SELAH SCHOOL DISTRICT
RECOMMENDATION TO LIMIT SUBSTITUTE EMPLOYEE SERVICE
This form is utilized for the purposes of identifying performance issues with a substitute employee where the building administrator recommends that the assignment of the substitute be limited.  The building administrator should forward this report to Chris Scacco, Assistant Superintendent, Business and Personnel Services for review.  The Assistant Superintendent is responsible for the final decision; and as appropriate, notification to the substitute employee and/or others.
	Name and Location of Individual Submitting Recommendation
	Click here to enter text.
	Name of Substitute Employee


	Click here to enter text.
	Recommended Limitation

	Click here to enter text.
	General Explanation/Rationale for Recommendation to Limit Substitute Assignment






	Click here to enter text.


Submitted By:

_____________________________________________________	________________________________________
Building/Program Administrator Signature				Date

Action by Human Resources:

	          Limitation Approved                                    Limitation Not Approved


	Comments:





_____________________________________________________	________________________________________
Chad Quigley, Executive Director for Human Resources		Date

       	Recommend Block from Entire District

c:	Substitute Employee Personnel File
	Recommending Building Administrator
 
