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COMPREHENSIVE SCHOOL SAFETY PLAN
FOR
Santa Rosa Technology Magnet School
(SRTMS)
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Vision Statement
The vision of SRTMS is Excellence for All.  The vision centers of the five core values of school activities being student centered, equity, teamwork, integrity, and embracing and celebrating cultural diversity.  We strive every day to meet our vision.

Mission Statement
At Santa Rosa Technology Magnet School (SRTMS), we strive to meet the vision of the Pleasant Valley School District (PVSD), which is "Excellence for All". Also, we are an integral partner in meeting the mission of the Pleasant Valley School District (PVSD) to prepare 21st-century learners who are responsible members of our global society. We use exceptional teaching practices, cutting-edge technology, and real-world experiences to create profound learning opportunities for every student. SRTMS develops the whole child and fosters a desire for lifelong learning. We utilize a multidisciplinary approach to provide instruction based on state standards while making education relevant and real. The SRTMS focus on technology further supports and enriches the educational process and accelerates a student’s skills and potential to meet the challenges of the future. Our site technology and leadership committees focus on short and long-term goals, create opportunities for staff development, and guide our professional learning communities to create lessons rich in technology. Students in transitional kindergarten through eighth grades utilize the Microsoft Suite, Apple products, Google, and open-source software to create multimedia projects that extend and enrich the daily curriculum. All students from first grade through eighth grade are provided 1:1 Chromebooks which are used to access our wireless network. All students utilize Chromebooks both in school and at home. Our entire student population has access to a state-of-the-art technology lab, STEM lab / MakerSpace, and access to teleconference systems. Santa Rosa Technology Magnet takes pride in the fact that our campus is a safe, secure, and nurturing environment that supports the entire school community. 




















CURRENT STATUS ASSESSMENT (EC Section 322820)

The following is data regarding school crime at the school and at school related functions:

Chronic Absenteeism Indicator – 2020 California Dashboard:  Due to the COVID-19 Pandemic there was no Dashboard Indicator for 2020

Number of Students Suspended At Least Once in the 2019-2020:  4

California Healthy Kids Survey 2020 Summary:

· Overall, our students and staff feel our schools are safe, clean and have high academic expectations.
· SRTMS being a place that is academically motivating was rated high by staff and students (Staff 82%, middle school student 60%, and elementary students 92%). 
· Students, staff, and parents feel that the school is high academic expectations (Staff rated expectation as 83%, middle school students rated it at 80%, and elementary students rated it 93%).
· Students and staff feel that the facilities are kept up well (Staff rated it as 87%, middle school students 60%, and elementary students rated it 92%).
· Any area for improvement would be making sure students are treated fairly when disciplined (Parents rated this category at 36% and elementary students rated it as 63%).  However, staff rated fairness when disciplined toward students as high (77%).  So, there is a mismatch.
· Another area of improvement would be seeking more parent input on important decisions.  Parent rated this category as 29%.   



Other:  N/A

Summary:  In general, our school is very low risk of crime or safety issues.  We only had 122 behavioral incidents for the 2019-2020 year.  The behavioral incidents dropped drastically when we transitioned to Distance Learning in March.  That averages slightly less than one per day.  We utilize a school wide discipline plan in combination with our CHAMPS guidelines and consistent supervision to ensure a safe campus.  We had no major crime of safety issues that required the assistance of outside authorities.  Overall, SRTMS is a very safe campus.








Child Abuse Reporting Procedures:

Pleasant Valley School District Board Policy 5141.4 Child Abuse Prevention And Reporting

The Board of Trustees is committed to supporting the safety and well-being of district students and desires to facilitate the prevention of and response to child abuse and neglect. The Superintendent or designee shall develop and implement strategies for preventing, recognizing, and promptly reporting known or suspected child abuse and neglect.

The Superintendent or designee may provide a student who is a victim of abuse with school-based mental health services or other support services and/or may refer the student to resources available within the community as needed.

The district's instructional program shall include age-appropriate and culturally sensitive child abuse prevention curriculum. This curriculum shall explain students' right to live free of abuse, include instruction in the skills and techniques needed to identify unsafe situations and react appropriately and promptly, inform students of available support resources, and teach students how to obtain help and disclose incidents of abuse.

The district's program also may include age-appropriate curriculum in sexual abuse and sexual assault awareness and prevention. Upon written request of a student's parent/guardian, the student shall be excused from taking such instruction. (Education Code 51900.6)

The Superintendent or designee shall, to the extent feasible, seek to incorporate community resources into the district's child abuse prevention programs and may use these resources to provide parents/guardians with instruction in parenting skills and child abuse prevention.

Child Abuse Reporting

The Superintendent or designee shall establish procedures for the identification and reporting of known and suspected child abuse and neglect in accordance with law.

Procedures for reporting child abuse shall be included in the district and/or school comprehensive safety plan. (Education Code 32282)

District employees who are mandated reporters, as defined by law and administrative regulation, are obligated to report all known or suspected incidents of child abuse and neglect.
The Superintendent or designee shall provide training regarding the duties of mandated reporters. 

Adopted: November 16, 2017 Camarillo, California


Pleasant Valley School District Administrative Regulation 5141.4 Child Abuse Prevention and Reporting

Definitions

Child abuse or neglect includes the following: (Penal Code 11165.5, 11165.6)

1. A physical injury or death inflicted by other than accidental means on a child by another person
 
2. Sexual abuse of a child, including sexual assault or sexual exploitation, as defined in Penal Code 11165.1
 
3. Neglect of a child as defined in Penal Code 11165.2
 
4. Willful harming or injuring of a child or the endangering of the person or health of a child as defined in Penal Code 11165.3
 
5. Unlawful corporal punishment or injury as defined in Penal Code 11165.4

Child abuse or neglect does not include:

1. A mutual affray between minors (Penal Code 11165.6)
 
2. An injury caused by reasonable and necessary force used by a peace officer acting within the course and scope of his/her employment (Penal Code 11165.6)
 
3. An injury resulting from the exercise by a teacher, vice principal, principal, or other certificated employee of the same degree of physical control over a student that a parent/guardian would be privileged to exercise, not exceeding the amount of physical control reasonably necessary to maintain order, protect property, protect the health and safety of students, or maintain proper and appropriate conditions conducive to learning (Education Code 44807)
 
4. An injury caused by a school employee's use of force that is reasonable and necessary to quell a disturbance threatening physical injury to persons or damage to property, to protect himself/herself, or to obtain weapons or other dangerous objects within the control of a student (Education Code 49001)
 
5. Physical pain or discomfort caused by athletic competition or other such recreational activity voluntarily engaged in by a student (Education Code 49001)
 
6. Homelessness or classification as an unaccompanied minor (Penal Code 11165.15)

Mandated reporters include, but are not limited to, teachers; instructional aides; teacher's aides or assistants; classified employees; certificated pupil personnel employees; administrative officers or supervisors of child attendance; athletic coaches, administrators, and directors; administrators and employees of a licensed child day care facility; Head Start teachers; district police or security officers; licensed nurses or health care providers; and administrators, presenters, and counselors of a child abuse prevention program. (Penal Code 11165.7)

Reasonable suspicion means that it is objectively reasonable for a person to entertain a suspicion, based upon facts that could cause a reasonable person in a like position, drawing when appropriate on his/her training and experience, to suspect child abuse or neglect. However, reasonable suspicion does not require certainty that child abuse or neglect has occurred nor does it require a specific medical indication of child abuse or neglect. (Penal Code 11166)

Reportable Offenses

A mandated reporter shall make a report using the procedures provided below whenever, in his/her professional capacity or within the scope of his/her employment, he/she has knowledge of or observes a child whom the mandated reporter knows or reasonably suspects has been the victim of child abuse or neglect. (Penal Code 11166)

Any mandated reporter who has knowledge of or who reasonably suspects that a child is suffering serious emotional damage or is at a substantial risk of suffering serious emotional damage, based on evidence of severe anxiety, depression, withdrawal, or untoward aggressive behavior toward self or others, may make a report to the appropriate agency. (Penal Code 11166.05, 11167)

Any district employee who reasonably believes that he/she has observed the commission of a murder, rape, or lewd or lascivious act by use of force, violence, duress, menace, or fear of immediate and unlawful bodily injury against a victim who is a child under age 14 shall notify a peace officer. (Penal Code 152.3, 288)

Responsibility for Reporting

The reporting duties of mandated reporters are individual and cannot be delegated to another person. (Penal Code 11166)

When two or more mandated reporters jointly have knowledge of a known or suspected instance of child abuse or neglect, the report may be made by a member of the team selected by mutual agreement and a single report may be made and signed by the selected member of the reporting team. Any member who has knowledge that the member designated to report has failed to do so shall thereafter make the report. (Penal Code 11166)

No supervisor or administrator shall impede or inhibit a mandated reporter from making a report. (Penal Code 11166)

Any person not identified as a mandated reporter who has knowledge of or observes a child whom he/she knows or reasonably suspects has been a victim of child abuse or neglect may report the known or suspected instance of child abuse or neglect to the appropriate agency. (Penal Code 11166)

Reporting Procedures

1. Initial Telephone Report

Immediately or as soon as practicable after knowing or observing suspected child abuse     or neglect, a mandated reporter shall make an initial report by telephone to any police department (excluding a school district police/security department), sheriff's department, county probation department if designated by the county to receive such reports, or county welfare department. (Penal Code 11165.9, 11166)

Ventura County Human Services Agency
855 Partridge Drive
Ventura, CA 93003
1-805-654-3200

When the initial telephone report is made, the mandated reporter shall note the name of the official contacted, the date and time contacted, and any instructions or advice received.

2. Written Report

Within 36 hours of knowing or observing the information concerning the incident, the mandated reporter shall then prepare and either send, fax, or electronically submit to the appropriate agency a written follow-up report, which includes a completed Department of Justice form (SS 8572). (Penal Code 11166, 11168)

The Department of Justice form may be obtained from the district office, on the district's website, or other appropriate agencies, such as the county probation or welfare department or the police or sheriff's department.

Reports of suspected child abuse or neglect shall include, if known: (Penal Code 11167)
 
a. The name, business address, and telephone number of the person making the report and the capacity that makes the person a mandated reporter
 
b. The child's name and address, present location, and, where applicable, school, grade, and class
 
c. The names, addresses, and telephone numbers of the child's parents/guardians
 
d. The name, address, telephone number, and other relevant personal information about the person who might have abused or neglected the child
 
e. The information that gave rise to the reasonable suspicion of child abuse or neglect and the source(s) of that information

The mandated reporter shall make a report even if some of this information is not known or is uncertain to him/her. (Penal Code 11167)

The mandated reporter may give to an investigator from an agency investigating the case, including a licensing agency, any information relevant to an incident of child abuse or neglect or to a report made for serious emotional damage pursuant to Penal Code 11166.05. (Penal Code 11167)

3. Internal Reporting

The mandated reporter shall not be required to disclose his/her identity to his/her supervisor, the principal, or the Superintendent or designee. (Penal Code 11166)

However, employees reporting child abuse or neglect to an appropriate agency are encouraged, but not required, to notify the principal as soon as possible after the initial telephone report to the appropriate agency. When so notified, the principal shall inform the Superintendent or designee.

The principal so notified shall provide the mandated reporter with any assistance necessary to ensure that reporting procedures are carried out in accordance with law, Board policy, and administrative regulation. At the mandated reporter's request, the principal may assist in completing and filing the necessary forms.

Reporting the information to an employer, supervisor, principal, school counselor, co-worker, or other person shall not be a substitute for making a mandated report to the appropriate agency. (Penal Code 11166)

Training

Within the first six weeks of each school year, the Superintendent or designee shall provide training on mandated reporting requirements to district employees and persons working on their behalf who are mandated reporters. Any school personnel hired during the school year shall receive such training within the first six weeks of employment. (Education Code 44691; Penal Code 11165.7)

The Superintendent or designee shall use the online training module provided by the California Department of Social Services. (Education Code 44691)

The training shall include, but not necessarily be limited to, training in identification and reporting of child abuse and neglect. In addition, the training shall include information that failure to report an incident of known or reasonably suspected child abuse or neglect as required by law is a misdemeanor punishable by imprisonment and/or a fine as specified. (Education Code 44691; Penal Code 11165.7)

The Superintendent or designee shall obtain and retain proof of each mandated reporter's completion of the training. (Education Code 44691)

In addition, at least once every three years, school personnel may receive training in the prevention of child abuse, including sexual abuse, on school grounds, by school personnel, or in school-sponsored programs. (Education Code 44691)

Victim Interviews by Social Services

Whenever the Department of Social Services or another government agency is investigating suspected child abuse or neglect that occurred within the child's home or out-of-home care facility, the student may be interviewed by an agency representative during school hours, on school premises. The Superintendent or designee shall give the student the choice of being interviewed in private or in the presence of any adult school employee or volunteer aide selected by the student. (Penal Code 11174.3)

A staff member or volunteer aide selected by a child may decline to be present at the interview. If the selected person accepts, the principal or designee shall inform him/her of the following requirements: (Penal Code 11174.3)

1. The purpose of the selected person's presence at the interview is to lend support to the child and enable him/her to be as comfortable as possible.
 
2. The selected person shall not participate in the interview.
 
3. The selected person shall not discuss the facts or circumstances of the case with the child.
 
4. The selected person is subject to the confidentiality requirements of the Child Abuse and Neglect Reporting Act, a violation of which is punishable as specified in Penal Code 11167.5.

If a staff member agrees to be present, the interview shall be held at a time during school hours when it does not involve an expense to the school. (Penal Code 11174.3)

Release of Child to Peace Officer

When a child is released to a peace officer and taken into custody as a victim of suspected child abuse or neglect, the Superintendent or designee and/or principal shall not notify the parent/guardian, but rather shall provide the peace officer with the address and telephone number of the child's parent/guardian. (Education Code 48906)

Parent/Guardian Complaints

Upon request, the Superintendent or designee shall provide parents/guardians with procedures for reporting suspected child abuse occurring at a school site to appropriate agencies. For parents/guardians whose primary language is not English, such procedures shall be in their primary language and, when communicating orally regarding those procedures, an interpreter shall be provided.

To file a complaint against a district employee or other person suspected of child abuse or neglect at a school site, parents/guardians may file a report by telephone, in person, or in writing with any appropriate agency identified above under "Reporting Procedures." If a parent/guardian makes a complaint about an employee to any other employee, the employee receiving the information shall notify the parent/guardian of procedures for filing a complaint with the appropriate agency. The employee also is obligated pursuant to Penal Code 11166 to file a report himself/herself using the procedures described above for mandated reporters.

In addition, if the child is enrolled in special education, a separate complaint may be filed with the California Department of Education pursuant to 5 CCR 4650.

Notifications

The Superintendent or designee shall provide to all new employees who are mandated reporters a statement that informs them of their status as mandated reporters, their reporting obligations under Penal Code 11166, and their confidentiality rights under Penal Code 11167. The district also shall provide these new employees with a copy of Penal Code 11165.7, 11166, and 11167. (Penal Code 11165.7, 11166.5)

Before beginning employment, any person who will be a mandated reporter by virtue of his/her position shall sign a statement indicating that he/she has knowledge of the reporting obligations under Penal Code 11166 and will comply with those provisions. The signed statement shall be retained by the Superintendent or designee. (Penal Code 11166.5)

Employees who work with dependent adults shall be notified of legal responsibilities and reporting procedures pursuant to Welfare and Institutions Code 15630-15637.

