TELEPHONE REFERENCE FORM

Please submit 2-3 reference forms (one of which must be from the last employer or supervisor) for your recommended candidate attached to your Staff Selection Report.  You may adjust the questions to suit the position.

NAME OF CANDIDATE: _________________________________________________________________________

REFERENCE CONTACT: _________________________________________________________________________
					  Name					Title					Company					Phone #


1.  	When did he/she work for you?  From ___________________ to ___________________
	(Or, how long have you known the applicant?)


2.	What was the nature of his/her job?
	(Or, in what capacity do you know him/her?)


3.		How would you describe his/her performance in comparison to other people you have worked with in the 
		same or similar position?


4. 	How would you describe his/her attendance and punctuality?


5.  	How would you describe his/her instructional skills?


6.  	How would you describe his/her classroom management?


7.  	How did he/she get along with others?  Administration?  Co-workers?  Parents?  Students?


8.  	Was he/she dependable/responsible?  Degree of supervision needed?  Overall attitude?


9.  	What would you say are his/her strong points?


10.	What area(s) would you say he/she needs to improve?


11.	Why did he/she leave your school (or company)?


12.	Are there any “red flags” or other information that we need to know about the applicant?


13.	Would you rehire him/her if he/she reapplied to your school (or company)?  If not, why not?


14.	If an Arkansas teacher, what TESS track was the teacher in this year?
	What track will the teacher be in this coming year?
	What was the teacher’s overall rating?
	Which domain was the strongest?
	Which domain was the lowest?
