List of Sponsors

1. Identify potential sponsors who will be able to attest to your co-curricular involvement, service activities, other community activities, and leadership positions. Be sure that at least three of these sponsors are LHS teachers, coaches, or staff members. Your fourth sponsor may also be a LHS staff member OR you may choose an adult, community-based activity leader.

2. Contact these individuals personally and ask them if they would be willing to complete a letter of reference for you.

3.  Before you give your sponsors the forms, fill in your name, grade, and due date at the top of each form.

4. Place the form in an unsealed envelope on which you have written

“Please return to ___________________ by __________________.”
		(your name)			(due date)

5. On the back of the envelope, draw a line that crosses the flap when it is closed and write “Signature:____________________________”

6. While not required, it is appropriate and encouraged that you write and deliver a personal thank you note to each of the individuals who completed a sponsor form for you. These notes should be personally delivered to your sponsors within a week of your receiving their completed forms. Keep in mind that these sponsors have taken their personal time to do you a favor. Completing recommendation forms is not a part of their job descriptions.

7. The LHS National Honor Society Faculty Committee strongly encourages you to have your advisor complete one of your sponsor forms since this person sees you every day involved in a variety of activities.


The following individuals completed sponsor forms for me:

1. Name:


Activity/Organization:


2. Name:


Activity/Organization:


3. Name:


Activity/Organization:


4. Name:


Activity/Organization:
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