The Superintendent or designee also shall notify all employees that:

1. A mandated reporter who reports a known or suspected instance of child abuse or neglect shall not be held civilly or criminally liable for making a report and this immunity shall apply even if the mandated reporter acquired the knowledge or reasonable suspicion of child abuse or neglect outside of his/her professional capacity or outside the scope of his/her employment. Any other person making a report shall not incur civil or criminal liability unless it can be proven that he/she knowingly made a false report or made a report with reckless disregard of the truth or falsity of the report. (Penal Code 11172)
 
2. If a mandated reporter fails to timely report an incident of known or reasonably suspected child abuse or neglect, he/she may be guilty of a crime punishable by a fine and/or imprisonment. (Penal Code 11166)
​​​​​​​
3. No employee shall be subject to any sanction by the district for making a report unless it can be shown that he/she knowingly made a false report or made a report with reckless disregard of the truth or falsity of the report. (Penal Code 11166)


Pleasant Valley School District Procedures:

Staff members are to complete the online Child Abuse Reporting training yearly by September 30.

If a staff member suspects a child is being abused, or has a concern for the safety and welfare of a child, they should take the following steps to report it immediately:

1)	Access the form at https://www.pleasantvalleysd.org/Page/10129
2)	Fill out the form – then call (805) 654-3200 to report
3) 	Mail the form to Human Services Agency 855 Partridge Drive, Ventura, CA 93003 
4)	Mandated Reporters are to be anonymous, however it is a best practice to inform your 	supervisor when you have made a report. 






































Disaster Procedures

Please refer to the red Pleasant Valley School District Emergency Operations Procedures (“EOP”) notebook.

Below is a depiction of the fully activated school site emergency management.


Fully Activated ICS for School Site
[image: ]



This model represents a fully developed emergency organization.  Sections and Units should only be staffed as necessary. School Sites coordinate and communicate the District through each of the Branches under the Operations Section.  The Incident Command System will be used at school sites.

82

Earthquake
Earthquakes generally occur without warning and may cause minor to serious ground shaking, damage to buildings, and injuries. It is important to note that even a mild tremor can create a potentially hazardous situation, and the following procedures should be implemented in response to all earthquakes regardless of magnitude.

Procedures
Important: Keep calm and remain where you are. Assess the situation, and then act. Remember, most injuries or deaths are the direct cause of falling or flying debris.

1. Upon the first indication of an earthquake, staff should immediately direct students to Drop, Cover, and Hold procedures.

1. Staff and students should move away from windows and overhead hazards to avoid glass and falling objects.

1. Once the shaking stops, the School Administrator will initiate the On-Campus Evacuation action, On-Campus Evacuation procedures.  Staff and students will evacuate the buildings using pre-designated routes or other safe routes and convene at the Assembly Area.

1. In the event of an evacuation, all school staff must bring their student rosters and take attendance at the Assembly Area to account for all students. Staff members must notify the Care and Shelter of any missing students.

1. The School Administrator will direct the Security/Traffic Coordinator to post staff a safe distance away from building entrances to prevent access.

1. The Security/Traffic Coordinator will notify the School Administrator of fallen electrical wires and instruct them to avoid any areas with fallen wires.  The Security/Traffic Coordinator will also notify the appropriate utility companies (i.e., gas, power, water, sewer) of damages (Refer to the Essential Contacts in the Appendices of this Plan).

1. Staff and school medical personnel will assess student injuries and provide appropriate first aid.

1. The area Search and Rescue staff will make an initial inspection of school buildings to identify any injured or trapped students.

1. The School Administrator initiates contact with the Superintendent and Facilities. 

1. The District Superintendent should contact the City of Camarillo’s EOC to request damage assessment information from the City of Camarillo. School staff and students should not return to the buildings until Building and Safety teams provide clearance and the School Administrator gives authorization to do so.
1. In coordination with the Superintendent, School Administrator will issue an Off-Campus Evacuation if warranted by changes in conditions at the school.

1. In the event that students need to be released from the school site, refer to Parent-Child Reunification procedures.

In the event that an earthquake occurs during non-school hours:

1. The School Administrator, Facilities staff will assess damages to determine any necessary corrective actions.  

1. The School Administrator should discuss damages with the District Superintendent to determine if the school should be closed.

1. The School Administrator and the District Superintendent will coordinate with the District PIO to disseminate information.

School Administrator Checklist- Earthquake
· Issue “Drop, Cover, and Hold” directive
· After the shaking stops, issue an On-Campus Evacuation directive
· Account for all students and staff at evacuation assembly area
· Initiate further Immediate Action Responses, if needed
· Assess student injuries and initiate medical response
· Initiate Search and Rescue to inspect buildings and look for trapped students/staff
· Initiate contact with Superintendent and Facilities
· Initiate Off-Campus evacuation if needed
· Initiate Parent-Child Reunification procedure, if needed


















Drop, Cover, and Hold

This action is taken to protect students and staff from flying or falling debris. 

Description of Action

1. Upon the first indication of an earthquake, or upon the instructions from the Site Administrator to implement the procedure, students and staff should immediately begin drop, cover, and hold procedures.

2. If inside, school staff must instruct students to drop under their desks and cover their heads with their arms and hands, while holding onto the desk. Those students and staff who are physically unable to drop into a protected position under a table or desk should remain seated or, if possible, move to an interior wall away from windows and heavy objects, and cover their head with their arms and hands.

3. If outside, school staff must instruct students to drop to the ground, place their heads between their knees, and cover their heads with their arms and hands. For those students and staff who are physically unable to drop to the ground, they should remain seated and cover their head with their arms and hands.

4. After the initial shaking has completely stopped, or after the risk which prompted the procedure has been eliminated, the School Administrator at each school site in the PVSD must make an announcement on the Public Address (PA) system.  If the PA system is not available, the School Administrator will use other means of communication (e.g., sending messengers to deliver instructions). The School Administrator should be calm, convey reassuring comments that the situation is under control, and provide clear and consistent directions. Below is an example of an announcement to be made by the School Administrator:

“YOUR ATTENTION PLEASE. AS YOU ARE AWARE, WE SEEM TO HAVE HAD AN EARTHQUAKE. FOR EVERYONE’S PROTECTION, ALL STUDENTS AND STAFF SHOULD CONTINUE TO IMPLEMENT DROP, COVER, AND HOLD PROCEDURES IN THE EVENT OF ADDITIONAL SHAKING. PLEASE MAINTAIN A SAFE DISTANCE FROM WINDOWS AND HEAVY OBJECTS UNTIL FURTHER INSTRUCTIONS ARE PROVIDED. PLEASE FOLLOW SCHOOL SITE EARTHQUAKE PROCEDURES.”

DROP, COVER, AND HOLD

INITIATION
Upon first indication of an earthquake
OR
Site Administrator Initiates






ACTION
Staff members instruct students to DROP, COVER, and HOLD

· Students outside implement DROP, COVER, and HOLD outside
· Students inside implement DROP, COVER, and HOLD inside










ANNOUNCEMENT
Site administrator makes an announcement with instructions.
· If earthquake, initiates further earthquake procedures.
· If other threat is resolved, announces All Clear
· If other threat is not resolved, initiates further Immediate Action Responses









IMMEDIATE ACTION RESPONSES

Site Administrator initiates  other Immediate Action Responses warranted by the situation
ALL CLEAR

Classroom activities resume
-All Clear procedures are followed
EARTHQUAKE

Staff proceed to follow earthquake procedures











Drills for the current school year are attached to this plan.

Lockdown

A school lockdown is necessary when the threat of violence or gunfire is identified or when directed by law enforcement and it is necessary to prevent the perpetrator(s) from entering occupied areas. During lockdown, students are to remain in the classroom or designated locations at all times.

Description of Action

1. If a lockdown situation is required, the School Administrator will make an announcement on the PA system. If the PA system is not available, the School Administrator will use other means of communication. The School Administrator should be calm, convey reassuring comments that the situation is under control, and provide clear and consistent directions. Below is an example of an announcement to be made by the School Administrator:

“YOUR ATTENTION PLEASE. WE HAVE AN EMERGENCY SITUATION AND NEED TO IMPLEMENT LOCKDOWN PROCEDURES. TEACHERS ARE TO LOCK CLASSROOM DOORS UNTIL NOTIFIED BY AN ADMINISTRATOR OR LAW ENFORCEMENT. IF OUTSIDE, STUDENTS AND STAFF ARE TO PROCEED TO THE NEAREST CLASSROOM OR BUILDING. PLEASE REMAIN INDOORS UNTIL FURTHER INSTRUCTIONS ARE PROVIDED.”

2. If inside, school staff should instruct students to gather in the safe zone of the room (low to the floor and below window level), lock the doors (if possible), and close any shades or blinds if it appears safe to do so. Students and staff who are physically unable to lie on the ground should move away from doors and windows. Staff should instruct students to stay quiet and still.

3. If outside, students should proceed to their classrooms if it is safe to do so. If it is not safe, staff must direct students into nearby classrooms or school buildings (e.g., auditorium, library, cafeteria, gymnasium).

4. School staff and students must remain in the classroom or secured area until further instructions are provided by the School Administrator or law enforcement.

5. Landline phones should not be used. School staff should use cell phones and speak quietly. If safe to do so, teachers should email the office a list of any missing students.

6. All campus entrances and exits must be locked and no visitors other than appropriate law enforcement or emergency personnel are to be allowed on campus.

 LOCKDOWN PROCEDURES
Pleasant Valley School District
School Lockdown Procedures

INITIATION
School Receives call from District Office, Police Department, SRO
OR
Site Administrator Self-Initiates
SIGNAL
· Lockdown announcement is made over intercom and radio
· Email message sent to classrooms
SECURE OFFICE BUILDING
· Lockdown office 
· Call 911
· Prepare keys, maps, and student rosters for law enforcement
· Communicate with District Office
LOCKDOWN CAMPUS
· All students immediately go to the nearest room
· Teachers/staff immediately go to the nearest room
· Teachers/staff approach door, scan the area outside the room for students; direct nearby students to immediately enter the room
· Lock and close door; test door to ensure that the door has latched
· Turn off the room lights
· Direct students to gather in safe zone of the room- low to the floor, below window level
· Close the window blinds
· Create the appearance of an unoccupied room: keep everyone calm, quiet, without unnecessary movement
· Listen for further instructions from Site Administrator or law enforcement



































On-Campus Evacuation	
The need to evacuate a building on campus should occur after the decision has been made that it is unsafe to remain in the building.

Description of Action

1. Once a building has been determined as unsafe, the School Administrator should initiate a fire alarm.

2. If a building has been identified as unsafe, the School Administrator will make an announcement on the PA system. If the PA system is not available, the School Administrator will use other means of communication (e.g., sending messengers to deliver instructions). The School Administrator should be calm, convey reassuring comments that the situation is under control, and provide clear and consistent directions. Below is an example of an announcement to be made by the School Administrator:

“YOUR ATTENTION PLEASE. WE NEED TO INSTITUE AN EVACUATION OF ALL BUILDINGS. TEACHERS ARE TO TAKE THEIR STUDENTS TO THE ASSEMBLY AREA AND REPORT TO THEIR DESIGNATED AREA. STUDENTS ARE TO REMAIN WITH THEIR TEACHER. TEACHERS NEED TO TAKE THEIR ROLLBOOK AND LOCK THE CLASSROOM WHEN ALL STUDENTS HAVE EXITED THE CLASSROOM”.

3. School staff must instruct students to evacuate the building, in accordance with the school site evacuation plan and using designated routes, and assemble in their assigned assembly area.

4. School staff must take their student rosters when leaving the building and take attendance once the class is assembled in a safe location.

5. Once assembled, school staff and students will stay in place until further instructions are given.




ON-CAMPUS EVACUATION

INITIATION

Site Administrator initiates On-Campus Evacuation procedure

Announcement is made








PROCEDURE

· School staff instruct students to evacuate according to evacuation routes, meeting at the on-campus Assembly Area
· Staff must bring student rosters to the Assembly Area
· Once all students have exited the building, staff must lock the doors












ASSEMBLY AREA
-All students and staff meet at the on-campus Assembly Area
-Staff take attendance and report any missing students
-Stay in place / wait for further instructions








Off-Campus Evacuation	
This action is taken after a decision is made that it is unsafe to remain on campus and evacuation to an off-site assembly area is required.

Description of Action

1. If an off-campus evacuation is necessary, the School Administrator will make an announcement on the PA system. If the PA system is not available, the School Administrator will use other means of communication (e.g., sending messengers to deliver instructions). The School Administrator should be calm, convey reassuring comments that the situation is under control, and provide clear and consistent directions. Below is an example of an announcement to be made by the School Administrator:

“YOUR ATTENTION PLEASE. WE NEED TO INSTITUE AN OFF-CAMPUS EVACUATION. TEACHERS ARE TO TAKE THEIR STUDENTS TO THE PRE- DESIGNATED OFF-CAMPUS ASSEMBLY AREA. STUDENTS ARE TO REMAIN WITH THEIR TEACHER. TEACHERS NEED TO TAKE THEIR STUDENT ROSTERS AND LOCK THE CLASSROOM WHEN ALL STUDENTS HAVE EXITED THE ROOM.”

2. The School Administrator will determine the safest method for evacuating the campus.  Each school site is responsible for identifying appropriate evacuation routes.

3. School staff will secure the student rosters when leaving the classroom and take attendance once the class is assembled in a pre-designated safe location.

4. Once assembled off-campus, school staff and students will stay in place until further instructions are given.

5. In the event clearance is received from appropriate agencies, the School Administrator may authorize students and staff to return to their classrooms.



Elementary and Intermediate Schools – Sister Sites

1. In the event that appropriate authorities deem a particular elementary school site unsafe for occupancy, the Site Administrator will direct school staff and students to a primary or secondary sister site.

2. Each elementary school site is responsible for inserting its sister site location and map in their individual emergency operations plan (EOP).

The following contains the list of Sister Sites:

· Los Primeros K-8 & Monte Vista Middle School
· Camarillo Heights Elementary & Las Posas Elementary
· Dos Caminos Elementary & La Mariposa Elementary
· Las Colinas Middle School & Tierra Linda Elementary
· Pleasant Valley School of Engineering and Arts & Rancho Rosal Elementary
· Santa Rosa K-8 & Las Colinas/Los Primeros


Bus Evacuation

In the event that the Off-Campus evacuation assembly area is not safe and students must be transported out of the area, a bus evacuation will be initiated. The Site Administrator will receive instructions from the Superintendent and EOC.


Off-Campus Evacuation


INITIATION

Site Administrator initiates Off-Campus Evacuation procedure

Announcement is made











PROCEDURE

· School staff instruct students to evacuate according to evacuation routes
· Staff lead student in groups to the Off-Campus Assembly Area
· Staff must bring student rosters to the Assembly Area
· Once all students have exited the building, staff must lock the doors











ASSEMBLY AREA
-All students and staff meet at the on-campus Assembly Area
-Staff take attendance and report any missing students
-Stay in place / wait for further instructions










All Clear 

This action is taken to notify school staff that normal school operations should resume. 

