Post-Observation Conference
Name:	Click here to enter text.	Administrator:	Click here to enter text.
Site:	Click here to enter text.	Grade/Subject:	Click here to enter text.
School Year:	Click here to enter text.	Date: 	Click here to enter text.
Employment Status:           ☐Temporary          ☐Probationary I          ☐Probationary II          ☐Permanent


Directions: Teachers fill out a draft of this form prior to the Post-Observation Conference and bring it with them to the meeting. This form will guide the reflection process after the observation.

[1]	Unit/Lesson (Name & Topic): Click here to enter text.
	Length of Lesson: Click here to enter text.


[2] Reflection on lesson design:	• How did you plan strategies to differentiate, modify and/or accommodate help students to achieve?
	Click here to enter text.


[3] Reflection on student learning:	• What were the results of the lesson? What did students learn?	• What evidence brought you to this conclusion?
	Click here to enter text.		


[4] Reflection and refinements:	• What have you learned and what would you do differently next time?
	Click here to enter text.





Directions: Administrator completes boxes 5-7
[5] Recommendation(s)/Commendation(s)
	Click here to enter text.


[6] Directive(s)
	Click here to enter text.


[7] Improvement Plan Needed for Area(s) of Concern
	Click here to enter text.


	Unit Member Signature: _________________________________				Date: ___________________	
	Administrator Signature: _________________________________			Date: ___________________	

Signature of the unit member does not constitute agreement with the above comments/rating by the evaluator. 
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