St. Paul, MN 55102


Item Checked Out: _____________________________________________________________

Serial Number: ________________________  Asset Control Number: ____________________

Date Checked Out: _____________________  Expected Return Date: ____________________


[bookmark: OLE_LINK1][bookmark: OLE_LINK2]This computer or pilferable item (referred to as “item”) is provided to you to use while involved in the <<project name>>.  Funds from a <<funding source>> grant have paid for this item and its use by you comes with rules and responsibilities directed and defined by the U.S. Department of Education.

In addition to complying will all Saint Paul Public Schools’ policies and procedures, you agree to and/or acknowledge the following:

A. The item you received today is new or in like new condition and is fully functional.
B. You are personally liable for damage to the item including (but not limited to) physical damage or damage wrought by malicious software.  If the item becomes un-usable, you will pay to repair the damage or restore the item to usable condition.  If the damage is not reparable, you will replace the damaged item with a new or like new item of comparable use and value.
C. If the item is lost or stolen, you will report it immediately to the project manager who will file a report and investigate the loss (pursuant to district and/or university procedures).
D. Upon termination of program participation, for any reason, the item will be returned to the project manager immediately



Printed Name _____________________ Signature _______________________ Date _________