Description of Action

1. Once the emergency event is over, the School Administrator will make an announcement on the PA system. If the PA system is not available, the School Administrator will use other means of communication (e.g., sending messengers to deliver instructions). The School Administrator should be calm, convey reassuring comments that the situation is under control, and provide clear and consistent directions. Below is an example of an announcement to be made by the School Administrator:

“YOUR ATTENTION PLEASE. IT IS NOW OKAY TO RETURN TO YOUR CLASSROOM AND RESUME NORMAL OPERATIONS. I WOULD LIKE TO THANK AND COMMEND STUDENTS AND STAFF FOR THEIR COOPERATION.”

2. This action signifies the emergency is over.

If appropriate, school staff should immediately begin discussions and activities to address students’ fears, anxieties, and other concerns.


















Fire on School Grounds

The following procedure addresses the necessary actions that should be taken in the event that a fire is discovered on school grounds. A timely response to this situation is critical to prevent injuries and further property damage.

Procedure
1. If a fire is discovered on campus, school staff will immediately signal the fire alarm and direct students out of the building. The School Administrator will immediately initiate the On-Campus Evacuation procedures. Staff and students will evacuate buildings using pre-designated routes or other safe routes and convene at the Assembly Area.

1. The School Administrator will initiate simultaneous calls to 911, the Superintendent’s Office, and Facilities.

1. School staff members must bring their student rosters and take attendance at the Assembly Area to account for all students. Staff will notify the Care and Shelter Branch of any missing students.

1. If safe to do so, staff will use fire extinguishers to suppress the fire until the local fire department arrives. All fires, regardless of size, which are extinguished by school personnel, require a call to VCFD to indicate “the fire is out.”

1. The School Administrator will ensure that the Security/Traffic Coordinator has secured the area to prevent unauthorized entry and keep access roads clear for emergency vehicles.

1. In the event that students need to be released from the school site, refer to Parent-Child Reunification procedures.

1. If necessary, initiate Off-Campus Evacuation procedures

1. Any affected areas will not be reopened until VCFD or the appropriate agency provides clearance and the School Administrator issues authorization to do so.

1. For fires during non-school hours, the School Administrator and the District Superintendent will determine if the school will open the following day.

School Administrator Checklist- Fire on School Grounds
· Signal fire alarm and initiate On-Campus Evacuation procedures
· Initiate calls to 911, the Superintendent, and Facilities.
· Attempt to suppress fire, if safe to do so
· Keep students and staff from blocking emergency vehicle access routes on the campus
· Initiate Parent-Child Reunification procedure if needed
· Initiate Off-Campus Evacuation procedures if needed
· Affected buildings may not be reopened until deemed safe by appropriate authority


Drills for All Procedures

Drills should be conducted monthly and the following log should be filled out to reflect the type of drill held.  This log should be turned in monthly to the Student Services Department as well as a copy kept on file at with this plan. 

Per 5 CCR Section 550, drills triggered by a fire alarm are to be held monthly.
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Suspension/Expulsion Policies and Procedures

Pleasant Valley School District Board Policy 5144.1

The Board of Trustees desires to provide district students access to educational opportunities in an orderly school environment that protects their safety and security, ensures their welfare and well-being, and promotes their learning and development. The Board shall develop rules and regulations setting the standards of behavior expected of district students and the disciplinary processes and procedures for addressing violations of those standards, including suspension and/or expulsion.

The grounds for suspension and expulsion and the procedures for considering, recommending, and/or implementing suspension and expulsion shall be only those specified in law, in this policy, and in the accompanying administrative regulation.

Except when otherwise permitted by law, a student may be suspended or expelled only when his/her behavior is related to a school activity or school attendance occurring within any district school or another school district, regardless of when it occurs, including, but not limited to, the following: (Education Code 48900(s))

1. While on school grounds
2. While going to or coming from school
3. During the lunch period, whether on or off the school campus
4. During, going to, or coming from a school-sponsored activity

District staff shall enforce the rules concerning suspension and expulsion of students fairly, consistently, equally, and in accordance with the district's nondiscrimination policies.

Appropriate Use of Suspension Authority

Except when a student's act violates Education Code 48900(a)-(e), as listed in items #1-5 under "Grounds for Suspension and Expulsion: Grades K-12" of the accompanying administrative regulation, or when his/her presence causes a danger to others, suspension shall be used only when other means of correction have failed to bring about proper conduct. (Education Code 48900.5, 48900.6)

A student's parents/guardians shall be notified as soon as possible when there is an escalating pattern of misbehavior that could lead to on-campus or off-campus suspension.

No student may be suspended for disruption or willful defiance, except by a teacher pursuant to Education Code 48910. (Education Code 48900)

Students shall not be suspended or expelled for truancy, tardiness, or absenteeism from assigned school activities.

On-Campus Suspension

To ensure the proper supervision and ongoing learning of students who are suspended for any of the reasons enumerated in Education Code 48900 and 48900.2, but who pose no imminent danger or threat to anyone at school and for whom expulsion proceedings have not been initiated, the Superintendent or designee shall establish a supervised suspension classroom program which meets the requirements of law.

Except where a supervised suspension is permitted by law for a student's first offense, supervised suspension shall be imposed only when other means of correction have failed to bring about proper conduct. (Education Code 48900.5)

Authority to Expel

A student may be expelled only by the Board. (Education Code 48918(j))

As required by law, the Superintendent or principal shall recommend expulsion and the Board shall expel any student found to have committed any of the following "mandatory recommendation and mandatory expulsion" acts at school or at a school activity off school grounds: (Education Code 48915)

1. Possessing a firearm which is not an imitation firearm, as verified by a certificated employee, unless the student had obtained prior written permission to possess the item from a certificated school employee, with the principal or designee's concurrence
2. Selling or otherwise furnishing a firearm
3. Brandishing a knife at another person
4. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058
5. Committing or attempting to commit a sexual assault as defined in Penal Code 261, 266c, 286, 288, 288a, or 289, or committing a sexual battery as defined in Penal Code 243.4
6. Possessing an explosive as defined in 18 USC 921

For all other violations listed in the accompanying administrative regulation under "Grounds for Suspension and Expulsion: Grades K-12" and "Additional Grounds for Suspension and Expulsion: Grades 4-12," the Superintendent or principal shall have the discretion to recommend expulsion of a student. If expulsion is recommended, the Board shall order the student expelled only if it makes a finding of either or both of the following: (Education Code 48915(b) and (e))

That other means of correction are not feasible or have repeatedly failed to bring about proper conduct
 
That due to the nature of the violation, the presence of the student causes a continuing danger to the physical safety of the student or others
A vote to expel a student shall be taken in an open session of a Board meeting.

The Board may vote to suspend the enforcement of the expulsion order pursuant to the requirements of law and the accompanying administrative regulation. (Education Code 48917)

No student shall be expelled for disruption or willful defiance. (Education Code 48900)

No child enrolled in a preschool program shall be expelled except under limited circumstances as specified in AR 5148.3 - Preschool/Early Childhood Education.

Due Process

The Board shall provide for the fair and equitable treatment of students facing suspension and/or expulsion by affording them their due process rights under the law. The Superintendent or designee shall comply with procedures for notices, hearings, and appeals as specified in law and administrative regulation. (Education Code 48911, 48915, 48915.5, 48918)

Maintenance and Monitoring of Outcome Data

The Superintendent or designee shall maintain outcome data related to student suspensions and expulsions in accordance with Education Code 48900.8 and 48916.1, including, but not limited to, the number of students recommended for expulsion, the grounds for each recommended expulsion, the actions taken by the Board, the types of referral made after each expulsion, and the disposition of the students after the expulsion period. For any expulsion that involves the possession of a firearm, such data shall include the name of the school and the type of firearm involved, as required pursuant to 20 USC 7961. Suspension and expulsion data shall be reported to the Board annually and to the California Department of Education when so required.

In presenting the report to the Board, the Superintendent or designee shall disaggregate data on suspensions and expulsions by school and by numerically significant student subgroups, including, but not limited to, ethnic subgroups, socioeconomically disadvantaged students, English learners, students with disabilities, foster youth, and homeless students. Based on the data, the Board shall address any identified disparities in the imposition of student discipline and shall determine whether and how the district is meeting its goals for improving school climate as specified in its local control and accountability plan.
Adopted: November 16, 2017 Camarillo, California
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Pleasant Valley School District Administrative Regulation 5144.1

Definitions

Suspension means removal of a student from ongoing instruction for adjustment purposes. However, suspension does not mean any of the following: (Education Code 48925)

1. Reassignment to another education program or class at the same school where the student will receive continuing instruction for the length of day prescribed by the Board of Trustees for students of the same grade level
2. Referral to a certificated employee designated by the principal to advise students
3. Removal from the class, but without reassignment to another class or program, for the remainder of the class period without sending the student to the principal or designee as provided in Education Code 48910

Expulsion means removal of a student from the immediate supervision and control or the general supervision of school personnel. (Education Code 48925)

Notice of Regulations

At the beginning of each school year, the principal of each school shall ensure that all students and parents/guardians are notified in writing of all school rules related to discipline, including suspension and expulsion. (Education Code 35291, 48900.1, 48980)

Grounds for Suspension and Expulsion: Grades K-8

Acts for which a student, including a student with disabilities, may be suspended or expelled shall be only those specified as follows:

1. Caused, attempted to cause, or threatened to cause physical injury to another person; willfully used force or violence upon another person, except in self-defense; or committed as an aider or abettor, as adjudged by a juvenile court, a crime of physical violence in which the victim suffered great or serious bodily injury (Education Code 48900(a) and (t))

2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object, unless, in the case of possession of any object of this type, the student had obtained written permission to possess the item from a certificated school employee, with the principal or designee's concurrence (Education Code 48900(b))

3. Unlawfully possessed, used, sold, otherwise furnished, or was under the influence of any controlled substance as defined in Health and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind (Education Code 48900(c))
4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in Health and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind, and then sold, delivered, or otherwise furnished to any person another liquid, substance, or material and represented same as such controlled substance, alcoholic beverage, or intoxicant (Education Code 48900(d))

5. Committed or attempted to commit robbery or extortion (Education Code 48900(e))

6. Caused or attempted to cause damage to school property or private property (Education Code 48900(f))

7. Stole or attempted to steal school property or private property (Education Code 48900(g))

8. Possessed or used tobacco products containing tobacco or nicotine products, including, but not limited to, cigars, cigarettes, miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets, and betel, except that this restriction shall  (Education Code 48900(h))

9. Committed an obscene act or engaged in habitual profanity or vulgarity (Education Code 48900(i))

10. Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, as defined in Health and Safety Code 11014.5 (Education Code 48900(j))

11. Knowingly received stolen school property or private property (Education Code 48900(l))

12. Possessed an imitation firearm (Education Code 48900(m))

Imitation firearm means a replica of a firearm that is so substantially similar in physical properties to an existing firearm as to lead a reasonable person to conclude that the replica is a firearm. (Education Code 48900(m))

13. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c, 286, 288, 288a, or 289, or committed a sexual battery as defined in Penal Code 243.4 (Education Code 48900(n))

14. Harassed, threatened, or intimidated a student who is a complaining witness or witness in a school disciplinary proceeding for the purpose of preventing that student from being a witness and/or retaliating against that student for being a witness (Education Code 48900(o))
15. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma (Education Code 48900(p))

16. Engaged in, or attempted to engage in, hazing (Education Code 48900(q))

Hazing means a method of initiation or pre-initiation into a student organization or body, whether or not the organization or body is officially recognized by an educational institution, which is likely to cause serious bodily injury or personal degradation or disgrace resulting in physical or mental harm to a former, current, or prospective student. Hazing does not include athletic events or school-sanctioned events. (Education Code 48900(q))

17. Engaged in an act of bullying (Education Code 48900(r))

Bullying means any severe or pervasive physical or verbal act or conduct, including communications made in writing or by means of an electronic act, directed toward one or more students that has or can reasonably be predicted to have the effect of placing a reasonable student in fear of harm to himself/herself or his/her property; cause the student to experience a substantially detrimental effect on his/her physical or mental health; or cause the student to experience substantial interferences with his/her academic performance or ability to participate in or benefit from the services, activities, or privileges provided by a school. (Education Code 48900(r))

Bullying includes any act of sexual harassment, hate violence, or harassment, threat, or intimidation, as defined in Education Code 48900.2, 48900.3, or 48900.4 and below in items #1-3 of "Additional Grounds for Suspension and Expulsion: Grades 4-12," that has any of the effects described above on a reasonable student.

Bullying also includes an act of cyber sexual bullying by a student through the dissemination of, or the solicitation or incitement to disseminate, a photograph or other visual recording that depicts a nude, semi-nude, or sexually explicit photograph or other visual recording of an identifiable minor, when such dissemination is to another student or to school personnel by means of an electronic act and has or can be reasonably predicted to have one or more of the effects of bullying described above. Cyber sexual bullying does not include a depiction, portrayal, or image that has any serious literary, artistic, educational, political, or scientific value or that involves athletic events or school-sanctioned activities.

Electronic act means the creation or transmission of a communication originated on or off school site, by means of an electronic device, including, but not limited to, a telephone, wireless telephone, or other wireless communication device, computer, or pager, of a communication including, but is not limited to:
8. A message, text, sound, video, or image
8. A post on a social network Internet web site, including, but not limited to, posting to or creating a burn page or creating a credible impersonation or false profile for the purpose of causing a reasonable student any of the effects of bullying described above.

