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Glenn Elementary
Home of the Eagles




PTO Request for Funds Form
Policy: It is the policy of the PTO to grant funds for educational items and/or activities that benefit students at Glenn Elementary School. The request will be discussed and voted on as soon as possible. If possible, the requestor should attend a PTO meeting to briefly present the request for funds. Form may be given to Principal or PTO board member(s) in person or placed in PTO mailbox in main office or sent via e-mail.
Procedure: To request funds, the requestor should complete the following: 
1. Contact person 

2. Date of proposal 

3. Describe the project, activity, item. For field trips, include possible date/time. 







4. Who benefits from this item/project/activity/field trip? 





5. What is the cost? Please include an itemized list of expenditures, if possible. 








6. If the PTO cannot grant all the money you request, is there a lesser amount that you would accept/another option? 






7. When do you need the funds? 




8. Have you already received funding via this process from PTO in the past? If so, what was that request and how much support did you receive? (Prior funding does not necessarily mean you will be denied for additional requests).
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