JOB ANALYSIS

Job Title:    Special Education Paraprofessional and Teacher



Employer:  







Employee:




  

Hours/Days Per Week:  This is an 

 hour day, 

 hour week work schedule.
	Activities:

	Assists students in a variety of settings, attends mandatory in-services, trainings and meetings, maintains materials, equipment, files and records for reference, monitors students in a variety of settings either individually or in small groups, performs a variety of record keeping duties and clerical activities, prepares a variety of written materials in order to document activities and convey information, implements various academic and behavioral plans as defined by the certificated teacher/support staff or administrator, responds to inquiries from a variety of individuals. Responds via verbal communication, telephone, email, personal interaction and letters.  Provides information and/or instruction when applicable.
Other duties:

Provide care to students in toileting (this requires transferring weight skills), use of restraint techniques with students when necessary, being able to run short distances when supervising students.


	Machinery, tools, equipment and personal protective equipment:

	Classroom specific:

Desk, office chair, work table, student desk, computer, white board, telephone, fax machine, pens, pencils, stapler, copy machine and other mis
Special Education specific:

Therapy/changing table, wheel chair, standing machine used to assist and transition students that use a wheel chair.



PHYSICAL DEMANDS

N: Never




F: Frequently (34-66%)

S: Seldom (0-10%)



C: Continuously (67 – 100%)

O: Occasionally (11-33% )

	Sitting
	F
	Transitioning in classroom, teaching, helping students

	Standing
	O
	While assisting students  in classroom, supervising students

	Walking
	O
	Walking in classroom, walking with students to bus parking area, fire drills, and music class

	Driving
	N
	

	Lifting                ( 10-50  ) lbs.
	O
	Lifting students while changing students, transitioning from wheel chair to therapy/changing table (physical lifting is done while diapering, changing clothing, etc.).   Any weight lifted over 50 pounds is completed with the assistance of another staff member.  Other lifting or physical handling includes dealing with a combative student

	Carrying             ( 10-50  ) lbs.
	O
	Carrying students while changing students, transitioning from wheel chair to therapy/changing table (physical carrying is done while diapering, changing clothing, etc.).  Any weight carried over 50 pounds is completed with the assistance of another staff member.  Other lifting or physical handling includes dealing with a combative student

	Pushing/Pulling  ( 10-50  ) lbs.
	O
	Wheel chairs, standing machine, physical assistance or handling of a student

	Climbing Stairs
	N
	

	Climbing Ladders
	N
	Use of a step stool

	Bending/Twisting at waist
	O
	While assisting with student transition from wheel chair to therapy/changing table, while sitting at the table providing students one on one instruction

	Crouching/Squatting
	O
	While assisting with student transition from wheel chair to therapy/changing table, while providing students one on one instruction

	Kneeling
	O
	While providing students one on one instruction, transitioning students from wheel chair or therapy/changing table, cleaning spilled items

	Crawling
	S-O
	

	Reaching above shoulder
	F
	

	Reaching below knees
	O
	

	Reaching knees to shoulder
	F
	

	Repetitive Arm Motion
	O
	

	Repetitive Hand Motion
	F
	Typing and writing. 

	Handling/Grasping
	F-C
	Working with student, handling classroom supplies

	Fine Finger Manipulation
	O
	

	Talking
	F-C
	Communicating with students and staff

	Hearing
	C
	

	Seeing
	C
	

	Noise
	O-F
	General classroom/student noise.  Noise levels do not exceed permissible exposure limits (PEL’s) set by the state of Washington.

	Chemicals/Fumes/Dusts, etc
	S
	Cleaning supplies


FOR DOCTOR OR THERAPIST’S USE ONLY

I have reviewed the job requirements of this position and after administering a physical exam for the above named applicant, in my opinion based on the results of this exam, this person:

· Can perform all duties of the position applied for.
· Cannot perform all duties of the position applied for.

· Can perform all duties of the position applied for with the following accommodations:
Examiner’s Signature and Title








Date
Hospital/Medical Office/Clinic








Telephone

FOR DOCTOR OR THERAPIST’S USE ONLY

_____

I agree that the above named employee can perform the physical activities described in the JA and can return to work on __________________.

​_____ 
I agree that the above named employee can perform the physical activities described in the JA on a part-time basis for ____ hours a day.  The employee can be expected to progress to regular duties in ____ weeks/months _____ days a week.

          
I agree the employee can perform the described job, but only with the modifications listed below.  

          
I disagree that the employee can perform the physical activities described in the JA based on the physical limitations listed below:

Physician









Date
***IF THE JOB ANALYSIS IS DISAPPROVED, PLEASE COMPLETE THE FOLLOWING.

1.
Which duties are inappropriate? 

2. What job modifications would be necessary to enable the employee to perform the job duties? 

3. Please list any restrictions the employee has and indicate if they are temporary or permanent in nature.

(  ) Temporary       (  ) Permanent 

4. Do you see the employee being able to return to full-time work anytime in their future?  



YES     NO      (please circle one)


If so, what type of occupation would the employee need to return on a full-time basis?  



SEDENTARY     LIGHT     MEDIUM     HEAVY     (please circle one)

________________________________________________________________________________ Physician









Date