Reasonable student means a student, including, but not limited to, a student who has been identified as a student with a disability, who exercises average care, skill, and judgment in conduct for a person of his/her age, or for a person of his/her age with his/her disability. (Education Code 48900(r))

18. Aided or abetted the infliction or attempted infliction of physical injury on another person, as defined in Penal Code 31 (Education Code 48900(t))

19. Made terrorist threats against school officials and/or school property (Education Code 48900.7)

A terrorist threat includes any written or oral statement by a person who willfully threatens to commit a crime which will result in death or great bodily injury to another person or property damage in excess of $1,000, with the specific intent that the statement is to be taken as a threat, even if there is no intent of actually carrying it out. (Education Code 48900.7)

Additional Grounds for Suspension and Expulsion: Grades 4-8

Any student in grades 4-8 may be suspended, but not expelled, for disrupting school activities or otherwise willfully defying the valid authority of supervisors, teachers, administrators, other school officials, or other school personnel engaged in the performance of their duties. (Education Code 48900(k))

A student in grades 4-8 shall be subject to suspension or recommendation for expulsion when it is determined that he/she:

1. Committed sexual harassment as defined in Education Code 212.5 (Education Code 48900.2)
Sexual harassment means conduct which, when considered from the perspective of a reasonable person of the same gender as the victim, is sufficiently severe or pervasive as to have a negative impact upon the victim's academic performance or to create an intimidating, hostile, or offensive educational environment. (Education Code 212.5, 48900.2)
 
2. Caused, attempted to cause, threatened to cause, or participated in an act of hate violence as defined in Education Code 233 (Education Code 48900.3)
Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75. Such acts include injuring or intimidating a victim, interfering with the exercise of a victim's civil rights, or damaging a victim's property because of the victim's race, ethnicity, religion, nationality, disability, gender, gender identity, gender expression, or sexual orientation; a perception of the presence of any of those characteristics in the victim; or the victim's association with a person or group with one or more of those actual or perceived characteristics. (Education Code 233; Penal Code 422.55)
 
3. Intentionally engaged in harassment, threats, or intimidation against district personnel or students that is sufficiently severe or pervasive to have the actual and reasonably expected effect of materially disrupting classwork, creating substantial disorder, and invading the rights of school personnel or students by creating an intimidating or hostile educational environment (Education Code 48900.4)

Suspension from Class by a Teacher

A teacher may suspend a student, including a grade K-3 student, from class for the remainder of the day and the following day for disruption, willful defiance, or any of the other acts specified in Education Code 48900 and listed as items #1-18 under "Grounds for Suspension and Expulsion: Grades K-8" above. (Education Code 48910)

When suspending a student from class, the teacher shall immediately report this action to the principal or designee and send the student to the principal or designee for appropriate action. If that action requires the continuing presence of the student at school, he/she shall be appropriately supervised during the class periods from which he/she has been suspended. (Education Code 48910)

As soon as possible after the teacher decides to suspend the student, he/she shall ask the student's parent/guardian to attend a parent-teacher conference regarding the suspension. A counselor or psychologist may attend the conference if it is practicable, and a school administrator shall attend if either the parent/guardian or teacher so requests. (Education Code 48910)

A student suspended from class shall not be returned to class during the period of the suspension without the approval of the teacher of the class and the principal or designee. (Education Code 48910)

A student suspended from class shall not be placed in another regular class during the period of suspension. However, a student assigned to more than one class per day may continue to attend other regular classes except those held at the same time as the class from which he/she was suspended. (Education Code 48910)

The teacher of any class from which a student is suspended may require the student to complete any assignments and tests missed during the removal. (Education Code 48913)

Suspension by Superintendent, Principal or Principal's Designee

To implement disciplinary procedures at a school site, the principal may, in writing, designate as the principal's designee another administrator or, if the principal is the only administrator at the school site, a certificated employee. As necessary, the principal may, in writing, also designate another administrator or certificated employee as the secondary designee to assist with disciplinary procedures when the principal and the principal's primary designee are absent from the school site.

The Superintendent, principal, or designee shall immediately suspend any student found at school or at a school activity to have committed any of the acts listed in the Board policy under "Authority to Expel" and for which he/she is required to recommend expulsion. (Education Code 48915(c))

The Superintendent, principal, or designee may impose a suspension for a first offense if he/she determines that the student violated any of items #1-5 listed under "Grounds for Suspension and Expulsion: Grades K-8" above or if the student's presence causes a danger to persons. (Education Code 48900.5)

For all other offenses, a student may be suspended only when the Superintendent or principal has determined that other means of correction have failed to bring about proper conduct in the student. (Education Code 48900.5)

When other means of correction are implemented prior to imposing suspension or supervised suspension upon a student, the Superintendent, principal, or designee shall document the other means of correction used and retain them in the student's record. (Education Code 48900.5)

Length of Suspension

The Superintendent, principal, or designee may suspend a student from school for not more than five consecutive school days. (Education Code 48911)

A student may be suspended from school for not more than 20 school days in any school year. However, if a student enrolls in or is transferred to another regular school, an opportunity school, or continuation school or class for the purpose of adjustment, he/she may be suspended for not more than 30 school days in a school year. The district may count suspensions that occur while a student is enrolled in another school district toward the maximum number of days for which the student may be suspended in any school year. (Education Code 48903, 48911, 48912)

These restrictions on the number of days of suspension shall not apply when the suspension is extended pending an expulsion. (Education Code 48911)

Due Process Procedures for Suspension

Suspensions shall be imposed in accordance with the following procedures:

1. Informal Conference: Suspension shall be preceded by an informal conference conducted by the Superintendent, principal, or designee with the student and, whenever practicable, the teacher, supervisor, or school employee who referred the student to the principal. At the conference, the student shall be informed of the reason for the disciplinary action, presented with the available evidence against him/her, and given the opportunity to present his/her version and evidence in support of his/her defense. (Education Code 48911)

This conference may be omitted if the Superintendent, principal, or designee determines that an emergency situation exists involving a clear and present danger to the lives, safety, or health of students or school personnel. If a student is suspended without this conference, both the parent/guardian and student shall be notified of the student's right to return to school for the purpose of the conference and the conference shall be held within two school days, unless the student waives his/her right to it or is physically unable to attend for any reason. In such a case, the conference shall be held as soon as the student is physically able to return to school. (Education Code 48911)
 
2. Administrative Actions: All requests for student suspension are to be processed by the principal or designee. A school employee shall report the suspension, including the name of the student and the cause for the suspension, to the Superintendent or designee. (Education Code 48911)
 
3. Notice to Parents/Guardians: At the time of the suspension, a school employee shall make a reasonable effort to contact the parent/guardian by telephone or in person. Whenever a student is suspended, the parent/guardian shall also be notified in writing of the suspension. (Education Code 48911)

This notice shall state the specific offense committed by the student. (Education Code 48900.8)

In addition, the notice may state the date and time when the student may return to school.
 
4. Parent/Guardian Conference: Whenever a student is suspended, school officials may request a meeting with the parent/guardian to discuss the cause(s) and duration of the suspension, the school policy involved, and any other pertinent matter. (Education Code 48914)

If school officials request to meet with the parent/guardian, the notice may state that the law requires the parent/guardian to respond to such requests without delay. However, no penalties may be imposed on the student for the failure of the parent/guardian to attend such a conference. The student may not be denied reinstatement solely because the parent/guardian failed to attend the conference. (Education Code 48911)
 
5. Extension of Suspension: If the Board is considering the expulsion of a suspended student from any school or the suspension of a student for the balance of the semester from continuation school, the Superintendent or designee may, in writing, extend the suspension until such time as the Board has made a decision, provided the following requirements are followed: (Education Code 48911)
 
a. The extension of the original period of suspension is preceded by notice of such extension with an offer to hold a conference concerning the extension, giving the student an opportunity to be heard. This conference may be held in conjunction with a meeting requested by the student or parent/guardian to challenge the original suspension.
 
b. The Superintendent or designee determines, following a meeting in which the student and the student's parent/guardian were invited to participate, that the student's presence at the school or at an alternative school would endanger persons or property or threaten to disrupt the instructional process. (Education Code 48911)
 
c. If the student involved is a foster youth, the Superintendent or designee shall notify the district liaison for foster youth of the need to invite the student's attorney and a representative of the appropriate county child welfare agency to attend the meeting. (Education Code 48853.5, 48911, 48918.1)
 
d. If the student involved is a homeless child or youth, the Superintendent or designee shall notify the district liaison for homeless students. (Education Code 48918.1)

In lieu of or in addition to suspending a student, the Superintendent, principal, or designee may provide services or require the student to participate in an alternative disciplinary program designed to correct his/her behavior and keep him/her in school.

Suspension by the Board

The Board may suspend a student for any of the acts listed under "Grounds for Suspension and Expulsion: Grades K-8" and "Additional Grounds for Suspension and Expulsion: Grades 4-8" above and within the limits specified under "Suspension by Superintendent, Principal, or Designee" above. (Education Code 48912)

The Board may suspend a student enrolled in a continuation school or class for a period not longer than the remainder of the semester. The suspension shall meet the requirements of Education Code 48915. (Education Code 48912.5)

When the Board is considering a suspension, disciplinary action, or any other action (except expulsion) against any student, it shall hold a closed session if a public hearing would lead to disclosure of information violating a student's right to privacy under Education Code 49073-49079. (Education Code 35146, 48912)

The Board shall provide the student and his/her parent/guardian with written notice of the closed session by registered or certified mail or personal service. Upon receiving this notice, the student or parent/guardian may request a public meeting, and this request shall be granted if made in writing within 48 hours after receipt of the Board's notice. However, any discussion that conflicts with any other student's right to privacy still shall be held in closed session. (Education Code 35146, 48912)

On-Campus Suspension

A student for whom an expulsion action has not been initiated and who poses no imminent danger or threat to the school, students, or staff may be assigned to on-campus suspension in a separate classroom, building, or site for the entire period of suspension. The following conditions shall apply: (Education Code 48911.1)

1. The on-campus suspension classroom shall be staffed in accordance with law.
 
2. The student shall have access to appropriate counseling services.
 
3. The on-campus suspension classroom shall promote completion of schoolwork and tests missed by the student during the suspension.
 
4. The student shall be responsible for contacting his/her teacher(s) to receive assignments to be completed in the supervised suspension classroom. The teacher(s) shall provide all assignments and tests that the student will miss while suspended. If no such work is assigned, the person supervising the suspension classroom shall assign schoolwork.

At the time a student is assigned to an on-campus suspension classroom, the principal or designee shall notify the student's parent/guardian in person or by telephone. When the assignment is for longer than one class period, this notification may be made in writing. (Education Code 48911.1)

Superintendent or Principal's Authority to Recommend Expulsion

Unless the Superintendent or principal determines that expulsion should not be recommended under the circumstances or that an alternative means of correction would address the conduct, he/she shall recommend a student's expulsion for any of the following acts: (Education Code 48915)

1. Causing serious physical injury to another person, except in self-defense
 
2. Possession of any knife or other dangerous object of no reasonable use to the student
 
3. Unlawful possession of any controlled substance as listed in Health and Safety Code 11053-11058, except for (a) the first offense for the possession of not more than one ounce of marijuana, other than concentrated cannabis, or (b) the student's possession of over-the-counter medication for his/her use or other medication prescribed for him/her by a physician
 
4. Robbery or extortion
 
5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee
In determining whether or not to recommend the expulsion of a student, the Superintendent, principal, or designee shall act as quickly as possible to ensure that the student does not lose instructional time. (Education Code 48915)

Student's Right to Expulsion Hearing

Any student recommended for expulsion shall be entitled to a hearing to determine whether he/she should be expelled. The hearing shall be held within 30 school days after the Superintendent, principal, or designee determines that the student has committed the act(s) that form the basis for the expulsion recommendation. (Education Code 48918(a))

The student is entitled to at least one postponement of an expulsion hearing for a period of not more than 30 calendar days. The request for postponement shall be in writing. Any subsequent postponement may be granted at the Board's discretion. (Education Code 48918(a))

If the Board finds it impractical during the regular school year to comply with these time requirements for conducting an expulsion hearing, the Superintendent or designee may, for good cause, extend the time period by an additional five school days. Reasons for the extension shall be included as a part of the record when the expulsion hearing is held. (Education Code 48918(a))

If the Board finds it impractical to comply with the time requirements of the expulsion hearing due to a summer recess of Board meetings of more than two weeks, the days during the recess shall not be counted as school days. The days not counted during the recess may not exceed 20 school days, as defined in Education Code 48925. Unless the student requests in writing that the expulsion hearing be postponed, the hearing shall be held not later than 20 calendar days prior to the first day of the next school year. (Education Code 48918(a))

Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded without unnecessary delay. (Education Code 48918(a))

Stipulated Expulsion

After a determination that a student has committed an expellable offense, the Superintendent, principal, or designee shall offer the student and his/her parent/guardian the option to waive a hearing and stipulate to the expulsion or to a suspension of the expulsion under certain conditions. The offer shall be made only after the student or his/her parent/guardian has been given written notice of the expulsion hearing pursuant to Education Code 48918.

The stipulation agreement shall be in writing and shall be signed by the student and his/her parent/guardian. The stipulation agreement shall include notice of all the rights that the student is waiving, including the waiving of his/her right to have a full hearing, to appeal the expulsion to the County Board of Education, and to consult legal counsel.

A stipulated expulsion agreed to by the student and his/her parent/guardian shall be effective upon approval by the Board.

Rights of Complaining Witness

An expulsion hearing involving allegations of sexual assault or sexual battery may be postponed for one school day in order to accommodate the special physical, mental, or emotional needs of a student who is the complaining witness. (Education Code 48918.5)

Whenever the Superintendent or designee recommends an expulsion hearing that addresses allegations of sexual assault or sexual battery, he/she shall give the complaining witness a copy of the district's suspension and expulsion policy and regulation and shall advise the witness of his/her right to: (Education Code 48918.5)

1. Receive five days' notice of his/her scheduled testimony at the hearing
 
2. Have up to two adult support persons of his/her choosing present at the hearing at the time he/she testifies
 
3. Have a closed hearing during the time he/she testifies

Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or designee shall immediately advise complaining witnesses and accused students to refrain from personal or telephone contact with each other during the time when an expulsion process is pending. (Education Code 48918.5)

Written Notice of the Expulsion Hearing

Written notice of the expulsion hearing shall be forwarded to the student and the student's parent/guardian at least 10 calendar days before the date of the hearing. The notice shall include: (Education Code 48900.8, 48918(b))

1. The date and place of the hearing
 
2. A statement of the specific facts, charges, and offense upon which the proposed expulsion is based
 
3. A copy of district disciplinary rules which relate to the alleged violation
 
4. Notification of the student's or parent/guardian's obligation, pursuant to Education Code 48915.1, to provide information about the student's status in the district to any other district in which the student seeks enrollment

This obligation applies when a student is expelled for acts other than those described in Education Code 48915(a) or (c).
 
5. The opportunity for the student or the student's parent/guardian to appear in person or be represented by legal counsel or by a nonattorney adviser

Legal counsel means an attorney or lawyer who is admitted to the practice of law in California and is an active member of the State Bar of California.

Nonattorney adviser means an individual who is not an attorney or lawyer, but who is familiar with the facts of the case and has been selected by the student or student's parent/guardian to provide assistance at the hearing.
 
