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Transcript Request Form

If you wish to have a transcript sent to a college, you must request through Naviance.  Complete and submit applications before requesting transcripts!  See your counselor if you need assistance.

Attach any forms that are to be sent with the transcript prior to handing in request form.
Please request transcripts a minimum of one week in advance of an application due date.

[bookmark: Check1][bookmark: Text14]|_|  student will pick up (please do so within the week)  # of Transcripts requested      
[bookmark: Check2][bookmark: Text13]|_|  transcript will be sent electronically to the following email address:       	
[bookmark: Check3]|_|  transcript is to be mailed, please list name and address of recipient
[bookmark: Text5]Name of recipient:       	
[bookmark: Text6]Address:       	
[bookmark: Text7]City, State, Zip:       	
Should you need SAT or ACT scores, please request them through Collegeboard or ACTStudent.org.
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