6. The right to inspect and obtain copies of all documents to be used at the hearing
 
7. The opportunity to confront and question all witnesses who testify at the hearing
 
8. The opportunity to question all evidence presented and to present oral and documentary evidence on the student's behalf, including witnesses

Additional Notice of Expulsion Hearing for Foster Youth and Homeless Students

If the student facing expulsion is a foster student, the Superintendent or designee shall also send notice of the hearing to the student's attorney and a representative of an appropriate child welfare agency at least 10 days prior to the hearing. (Education Code 48918.1)

If the student facing expulsion is a homeless student, the Superintendent or designee shall also send notice of the hearing to the district liaison for homeless students at least 10 days prior to the hearing. (Education Code 48918.1)

Any notice for these purposes may be provided by the most cost-effective method possible, including by email or a telephone call. (Education Code 48918.1)

Conduct of Expulsion Hearing

1. Closed Session: Notwithstanding Education Code 35145, the Board shall conduct a hearing to consider the expulsion of the student in a session closed to the public unless the student requests in writing at least five days prior to the hearing that the hearing be a public meeting. If such a request is made, the meeting shall be public to the extent that privacy rights of other students are not violated. (Education Code 48918)

Whether the expulsion hearing is held in closed or public session, the Board may meet in closed session to deliberate and determine whether or not the student should be expelled. If the Board admits any other person to this closed session, the parent/guardian, the student, and the counsel of the student also shall be allowed to attend the closed session. (Education Code 48918(c))

If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in public, a complaining witness shall have the right to have his/her testimony heard in closed session when testifying in public would threaten serious psychological harm to the witness and when there are no alternative procedures to avoid the threatened harm, including, but not limited to, videotaped deposition or contemporaneous examination in another place communicated to the hearing room by closed-circuit television. (Education Code 48918(c))
 
2. Record of Hearing: A record of the hearing shall be made and may be maintained by any means, including electronic recording, as long as a reasonably accurate and complete written transcription of the proceedings can be made. (Education Code 48918(g))
 
3. Subpoenas: Before commencing a student expulsion hearing, the Board may issue subpoenas, at the request of either the student or the Superintendent or designee, for the personal appearance at the hearing of any person who actually witnessed the action that gave rise to the recommendation for expulsion. After the hearing has commenced, the Board or the hearing officer or administrative panel may issue such subpoenas at the request of the student or the County Superintendent of Schools or designee. All subpoenas shall be issued in accordance with Code of Civil Procedure 1985-1985.2 and enforced in accordance with Government Code 11455.20. (Education Code 48918(i))

Any objection raised by the student or the Superintendent or designee to the issuance of subpoenas may be considered by the Board in closed session, or in open session if so requested by the student, before the meeting. The Board's decision in response to such an objection shall be final and binding. (Education Code 48918(i))

If the Board determines, or if the hearing officer or administrative panel finds and submits to the Board, that a witness would be subject to unreasonable risk of harm by testifying at the hearing, a subpoena shall not be issued to compel the personal attendance of that witness at the hearing. However, that witness may be compelled to testify by means of a sworn declaration as described in item #4 below. (Education Code 48918(i))
 
4. Presentation of Evidence: Technical rules of evidence shall not apply to the expulsion hearing, but relevant evidence may be admitted and used as proof only if it is the kind of evidence on which reasonable persons can rely in the conduct of serious affairs. The decision of the Board to expel shall be supported by substantial evidence that the student committed any of the acts pursuant to Education Code 48900 and listed in "Grounds for Suspension and Expulsion: Grades K-8" and "Additional Grounds for Suspension and Expulsion: Grades 4-8" above. (Education Code 48918(h))

Findings of fact shall be based solely on the evidence at the hearing. Although no finding shall be based solely on hearsay, sworn declarations may be admitted as testimony from witnesses whose disclosure of their identity or testimony at the hearing may subject them to an unreasonable risk of physical or psychological harm. (Education Code 48918(f))

In cases where a search of a student's person or property has occurred, evidence describing the reasonableness of the search shall be included in the hearing record.
 
5. Testimony by Complaining Witnesses: The following procedures shall be observed when a hearing involves allegations of sexual assault or sexual battery by a student: (Education Code 48918, 48918.5)
 
a. Any complaining witness shall be given five days' notice before being called to testify.
 
b. Any complaining witness shall be entitled to have up to two adult support persons, including, but not limited to, a parent/guardian or legal counsel, present during his/her testimony.
 
c. Before a complaining witness testifies, support persons shall be admonished that the hearing is confidential.
 
d. The person presiding over the hearing may remove a support person whom he/she finds is disrupting the hearing.
 
e. If one or both support persons are also witnesses, the hearing shall be conducted in accordance with Penal Code 868.5.
 
f. Evidence of specific instances of prior sexual conduct of a complaining witness shall be presumed inadmissible and shall not be heard unless the person conducting the hearing determines that extraordinary circumstances require the evidence to be heard. Before such a determination is made, the complaining witness shall be given notice and an opportunity to oppose the introduction of this evidence. In the hearing on the admissibility of this evidence, the complaining witness shall be entitled to be represented by a parent/guardian, legal counsel, or other support person. Reputation or opinion evidence regarding the sexual behavior of a complaining witness shall not be admissible for any purpose.
 
g. In order to facilitate a free and accurate statement of the experiences of the complaining witness and to prevent discouragement of complaints, the district shall provide a nonthreatening environment.
 
i. The district shall provide a room separate from the hearing room for the use of the complaining witness before and during breaks in testimony.
 
ii. At the discretion of the person conducting the hearing, the complaining witness shall be allowed reasonable periods of relief from examination and cross-examination during which he/she may leave the hearing room.
 
iii. The person conducting the hearing may:
 
Arrange the seating within the hearing room so as to facilitate a less intimidating environment for the complaining witness
 
Limit the time for taking the testimony of a complaining witness to the hours he/she is normally in school, if there is no good cause to take the testimony during other hours
 
Permit one of the support persons to accompany the complaining witness to the witness stand
 
6. Decision: The Board's decision as to whether to expel a student shall be made within 40 school days after the student is removed from his/her school of attendance, unless the student requests in writing that the decision be postponed. (Education Code 48918(a))

Alternative Expulsion Hearing: Hearing Officer or Administrative Panel

Instead of conducting an expulsion hearing itself, the Board may contract with the county hearing officer or with the Office of Administrative Hearings of the State of California for a hearing officer. The Board may also appoint an impartial administrative panel composed of three or more certificated personnel, none of whom shall be members of the Board or on the staff of the school in which the student is enrolled. (Education Code 48918)

A hearing conducted by the hearing officer or administrative panel shall conform to the same procedures applicable to a hearing conducted by the Board as specified above in "Conduct of Expulsion Hearing," including the requirement to issue a decision within 40 school days of the student's removal from school, unless the student requests that the decision be postponed. (Education Code 48918(a) and (d))

The hearing officer or administrative panel shall, within three school days after the hearing, determine whether to recommend expulsion of the student to the Board. If expulsion is not recommended, the expulsion proceeding shall be terminated and the student shall be immediately reinstated and permitted to return to the classroom instructional program from which the referral was made, unless another placement is requested in writing by the student's parent/guardian. Before the student's placement decision is made by his/her parent/guardian, the Superintendent or designee shall consult with the parent/guardian and district staff, including the student's teachers, regarding other placement options for the student in addition to the option to return to the classroom instructional program from which the student's expulsion referral was made. The decision to not recommend expulsion shall be final. (Education Code 48918(e))

If expulsion is recommended, findings of fact in support of the recommendation shall be prepared and submitted to the Board. All findings of fact and recommendations shall be based solely on the evidence presented at the hearing. The Board may accept the recommendation based either upon a review of the findings of fact and recommendations submitted or upon the results of any supplementary hearing the Board may order. (Education Code 48918(f))

In accordance with Board policy, the hearing officer or administrative panel may recommend that the Board suspend the enforcement of the expulsion. If the hearing officer or administrative panel recommends that the Board expel a student but suspend the enforcement of the expulsion, the student shall not be reinstated and permitted to return to the classroom instructional program from which the referral was made until the Board has ruled on the recommendation. (Education Code 48917, 48918)

Final Action by the Board

Whether the expulsion hearing is conducted in closed or public session by the Board, a hearing officer, or an administrative panel or is waived through the signing of a stipulated expulsion agreement, the final action to expel shall be taken by the Board in public. (Education Code 48918(j))

The Board's decision is final. If the decision is to not expel, the student shall be reinstated immediately. If the decision is to suspend the enforcement of the expulsion, the student shall be reinstated under the conditions of the suspended expulsion.

Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for readmission to a school within the district. For a student expelled for any "Mandatory Recommendation and Mandatory Expulsion" act listed in the section "Authority to Expel" in the accompanying Board policy, this date shall be one year from the date the expulsion occurred, except that the Board may set an earlier date on a case-by-case basis. For a student expelled for other acts, this date shall be no later than the last day of the semester following the semester in which the expulsion occurred. If an expulsion is ordered during summer session or the intersession period of a year-round program, the Board shall set a date when the student shall be reviewed for readmission not later than the last day of the semester following the summer session or intersession period in which the expulsion occurred. (Education Code 48916)

At the time of the expulsion order, the Board shall recommend a plan for the student's rehabilitation, which may include: (Education Code 48916)

1. Periodic review, as well as assessment at the time of review, for readmission
 
2. Recommendations for improved academic performance, tutoring, special education assessments, job training, counseling, employment, community service, or other rehabilitative programs

With parent/guardian consent, students who have been expelled for reasons relating to controlled substances or alcohol may be required to enroll in a county-sponsored drug rehabilitation program before returning to school. (Education Code 48916.5)

Written Notice to Expel

The Superintendent or designee shall send written notice of the decision to expel to the student or parent/guardian. This notice shall include the following:

1. The specific offense committed by the student for any of the causes for suspension or expulsion listed above under "Grounds for Suspension and Expulsion: Grades K-8" or "Additional Grounds for Suspension and Expulsion: Grades 4-8" (Education Code 48900.8)
 
2. The fact that a description of readmission procedures will be made available to the student and his/her parent/guardian (Education Code 48916)
 
3. Notice of the right to appeal the expulsion to the County Board (Education Code 48918)
 
4. Notice of the alternative educational placement to be provided to the student during the time of expulsion (Education Code 48918)
 
5. Notice of the student's or parent/guardian's obligation to inform any new district in which the student seeks to enroll of the student's status with the expelling district, pursuant to Education Code 48915.1 (Education Code 48918)
Decision to Suspend Expulsion Order

In accordance with Board policy, when deciding whether to suspend the enforcement of an expulsion order, the Board shall take into account the following criteria:

1. The student's pattern of behavior
 
2. The seriousness of the misconduct
 
3. The student's attitude toward the misconduct and his/her willingness to follow a rehabilitation program

The suspension of the enforcement of an expulsion shall be governed by the following:

1. The Board may, as a condition of the suspension of enforcement, assign the student to a school, class, or program appropriate for the student's rehabilitation. This rehabilitation program may provide for the involvement of the student's parent/guardian in the student's education. However, a parent/guardian's refusal to participate in the rehabilitation program shall not be considered in the Board's determination as to whether the student has satisfactorily completed the rehabilitation program. (Education Code 48917)
 
2. During the period when enforcement of the expulsion order is suspended, the student shall be on probationary status. (Education Code 48917)
 
3. The suspension of the enforcement of an expulsion order may be revoked by the Board if the student commits any of the acts listed under "Grounds for Suspension and Expulsion: Grades K-8" or "Additional Grounds for Suspension and Expulsion: Grades 4-8" above or violates any of the district's rules and regulations governing student conduct. (Education Code 48917)
 
4. When the suspension of enforcement of an expulsion order is revoked, a student may be expelled under the terms of the original expulsion order. (Education Code 48917)
 
5. Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate the student in a district school. Upon reinstatement, the Board may order the expunging of any or all records of the expulsion proceedings. (Education Code 48917)
 
6. The Superintendent or designee shall send written notice of any decision to suspend the enforcement of an expulsion order during a period of probation to the student or parent/guardian. The notice shall inform the parent/guardian of the right to appeal the expulsion to the County Board, the alternative educational placement to be provided to the student during the period of expulsion, and the student's or parent/guardian's obligation to inform any new district in which the student seeks to enroll of his/her status with the expelling district, pursuant to Education Code 48915.1(b). (Education Code 48918(j))
 
7. Suspension of the enforcement of an expulsion order shall not affect the time period and requirements for the filing of an appeal of the expulsion order with the County Board. (Education Code 48917)

Appeal

The student or parent/guardian is entitled to file an appeal of the Board's decision with the County Board. The appeal must be filed within 30 days of the Board's decision to expel, even if the expulsion order is suspended and the student is placed on probation. (Education Code 48919)

If the student submits a written request for a copy of the written transcripts and supporting documents from the district simultaneously with the filing of the notice of appeal with the County Board, the district shall provide the student with these documents within 10 school days following the student's written request. (Education Code 48919)

Notification to Law Enforcement Authorities

Prior to the suspension or expulsion of any student, the principal or designee shall notify appropriate city or county law enforcement authorities of any student acts of assault which may have violated Penal Code 245. (Education Code 48902)

The principal or designee also shall notify appropriate city or county law enforcement authorities of any student acts which may involve the possession or sale of narcotics or of a controlled substance. or of any student acts involving the possession, sale, or furnishing of firearms, explosives, or other dangerous weapons in violation of Education Code 48915(c)(1) or (5) or Penal Code 626.9 and 626.10. (Education Code 48902)

Within one school day after a student's suspension or expulsion, the principal or designee shall notify appropriate city or county law enforcement authorities, by telephone or other appropriate means, of any student acts which may violate Education Code 48900(c) or (d), relating to the possession, use, offering, or sale of controlled substances, alcohol, or intoxicants of any kind. (Education Code 48902)

Placement During Expulsion

The Board shall refer expelled students to a program of study that is: (Education Code 48915, 48915.01)

1. Appropriately prepared to accommodate students who exhibit discipline problems
 
2. Not provided at a comprehensive middle, junior, or senior high school or at any elementary school, unless the program is offered at a community day school established at any of these
 
3. Not housed at the school site attended by the student at the time of suspension

When the placement described above is not available and when the County Superintendent so certifies, students expelled for only acts described in items #6-8 under "Grounds for Suspension and Expulsion: Grades K-8" and items #1-3 under "Additional Grounds for Suspension and Expulsion: Grades 4-8" above may be referred to a program of study that is provided at another comprehensive middle, junior, or senior high school or at an elementary school. (Education Code 48915)

The program for a student expelled from any of grades K-6 shall not be combined or merged with programs offered to students in any of grades 7-8. (Education Code 48916.1)

Readmission After Expulsion

Prior to the date set by the Board for the student's readmission:

1. The Superintendent or designee shall hold a conference with the parent/guardian and the student. At the conference, the student's rehabilitation plan shall be reviewed and the Superintendent or designee shall verify that the provisions of this plan have been met. School regulations shall be reviewed and the student and parent/guardian shall be asked to indicate in writing their willingness to comply with these regulations.
 
2. The Superintendent or designee shall transmit to the Board his/her recommendation regarding readmission. The Board shall consider this recommendation in closed session. If a written request for open session is received from the parent/guardian or adult student, it shall be honored to the extent that privacy rights of other students are not violated.
 
3. If the readmission is granted, the Superintendent or designee shall notify the student and parent/guardian, by registered mail, of the Board's decision regarding readmission.
 
4. The Board may deny readmission only if it finds that the student has not satisfied the conditions of the rehabilitation plan or that the student continues to pose a danger to campus safety or to other district students or employees. (Education Code 48916)
 
5. If the Board denies the readmission of a student, the Board shall determine either to continue the student's placement in the alternative educational program initially selected or to place the student in another program that serves expelled students, including placement in a county community school.
 
6. The Board shall provide written notice to the expelled student and parent/guardian describing the reasons for denying readmittance into the regular program. This notice shall indicate the Board's determination of the educational program which the Board has chosen. The student shall enroll in that program unless the parent/guardian chooses to enroll the student in another school district. (Education Code 48916)

No student shall be denied readmission into the district based solely on the student's arrest, adjudication by a juvenile court, formal or informal supervision by a probation officer, detention in a juvenile facility, enrollment in a juvenile court school, or other such contact with the juvenile justice system. (Education Code 48645.5)

Maintenance of Records

The district shall maintain a record of each suspension and expulsion, including its specific cause(s). (Education Code 48900.8)

Expulsion records of any student shall be maintained in the student's mandatory interim record and sent to any school in which the student subsequently enrolls upon written request by that school. (Education Code 48918(k))

The Superintendent or designee shall, within five working days, honor any other district's request for information about an expulsion from this district. (Education Code 48915.1)
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Notification to Teachers of Dangerous Pupils

Pleasant Valley School District Board Policy 4158 Employee Security

The Board of Trustees desires to provide a safe and orderly work environment for all employees. As part of the district's comprehensive safety plan, the Superintendent or designee shall develop strategies for protecting employees from potentially dangerous persons and situations and for providing necessary assistance and support when emergency situations occur.

Any employee against whom violence or any threat of violence has been directed in the workplace shall notify the Superintendent or designee immediately. As appropriate, the Superintendent or designee shall initiate legal and security measures to protect the employee and others in the workplace.

The Superintendent or designee may pursue legal action on behalf of an employee against a student or his/her parent/guardian to recover damages to the employee or his/her property caused by the student's willful misconduct that occurred on district property, at a school or district activity, or in retaliation for lawful acts of the employee in the performance of his/her duties. (Education Code 48904, 48905)

The Superintendent or designee shall ensure that employees receive training in crisis prevention and intervention techniques in order to protect themselves and students. Staff development may include training in classroom management, effective communication techniques, procedures for responding to an active shooter situation, and crisis resolution.

The Superintendent or designee also shall inform teachers, in accordance with law, of crimes and offenses committed by students who may pose a danger in the classroom. (Education Code 48201, 49079; Welfare and Institutions Code 827)

The Superintendent or designee may make available at appropriate locations, including, but not limited to, district and school offices, gyms, and classrooms, communication devices that would enable two-way communication with law enforcement and others when emergencies occur.

Reporting of Injurious Objects

The Board requires employees to take immediate action upon being made aware that any person is in possession of a weapon or unauthorized injurious object on school grounds or at a school-related or school- sponsored activity. The employee shall use his/her own judgment as to the potential danger involved and shall do one of the following:

1.	Confiscate the object and deliver it to the principal immediately

2.	Immediately notify the principal, who shall take appropriate action

3.	Immediately call 911 and the principal 

When informing the principal about the possession or seizure of a weapon or dangerous device, the employee shall report the name(s) of persons involved, witnesses, location, and the circumstances of any seizure.

Policy PLEASANT VALLEY SCHOOL DISTRICT
adopted: November 16, 2017 Camarillo, California
revised: June 21, 2018

Pleasant Valley School District Administrative Regulation 4158 Employee Security

An employee may use reasonable and necessary force for self-defense or defense of another person, to quell a disturbance threatening physical injury to others or damage to property, or to obtain possession of weapons or other dangerous objects within the control of a student. (Education Code 44807, 49001)

An employee shall promptly report to the principal or other immediate supervisor any attack, assault, or physical threat made against him/her by a student or by any other individual in relation to the employee's performance of his/her duties, and any action the employee took in response. When appropriate, the employee and the principal or other immediate supervisor shall report the incident to law enforcement.

Reports of attack, assault, or threat shall be forwarded immediately to the Superintendent or designee.

Notice Regarding Student Offenses Committed While Under School Jurisdiction

The Superintendent or designee shall inform the teacher(s) of each student who, during the previous three school years, has engaged in or is reasonably suspected to have engaged in any act, except the possession or use of tobacco products, that would constitute a ground for suspension or expulsion as specified in AR 5144.1 - Suspension and Expulsion/Due Process. This information shall be based upon district records maintained in the ordinary course of business or records received from a law enforcement agency. (Education Code 49079)

Upon receiving a transfer student's record regarding acts committed by the student that resulted in his/her suspension or expulsion, the Superintendent or designee shall inform the student's teacher(s) that the student was suspended from school or expelled from his/her former district and of the act that resulted in the suspension or expulsion. (Education Code 48201)
Information received by teacher(s) shall be received in confidence for the limited purpose for which it was provided and shall not be further disseminated by the teacher. (Education Code 49079)

Notice Regarding Student Offenses Committed While Outside School Jurisdiction

When a minor student has been found by a court of competent jurisdiction to have illegally used, sold, or possessed a controlled substance or committed specified crimes involving serious acts of violence, the district police or security department may provide written notification to the Superintendent. (Welfare and Institutions Code 828.1)

When informed by the court that a minor student has been found by a court to have committed any felony or any misdemeanor involving curfew, gambling, alcohol, drugs, tobacco products, carrying of weapons, a sex offense listed in Penal Code 290, assault or battery, larceny, vandalism, or graffiti, the Superintendent or designee shall so inform the school principal. (Welfare and Institutions Code 827)

The principal shall disseminate this information to any counselor who directly supervises or reports on the student's behavior or progress. The principal shall also inform any teacher or administrator directly supervising or reporting on the student's behavior or progress whom he/she thinks may need the information so as to work with the student appropriately, avoid being needlessly vulnerable, or protect others from vulnerability. (Welfare and Institutions Code 827)

Any court-initiated information that a teacher, counselor, or administrator receives shall be kept confidential and used only to rehabilitate the student and protect other students and staff. The information shall be further disseminated only when communication with the student, parent/guardian, law enforcement staff, and probation officer is necessary to rehabilitate the student or to protect students and staff. (Welfare and Institutions Code 827)

When a student is removed from school as a result of his/her offense, the Superintendent shall hold the court's information in a separate confidential file until the student is returned to the district. If the student is returned to a different district, the Superintendent shall transmit the information provided by the student's parole or probation officer to the superintendent of the new district of attendance. (Welfare and Institutions Code 827)

Any confidential file of court-initiated information shall be kept until the student becomes 18, graduates from high school, or is released from juvenile court jurisdiction, whichever occurs first, and shall then be destroyed. (Welfare and Institutions Code 827)

Procedures to Maintain Confidentiality of Student Offenses

In order to maintain confidentiality when providing information about student offenses to counselors and teachers of classes/programs to which a student is assigned, the principal or designee shall send the staff member a written notification that one of his/her students has committed an offense that requires his/her review of a student's file in the school office. This notice shall not name or otherwise identify the student. The staff member shall be asked to initial the notification and return it to the principal or designee. He/she shall also initial the student's file when reviewing it in the school office.

Regulation PLEASANT VALLEY SCHOOL DISTRICT
approved: November 16, 2017 Camarillo, California
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Teacher Access to Student Behavior
Teachers can access each the behavior of each student on their roster by logging into Q Teacher Connect, opening the Behavior Tab on the left hand side, and then clicking on the note for any incidents listed.























Nondiscrimination and Harassment Policy

Pleasant Valley School District Board Policy 5145.3 Students Nondiscrimination/Harassment

The Board of Trustees desires to provide a safe school environment that allows all students equal access and opportunities in the district's academic, extracurricular, and other educational support programs, services, and activities. The Board prohibits, at any district school or school activity, unlawful discrimination, including discriminatory harassment, intimidation, and bullying, targeted at any student by anyone, based on the student's actual or perceived race, color, ancestry, national origin, nationality, ethnicity, ethnic group identification, age, religion, marital or parental status, physical or mental disability, sex, sexual orientation, gender, gender identity, or gender expression or association with a person or group with one or more of these actual or perceived characteristics.

This policy shall apply to all acts related to school activity or to school attendance occurring within a district school, and to acts which occur off campus or outside of school-related or school-sponsored activities but which may have an impact or create a hostile environment at school.
 
Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, may result from physical, verbal, nonverbal, or written conduct based on any of the categories listed above. Unlawful discrimination also includes the creation of a hostile environment through prohibited conduct that is so severe, persistent, or pervasive that it affects a student's ability to participate in or benefit from an educational program or activity; creates an intimidating, threatening, hostile, or offensive educational environment; has the effect of substantially or unreasonably interfering with a student's academic performance; or otherwise adversely affects a student's educational opportunities.

Unlawful discrimination also includes disparate treatment of students based on one of the categories above with respect to the provision of opportunities to participate in school programs or activities or the provision or receipt of educational benefits or services.

The Board also prohibits any form of retaliation against any individual who reports or participates in the reporting of unlawful discrimination, files or participates in the filing of a complaint, or investigates or participates in the investigation of a complaint or report alleging unlawful discrimination. Retaliation complaints shall be investigated and resolved in the same manner as a discrimination complaint.

The Superintendent or designee shall facilitate students' access to the educational program by publicizing the district's nondiscrimination policy and related complaint procedures to students, parents/guardians, and employees. He/she shall provide training and information on the scope and use of the policy and complaint procedures and take other measures designed to increase the school community's understanding of the
requirements of law related to discrimination. The Superintendent or designee shall regularly review the implementation of the district's nondiscrimination policies and practices and, as necessary, shall take action to remove any identified barrier to student access to or participation in the district's educational program. He/she shall report his/her findings and recommendations to the Board after each review. 

Regardless of whether a complainant complies with the writing, timeline, and/or other formal filing requirements, all complaints alleging unlawful discrimination, including discriminatory harassment, intimidation, or bullying, shall be investigated and prompt action taken to stop the discrimination, prevent recurrence, and address any continuing effect on students.

Students who engage in unlawful discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, in violation of law, Board policy, or administrative regulation shall be subject to appropriate consequence or discipline, which may include suspension or expulsion when the behavior is severe or pervasive as defined in Education Code 48900.4. Any employee who permits or engages in prohibited discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, shall be subject to disciplinary action, up to and including dismissal.

Record-Keeping

The Superintendent or designee shall maintain a record of all reported cases of unlawful discrimination, including discriminatory harassment, intimidation, or bullying, to enable the district to monitor, address, and prevent repetitive prohibited behavior in district schools.

Policy PLEASANT VALLEY SCHOOL DISTRICT
adopted: November 16, 2017 Camarillo, California













School Wide Dress Code Policy

Dress Code and Grooming Policy
The PVSD Governing Board believes that appropriate dress and grooming contribute to a productive learning environment.  The board expects students to give proper attention to personal cleanliness and to wear clothes that are suitable for the school activities in which they participate.  Students’ clothing must not present a health or safety hazard or a distraction that would interfere with the educational process (BP/AR 5132).
 
Wearing of attire that suggests gang affiliation, promotes drugs, tobacco or alcohol, or contains profanity or demeaning remarks is unacceptable.  
 
Inappropriate clothing also includes: pajamas, shirts/blouses that expose the waist, halter or spaghetti tops, tank tops, immodest necklines, oversized baggy or excessively long pants, wallets with chains, short shorts and short skirts, cut-off pants, boxer shorts on girls, or shorts or clothing with holes or tears.  Pants must be able to remain at waist level without the aid of a belt.  Footwear must have closed toes, a heel strap and flat or low heels (no sandals, flip-flops or slippers).  Jewelry or hairstyles that become a disruption to the learning process will not be permitted.   Hats and sunglasses may be worn during nutrition, lunch and PE. Additionally, appropriate school dress is expected during field trips and for before/after-school events. 
 
If a student’s clothing or appearance creates an unnecessary distraction, or safety hazard, the school administration reserves the right to ask the student to make an adjustment in his/her clothing/appearance.  Consequently, students may be sent home to change or be asked to wear PE clothes for the remainder of the school day.

Student in violation of the dress code are subject to disciplinary action similar to the steps outlined below:

	Behavior
(Principal should be kept in the communication loop at all steps)
	Step 1 
Teacher/Staff

	Step 2
Staff/Office staff

	Step 3
Counselor

	Step 4
Principal


	Inappropriate Clothing/Dress Code
	Refer to Main Office for change of clothes.

Points off (MS)
	Staff or Office Staff call home to request change of clothes.

Restriction
	Counselor counsels student and contacts parent/guardian to request change of clothes.


Parent-Student-Teacher Counselor Conference
	Principal contacts parent/guardian 
to request change of clothes.

Principal counsels student.

Parent-Student-Teacher-Principal Conference

After –School Detention

 Saturday School (7 a.m. – 10 a.m.)






































Safe Ingress/Egress of Students, Parents and Employees

Pleasant Valley School District Board Policy 1250 Visitors/Outsiders

The Board of Trustees believes that it is important for parents/guardians and community members to take an active interest in the issues affecting district schools and students. Therefore, the Board encourages interested parents/guardians and community members to visit the schools and participate in the educational program.

To ensure the safety of students and staff and minimize interruption of the instructional program, the Superintendent or designee shall establish procedures which facilitate visits during regular school days. Visits during school hours should be arranged with the principal or designee. When a visit involves a conference with a teacher or the principal, an appointment should be scheduled during non instructional time.

Any person who is not a student or staff member shall register immediately upon entering any school building or grounds when school is in session.

The principal or designee may provide a visible means of identification for all individuals who are not students or staff members while on school premises.

No electronic listening or recording device may be used by any person in a classroom without the teacher's and principal's permission. (Education Code 51512)

The Board encourages all individuals to assist in maintaining a safe and secure school environment by behaving in an orderly manner while on school grounds and by utilizing the district's complaint processes if they have concerns with any district program or employee. All outsiders will abide by our civility policy. In accordance with Penal Code 626.7, the principal or designee may request that any individual who is causing a disruption, including exhibiting volatile, hostile, aggressive, or offensive behavior, immediately leave school grounds.
Presence of Sex Offender on Campus

Any person who is required to register as a sex offender pursuant to Penal Code 290, including a parent/guardian of a district student, shall request written permission from the principal before entering the school campus or grounds. As necessary, the principal shall consult with local law enforcement authorities before allowing the presence of any such person at school or other school activity. The principal also shall report to the Superintendent or designee anytime he/she gives such written permission.

The principal shall indicate on the written permission the date(s) and times for which permission has been granted. (Penal Code 626.81)

Policy PLEASANT VALLEY SCHOOL DISTRICT
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Pleasant Valley SD | AR 1250 Community Relations Visitors/Outsiders

The Superintendent or designee shall post at every entrance to each school and school grounds a notice describing registration requirements, school hours or hours during which registration is required, the registration location, the route to take to that location, and the penalties for violation of registration requirements. (Education Code 32211; Penal Code 627.6)

Unless otherwise directed by the principal or designee, a staff member shall accompany visitors/outsiders while they are on school grounds.

Outsider Registration

Outsiders shall register upon entering school premises during school hours. Any person other than the following is considered an outsider: (Evidence Code 1070; Penal Code 627.1, 627.2)

1.	A student of the school, unless currently under suspension

2.	A parent/guardian of a student of the school

3.	A Board of Trustees member or district employee

4.	A public employee whose employment requires being on school grounds, or any person who is on school grounds at the school's request

5.	A representative of a school employee organization who is engaged in activities related to the representation of school employees

6.	An elected public official

7.	A publisher, editor, reporter, or other person connected with or employed by a newspaper, magazine, other periodical publication, press association or wire service, radio station, or television station

Registration Procedure

In order to register, an outsider shall, upon request, furnish the principal or designee with the following information: (Penal Code 627.3)

1.	His/her name, address, and occupation

2.	His/her age, if less than 21

3.	His/her purpose for entering school grounds

4.	Proof of identity

5.	Other information consistent with the provisions of law 

Principal's Registration Authority

The principal or designee may refuse to register any outsider if he/she reasonably concludes that the individual's presence or acts would disrupt the school, students, or employees; would result in damage to property; or would result in the distribution or use of a controlled substance. The principal or designee or school security officer may revoke any outsider's registration if he/she has a reasonable basis for concluding that the individual's presence on school grounds would interfere or is interfering with the peaceful conduct of school activities or would disrupt or is disrupting the school, students, or staff. (Penal Code 627.4)

When an outsider fails to register, or when the principal or designee denies or revokes an outsider's registration privileges, the principal or designee may request that the individual promptly leave school grounds. When an outsider is directed to leave, the principal or designee shall inform him/her that if he/she reenters the school within seven days he/she may be guilty of a misdemeanor subject to a fine and/or imprisonment. (Penal Code 627.7)

Appeal Procedure
Any person who is denied registration or whose registration is revoked may appeal to the Superintendent  or principal by submitting, within five days after the person's departure from school, a written request for a hearing. This request must state why he/she believes the denial or revocation was improper and must provide an address to which the hearing notice may be sent. Upon receipt of the request for a hearing, the Superintendent or principal shall promptly mail a notice of the hearing to the person requesting it. A hearing before the Superintendent or principal shall be held within seven days after receipt of the request. (Penal Code 627.5)
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Safe and Orderly Environment

The following pages describe the positive and progressive approach to discipline at SRTMS. The purpose of the policy is to help students develop self-control and learn to be accountable and responsible for their actions. As a staff, we accept the responsibility of assisting and encouraging students to adhere to high standards of behavior. SRTMS expects our parents to cooperate with us in a partnership for the benefit of all students. 

Students will be informed of the rules and regulations for acceptable behavior through assemblies, in-class discussions, and public address announcements. Students are responsible for knowing, understanding and complying with these behavior standards. School disciplinary actions will result when students violate school rules. 

Inside the classroom, the teacher is responsible for enforcing school rules. Teachers have the right to teach without disruption, and to expect students to follow classroom rules. No student has the right, at any time, for any reason, to disrupt the teaching / learning process, or to disrupt any school function. 

School wide discipline is based on common sense rules and the state Education Code. Students have the right to a classroom learning environment that is free from disruptions and anti-social behavior. The primary responsibility of the student is to be in class to maximize his / her opportunities for success. Parents, students, teachers and administration all have a shared responsibility to ensure that obtaining a quality education is a top priority. 

Consequences for Violations of School Policies
The following consequences will be the result of a violation of the rules. They represent a range of consequences that may/will be used according to the severity or frequency of the infraction. Each student and his / her situation will be evaluated on an individual basis.  Administrative decisions regarding student consequences are confidential.  Consequences are progressive and will be applied to ensure the safety of the students.  Violations of school policies are seen as experiences for violators to learn from and ultimately become more well-rounded students.

1. Confiscation of item(s) to be returned to the parent only.
2. Warning.
3. Reflection time.
4. Written reflection.
5. Apology either written or verbal.
6. *Restorative practices.
7. Lunch detention / trash pick-up.
8. Points off. (Grades 6-8 only).
9. After school detention. 
10. Saturday School. (Grades 4-8 only). 
11. Behavioral Contract
12. Loss of privileges.
13. In-house suspension.
14. Suspension from school. 
15. Suspension and parent conference.
16. Minimum day schedule.
17. Notification to the Sheriff’s Department. 
18. Expulsion.

*Restorative Practices – a range of consequences designed for students to develop a sense of empathy, understanding of how his/her action affect others and the larger school environment, and to provide a pathway to reintegrate into the classroom/school community.  Restorative practices include, but aren’t limited to restorative circles, community service, research and report writing, and shadowing/assisting adult mentors.

Rules and Standards 
The following rules and standards will be upheld at SRTMS so that students may all have the opportunity to learn in a safe, orderly environment. Each rule listed is followed by the range of consequences appropriate for that rule. 

1.        Alcohol / Drugs
Students may not use or possess alcohol, drugs, “look alike” substances or drug paraphernalia at school, or on the way to or from school. Students may not possess drugs for sale or discuss the possible sale of these items at school. 
Consequences: # 6, 11-18

2. Appropriate Dress
Students must adhere to the Dress Code and Grooming Policy.
Consequences: # 2, 7-15 

3. Campus Rules
Students may not bring gum, electronic listening devices (I-pods and other music players), cameras, electronic devices, permanent markers, laser pens, water guns, stink bombs, firecrackers, smoke bombs, playing cards, trading cards or dice to school at any time. These may not be on campus before school or after school or at any school event. Students who bring a cell phone/ smart watch to school must turn the phone off and keep it in their locker or backpack during school hours. Cell phones/smart watch being used or on a students person, will be confiscated and be required to be picked-up by a parent in the office. Students may not ride bicycles, skateboards, skates, scooters etc. on the campus.  Bicycles must be locked in the bike area during school hours. The school is not responsible for bicycles. Students must obey the helmet law. Students shall not litter, gamble, display romantic affection, use profanity or vulgarity on campus. Students may not sell any items that are not part of an authorized fund raising campaign on campus to other students. Personal sales by students are prohibited.  Consequences: # 1 -18

 4.	Fighting / Hazing / Hate Crimes
Students shall not fight, threaten to fight, instigate a fight, or physically intimidate assault or haze another student. Students will not commit extortion. Students will not engage in physical, emotional, relational or cyber-bullying.
Consequences: # 6-18

5. 	Forgery
Students shall not forge or falsify any school documents. 
Consequences: # 6, 9-17


6.	General Behavior
Students are expected to treat all others with respect, cooperation, and courtesy. Students will cooperate with all staff members at all times, including substitutes, and follow their direction. Defiance will not be tolerated at any time.   
Consequences: # 2-14

7.	Hands-Off Policy
Students will keep their “hands-off” each other and others’ property at all times. There will be no pushing, shoving, kicking, or horseplay. Students may not engage in public display of affection. 
Consequences:  # 2-17
8.         Leaving Campus
Students may only leave campus during school hours with an appropriate pass from the front office. Students will only be released to a parent or legal guardian listed on school records. 
Consequences: # 9-14

9.      Substitute Teachers
Students are expected to treat guest teachers with respect, cooperation and courtesy.  Defiance will not be tolerated at any time.
Consequences: # 3-10  

10.	School Safety
Gum is not permitted on campus. Backpacks are used for transporting materials to and from home. Backpacks are not allowed in the classroom. 
Consequences: # 7-14

11.	Serving Consequences
Students will serve detentions/restriction and other consequences when they are assigned. If students miss a detention/restriction, for any reason, a more serious consequence will be assigned. Students assigned Saturday School are required to be on time and arrive with at least three hours of study materials, homework, book to read during the detention.
Consequences: # 14-15 

12.      Verbal Threats
Students may not make verbal threats of physical violence, bringing weapons to school, intimidation, or of a sexual nature.
Consequences: # 3-18

13.	Sexual Harassment
The District shall not tolerate any form of sexual harassment in the schools or at the work place, including acts of students. Disciplinary action will be taken promptly against any employee, supervisory or otherwise, or students engaging in unlawful sexual harassment.
Consequences: # 6, 10-18

14.	Theft or Property Damage
Students shall not engage in theft of school property or personal property or damage to school property or to the property of someone else. 
Consequences: # 5-6, 9-18

15.	Tobacco/Vaping
Students may not bring to school or use any tobacco product, vaping products, matches, lighters, etc. 
Consequences: # 6, 13-15

16.	Weapons
Students shall not possess any weapon or anything that can be used as a weapon. “Look alike” weapons, B-B guns, knives, sharp objects, dangerous items or weapons are illegal on school grounds. 
Consequences: # 9-18, 11, 6


Citizenship Points Program
The SRTMS system of points and incentives is designed to help students in grades 6-8 work toward behavior goals throughout the school year. We hope that students will be motivated by the Incentives Plan (assemblies, special events and privileges) and work toward earning them. Some events are already determined and scheduled. Other events and privileges will be announced throughout the year. Students are encouraged to listen to morning announcements detailing future privileges and how to earn them. 

1. Points will be restored to 100 every school year.
1. Assemblies, field trips, dances, athletics participation and other incentives/activities will reward students with 84 points and above.
1. Lost points may be earned back.  Students will only have one week to earn back their points. Students may volunteer to attend lunch detention, after school detention, or Saturday School. 
Lunch Restriction = 2 points back
After School Restriction = 4 points back
Saturday School = 16 points back
1. Students who fall below 90 points will be reminded to earn back their points.
1. Students who fall below 84 points will be assigned a Saturday School.
1. Students who fall below 70 points will be assigned another Saturday School.
1. Students who fall below 65 points will be handled on an individual basis with the Principal.  
1. Students who are assigned to be in any form of detention by any SRTMS staff member for other disciplinary reason may not earn back points for attending. 

Citizenship Point Loss
Students will lose points for the following infractions:
No Materials  			Loss of 2 Points
Missing PE Clothes		Loss of 2 Points
Tardy 				Loss of 2 Points
Food	  			Loss of 2 Points
Dress Code 			Loss of 2 Points
Class Disruption		Loss of 4 Points
Profanity / Vulgarity 		Loss of 4 points.
Defiance 			Loss of 4 points.
Disrespect 			Loss of 4 points. 

Loss of Privileges (LOP) List
Students falling below 84 Citizenship Points will be placed on the Loss of Privileges List rendering him / her ineligible to participate in any SRTMS extracurricular event (assemblies, dances, athletics, special events) until points are earned back. Students must maintain an 84 point minimum standard.

Citizenship Points Reward Trips
100 Points Beach Trip	For 6th, 7th and 8th grade students that have maintained “100 Point Status” for the current school year. Students may have lost points throughout the year, but have earned them back within the required ONE week time period. 

100 Points Hurricane Harbor Trip	For 8th grade students that have maintained “100 Point Status” for both 7th and 8th years. Students may have lost points throughout the year, but have earned them back within the required ONE week time period.

Promotion Standards
SRTMS has established and maintained high academic and behavior standards, and therefore promotion serves as the ultimate reward for those students who have strived to achieve these standards during the school year. Eighth grade students must meet the following standards to participate in the June promotion activities. 

1. Students must maintain a 1.5 or better cumulative Grade Point Average to participate in the promotion ceremony.
2. Students must maintain a 2.0 or better cumulative Grade Point Average to participate in promotion activities (banquet, Magic Mountain, dance).
3. Students must maintain satisfactory attendance.
4. Students must maintain satisfactory behavior for the year. Students who have been suspended for serious offenses or have established a pattern of suspensions may be excluded from promotion or activities.  
5. Students must have returned all textbooks / school property or paid outstanding fines.

Eighth grade students that exhibit excessive unsatisfactory behavior may lose one, two or all promotion activities. All decisions will be made on case-by-case basis dependent upon the student’s progressive discipline record.
  
Promotion Ceremony 
Promotion is a celebration of our students’ success at SRTMS and is regarded as a stepping-stone to high school. To keep the promotion events in perspective, and to insure that parents and students do not incur unnecessary and inappropriate expenses, the following rules will apply to promotion activities and the ceremony.

Girls may wear attire appropriate for school or religious functions that do not violate the dress code: no spaghetti straps, bare midriffs, low necklines front or back.  Formal attire is not appropriate or allowed. Girls will wear promotion gowns.

Boys may wear slacks and shirts appropriate for school or religious functions that do not violate the dress code: no tuxedos, shorts or t-shirts and no pants that sag, are oversized, or that are not properly hemmed. Boys will wear promotion gowns.

Limousines or chauffeur-driven cars are not permitted for any event.

Under classmen will not be permitted on campus during the promotion ceremony if not accompanied by a parent. Siblings of promoting eighth grade students are the only exception. 

Eighth grade students that are ineligible for the promotion ceremony are not allowed on campus. 

Homework Policy
Homework is designed to help students develop and/or expand content knowledge based on academic curriculum standards. Examples of appropriate homework assignments are:

1.	Practice and Review:		Reinforce material presented in class and/or develop 
                                                            mastery skills.
2.	Preparation:			Introduce material that will be helpful in
 understanding future instruction.
3.	Skill Integration:		Utilize separately learned skills and concepts and 
Apply them in the completion of a single product such as a book
                                                            report, science project, or writing assignment.
4.	Extension:			Transfer previously learned skills and concepts to 
Other situations such as making real world and cross-curricular connections.

The guidelines for amount and frequency of homework are based on the recognition that learning is an on-going process. While some subjects necessitate daily study and practice, other assignments may be ongoing over several days, weeks, or a semester. It is the intent of the guidelines that the amount and frequency of homework increase progressively as students advance through the grades. 

Missing Homework
Because homework is time-sensitive, it must be turned in on time. Homework turned in late may not be accepted and may receive a “0.”  Missing homework will affect the academic grade for the student, and may affect the “Work Habits” grade as well. It will not affect the citizenship grade. 

Making-Up Missed Work
Experiences in the classrooms and the richness of activities and material covered by a teacher interacting with students can never be made up. Students with excused absences are permitted to make up any work or tests that were missed. It is the responsibility of the student to obtain the assignments, complete the work, and turn it in promptly.  Students must make up all work within a period of time equal to the number of days absent unless other definite arrangements have been made with the teachers. If a student is absent on the day that make-up is due, it must be turned in the day the student returns to school. Students who miss class by participating in school activities are expected to get assignments before missing class. 

Homework for Students Who are Ill
It is the student’s responsibility to call a “study buddy”, check Google classroom or check the teacher’s webpage to acquire homework when absent. 
 
Acceptable Use and Internet Safety Policy
The Pleasant Valley School District believes in the educational value of technology and recognizes its importance for supporting curriculum, instruction and management. The District network has been developed to promote educational excellence, innovation and communication for students and staff. It is the District’s intent to protect students and staff from inappropriate information by:
1. Meeting or exceeding all state and federal content filtering guidelines.
2. Requiring adult supervision and monitoring of student Internet use.
3. Directing each user to accept personal responsibility for managing the resources
    appropriately.

The following provisions specify the expectations for all users of the Pleasant Valley School District network. The student’s use of the network at school is a privilege conditioned on the student and parent/guardian agreeing to the conditions of this agreement, and on the student’s abiding by this agreement. No student is authorized to access the network unless the student and his/her parent/guardian have read and signed this agreement.

A. Personal Responsibility: I accept personal responsibility for my use of the District
network. I understand that all school and District rules of conduct apply when I am on the District network or connected to the Internet through the District. I also accept personal responsibility for reporting any misuse of the network to an appropriate District staff member. I understand that no technology is perfect and I will not hold the District or District personnel responsible for the failure of any technology protection measure.

B. Acceptable Use: I understand the use of computer information resources must be for
educational purposes, research, communication, and it will support the educational 
goals and objectives of the Pleasant Valley School District. Illegal activities of any 
kind arestrictly forbidden. Inappropriate activity or use will be grounds for 
disciplinary action as per Pleasant Valley School District Policy 5131. The 
principal or designee shall make all decisions regarding whether or not I have violated this Acceptable Use & Internet Safety Agreement. His/her decision shall be final. In addition, I will follow these guidelines:

1. I will not transmit any material in violation of the law, including copyrighted,
threatening or obscene material.
2. I will not use the PVSD network for personal financial gain, advertising, or political activities.
3. I will not use another person’s account or password, nor allow another person to use mine. I will not impersonate another student online or with use of any program.
4. I will not interfere with or bypass the security or filtering systems used to protect the PVSD network.
5. I will notify my teacher at once if I identify a security problem. I will not demonstrate the problem to others. I understand that any user identified as a security risk will be denied access to the information system.
6. I will not send chain letters, annoying or unnecessary messages; or will I send
unnecessary email to a large number of people.
7. I will not download programs to the network or any computer from either software or the Internet without securing written approval.
8. I will be polite: never send or encourage others to send abusive messages.
9. I will use appropriate language: never swear, use suggestive, threatening, obscene, or other offensive language.
10. I will not make any attempt to harm or destroy data or equipment. Any such
vandalism will result in the loss of network use.

C. Network Behavior and Privacy: I understand and will follow the generally accepted
rules of network behavior:
1. Privacy: Never reveal any person’s home address, phone number or other important personal information. Never ask for personal information from another person.
2. Disruptions: Do not use the District network in any way that would disrupt others.
3. Harassment: Never send messages, images, or other files or links to harass another person or organization.
4. E-mail: All District network systems and files are District property. Student e-mail is not guaranteed to be private. Sending or receiving encrypted or encoded messages
is strictly forbidden. Students shall not read other users’ e-mail or files. They shall not attempt to interfere with other users’ ability to send or receive e-mail, nor shall they attempt to delete, copy, modify or forge others’ mail. Abusive or threatening e-mail messages may be turned over to law enforcement.

The Pleasant Valley School District will make good faith efforts to protect children from improper material that may be on the Internet. The Parent/Guardian and Student recognize that the District makes no guarantees about preventing improper access to such materials on the part of the Student. PVSD does not guarantee that the services provided through the network will be
without error. The District will not be responsible for any damage a student may suffer, including but not limited to, loss of data, interruption of service, or exposure to inappropriate material or people. The District is not responsible for the accuracy or quality of the information obtained through the system. The District will not be responsible for financial obligations arising through the unauthorized use of the system. Inappropriate use may result in the cancellation of the user’s privileges, disciplinary action and/or legal action.
Academic Honesty
SRTMS believes that academic honesty requires adherence to ethical principles. Administration, faculty, students, and parents are engaged in a partnership to uphold the values of integrity, personal accountability, and respect for the rights of others.
A. Parents should emphasize that the most important measure of an education is what is   learned and that the grades a student receives should reflect actual learning. 
B. Students should realize that the final value of an education is what is learned, that there is real value in integrity, and that the grades received should be the result of honest effort.
C. Teachers must be cognizant that academic dishonesty can be controlled, that guidelines can be implemented, and that grades mean little when dishonesty is accepted and learning is thereby devalued.
D. Parents, teachers, and students need to understand that allowing others to be dishonest without doing something about it is the same as endorsing it and that doing work for or giving answers to others is a form of dishonesty.
  
Academic Dishonesty is a deliberate attempt to disrupt the learning process by misrepresenting another’s work as one’s own.  Dishonesty during tests includes unauthorized communicating; copying materials, or allowing another student to copy; using prohibited notes or devices; obtaining prior knowledge of test content; and / or removing or distributing all or part of any test.  Copying another person’s assignment, plagiarism, or submitting a paper or project which is not one’s own work, and submitting falsified information for grading purposes are also examples of dishonesty.

Academic honesty requires a clear statement of the policy by the teacher, student / parent awareness of the policy, student compliance with the regulations, and consistent enforcement of the policy by school staff.  The best way to deal with dishonesty is to prevent it before it happens.  To this end, within the first week of each class, teachers and students will discuss expectations and the importance of doing honest work.  Students, parents, and faculty need to understand that they must support each other in order to maintain an atmosphere of openness and honesty.

First Infraction
1. The student will receive no credit for the work in question.
2. The teacher will conference with the student and notify the parent.
3. A referral will be sent to the principal and counselor.

Second Infraction in the Same or Any Other Class
1. The student will receive no credit for the work in question.
2. There will be a conference involving the parent, teacher, student, and principal.
3. The student’s citizenship grade in that class will be lowered to Unsatisfactory for the grading period.
4. The student will be referred to the Child Success Team (CST) for review and recommendation, including examination of current level placement.
Criteria for Citizenship, Effort, and Responsibility Grades
 (O,S,N used for grades K-5 report cards and O, S, U, N used for grades 6-8 report cards)

O = Outstanding
An outstanding student consistently demonstrates the characteristics listed below.

S = Satisfactory
A satisfactory student usually demonstrates the characteristics below. 
 
N = Needs Improvement
This mark indicates a need for improvement in the characteristics listed below. 

U = Unsatisfactory
This mark indicates that a student rarely demonstrates the characteristics listed below. 

Citizenship and Responsibility Criteria – All students are expected to:
· Work well independently and use time wisely.
· Organize self and materials.
· Demonstrate attentive listening by following directions.
· Work collaboratively with others.
· Present neat and careful work.
· Complete and return work in a timely manner.
· Accept responsibility for own behavior.
· Demonstrate self-control.
· Follow school and classroom expectations.
· Interact appropriately with peers. 

Although students in grades 6-8 do not receive work habit grades, they are expected to meet the same criteria listed. 







Tactical Response to Criminal Incidents Including Active Shooters

This response is adopted from the Ventura County Sheriff’s Office Emergency Preparedness Considerations Manual.

Active Shooter/Armed Assailant
These steps can be done in any order. It is not necessary to act in the given order. In
some instances, you may have to fight right away and then run after. Every situation is
different.

Run:
• Have an escape route and plan in mind for both students and staff.
• Evacuate regardless of whether others agree to follow.
• Leave your belongings behind.
• If possible, help others escape.
• Prevent individuals from entering an area where the assailant may be.
• Follow instructions from Law Enforcement.
• Call 9-1-1 when you are safe and away from the threat and give updated
information.

Hide:
• Lock the door(s).
• Be out of the assailant’s view.
• Silence cell phone(s) or any other electronic devices.
• Hide behind large items (e.g., cabinets, desk, etc.).
• Remain quiet and calm.
• If possible, cover windows/conceal windows.
• Designate one person to call 9-1-1 and alert Law Enforcement of the
assailant’s location (Note: if you cannot speak, leave the line open so the
dispatcher can listen).

Fight:
• Act as aggressively as possible against the threat or the assailant(s).
• Throw items and use improvised weapons (fire extinguishers, chairs, scissors, etc.)
• Yell and use noise to disorient assailant(s).
• Work together to overcome / overwhelm the assailant(s).
• Do not stop until the assailant is neutralized and/or flees the area.
• Note: When law enforcement arrives, be quiet and compliant. Keep hands
empty and hold them up when law enforcement approaches. If known, tell law
enforcement where the assailant is located.




Bullying

Pleasant Valley School District Board Policy 5131.2 Bullying
The Board of Trustees recognizes the harmful effects of bullying on student well-being, student learning, and school attendance and desires to provide a safe school environment that protects students from physical and emotional harm. No individual or group shall, through physical, written, verbal, visual, or other means, harass, sexually harass, threaten, intimidate, cyberbully, cause bodily injury to, or commit hate violence against any student or school personnel, or retaliate against them for filing a complaint or participating in the complaint resolution process.

The Superintendent or designee shall develop strategies for addressing bullying in district schools with the involvement of students, parents/guardians, and staff. As appropriate, the Superintendent or designee may also collaborate with social services, mental health services, law enforcement, courts, and other agencies and community organizations in the development and implementation of effective strategies to promote safety in schools and the community.

Such strategies shall be incorporated into the comprehensive safety plan and, to the extent possible, into the local control and accountability plan and other applicable district and school plans.

Any complaint of bullying shall be investigated and, if determined to be discriminatory, resolved in accordance with law and the district's uniform complaint procedures specified in AR 1312.3. If, during the investigation, it is determined that a complaint is about nondiscriminatory bullying, the principal or designee shall inform the complainant and shall take all necessary actions to resolve the complaint.

Any employee who permits or engages in bullying or retaliation related to bullying shall be subject to disciplinary action, up to and including dismissal.
Original Adopted Date: 11/16/2017 | Last Revised Date: 06/20/2019



Pleasant Valley School District Administrative Regulation 5131.2 Bullying

Definitions

Bullying is an unwanted, aggressive behavior that involves a real or perceived imbalance of power between individuals with the intent to cause emotional or physical harm. Bullying can be physical, verbal, or social/relational and involves repetition or potential repetition of a deliberate act.

Cyberbullying includes the electronic creation or transmission of harassing communications, direct threats, or other harmful texts, sounds, or images. Cyberbullying also includes breaking into another person's electronic account or assuming that person's online identity in order to damage that person's reputation.

Examples of the types of conduct that may constitute bullying and are prohibited by the district include, but are not limited to:

1. Physical bullying that inflicts harm upon a person's body or possessions, such as hitting, kicking, pinching, spitting, tripping, pushing, taking or breaking someone's possessions, or making cruel or rude hand gestures
 
2. Verbal bullying that includes saying or writing hurtful things, such as teasing, name-calling, inappropriate sexual comments, taunting, or threats to cause harm
 
3. Social/relational bullying that harms a person's reputation or relationships, such as leaving a person out of an activity on purpose, influencing others not to be friends with someone, spreading rumors, or embarrassing someone in public
 
4. Cyberbullying, such as sending demeaning or hateful text messages or emails, sending rumors by email or by posting on social networking sites, or posting embarrassing photos, videos, web site, or fake profiles

Measures to Prevent Bullying

The Superintendent or designee shall implement measures to prevent bullying in district schools, including, but not limited to, the following:

1. Ensuring that each school establishes clear rules for student conduct and implements strategies to promote a positive, collaborative school climate
 
2. Providing to students, through student handbooks and other age-appropriate means, information about district and school rules related to bullying, mechanisms available for reporting incidents or threats, and the consequences for engaging in bullying
 
3. Encouraging students to notify school staff when they are being bullied or when they suspect that another student is being bullied, and providing means by which students may report threats or incidents confidentially and anonymously
 
4. Conducting an assessment of bullying incidents at each school and, if necessary, increasing supervision and security in areas where bullying most often occurs, such as classrooms, playgrounds, hallways, restrooms, and cafeteria
 
5. Annually notifying district employees that, pursuant to Education Code 234.1, any school staff who witnesses an act of bullying against a student has a responsibility to immediately intervene to stop the incident when it is safe to do so

Staff Development

The Superintendent or designee shall make the California Department of Education's online training module on the dynamics of bullying and cyberbullying, which includes the identification of bullying and cyberbullying and the implementation of strategies to address bullying, available annually to all certificated staff and to other employees who have regular interaction with students. (Education Code 32283.5)

The Superintendent or designee shall provide training to teachers and other school staff to raise their awareness about the legal obligation of the district and its employees to prevent discrimination, harassment, intimidation, and bullying of district students. Such training shall be designed to provide staff with the skills to:

1. Discuss the diversity of the student body and school community, including their varying immigration experiences
 
2. Discuss bullying prevention strategies with students, and teach students to recognize the behavior and characteristics of bullying perpetrators and victims
 
3. Identify the signs of bullying or harassing behavior
 
4. Take immediate corrective action when bullying is observed
 
5. Report incidents to the appropriate authorities, including law enforcement in instances of criminal behavior

Student Instruction

As appropriate, the district shall provide students with instruction, in the classroom or other educational settings, that promotes social-emotional learning, effective communication and conflict resolution skills, character/values education, respect for cultural and individual differences, self-esteem development, assertiveness skills, and appropriate online behavior.

The district shall also educate students about the negative impact of bullying, discrimination, intimidation, and harassment based on actual or perceived immigration status, religious beliefs and customs, or any other individual bias or prejudice.

Students should be taught the difference between appropriate and inappropriate behaviors, how to advocate for themselves, how to help another student who is being bullied, and when to seek assistance from a trusted adult. As role models for students, staff shall be expected to demonstrate effective problem-solving and anger management skills.

To discourage cyberbullying, teachers may advise students to be cautious about sharing passwords, personal data, or private photos online and to consider the consequences of making negative comments about others online.

Reporting and Filing of Complaints

Any student, parent/guardian, or other individual who believes that a student has been subjected to bullying or who has witnessed bullying may report the incident to a teacher, the principal, a compliance officer, or any other available school employee.

When a report of bullying is submitted, the principal or a district compliance officer shall inform the student or parent/guardian of the right to file a formal written complaint in accordance with AR 1312.3 - Uniform Complaint Procedures. The student who is the alleged victim of the bullying shall be given an opportunity to describe the incident, identify witnesses who may have relevant information, and provide other evidence of bullying.

Within one business day of receiving such a report, a staff member shall notify the principal of the report, whether or not a uniform complaint is filed. In addition, any school employee who observes an incident of bullying involving a student shall, within one business day, report such observation to the principal or a district compliance officer, whether or not the alleged victim files a complaint.

Within two business days of receiving a report of bullying, the principal shall notify the district compliance officer identified in AR 1312.3.

When the circumstances involve cyberbullying, individuals with information about the activity shall be encouraged to save and print any electronic or digital messages that they feel constitute cyberbullying and to notify a teacher, the principal, or other employee so that the matter may be investigated. When a student uses a social networking site or service to bully or harass another student, the Superintendent or designee may file a request with the networking site or service to suspend the privileges of the student and to have the material removed.

Discipline/Corrective Action

Corrective actions for a student who commits an act of bullying of any type may include counseling, behavioral intervention and education, and, if the behavior is severe or pervasive as defined in Education Code 48900, may include suspension or expulsion in accordance with district policies and regulations.

When appropriate based on the severity or pervasiveness of the bullying, the Superintendent or designee shall notify the parents/guardians of victims and perpetrators and may contact law enforcement.

The Superintendent, principal, or principal's designee may refer a victim, witness, perpetrator, or other student affected by an act of bullying to a school counselor, school psychologist, social worker, child welfare attendance personnel, school nurse, or other school support service personnel for case management, counseling, and/or participation in a restorative justice program as appropriate. (Education Code 48900.9)

If any student involved in bullying exhibits warning signs of suicidal thought or intention or of intent to harm another person, the Superintendent or designee shall, as appropriate, implement district intervention protocols which may include, but are not limited to, referral to district or community mental health services, other health professionals, and/or law enforcement.

Original Adopted Date: 06/03/2019



























SIGNATURES 


Plans will be monitored by the following people and groups:

· Safe School Committee- PTSC
· SSC Plan Approval
· Staff 
· Resource Officer
· Community Members
· Volunteers

Safe School Committee will monitor the following:
· Evaluates goals and objectives
· School Drills Refined
· District Office Requirements
· Equipment Needs and Disaster Bin Contents


Date approved by School Site Council: 	02/04/21				



We certify that this plan has been updated for the 2020-2021 school year.


Principal’s signature 							Date 			



Resource Officer’s signature 						Date 			













Meeting Minutes – SRTMS SSC School Site Council
Location:	SRTMS – Virtual Zoom Meet
Date:		2/4/21
Time:		3:00PM
Attendance
Kelly Borchard, Marcia Mullins, Lora Marsh, Elaine Pompilio, Michelle Bennett, Janet (Bo) Xu, Elizabeth Winslow, Vicky Turk, Alycia Williams.

Not present: Joe Pope, Jenna Kaye
Agenda Items
1. [bookmark: _GoBack]SPSA- Special meeting to review the SRTMS Comprehensive Safe School Plan
Action Items-

1. SPSA – Review of the Comprehensive Safe School Plan; Kelly Borchard
a. Chronic Absenteeism - Defined as a student being absent more than 20 school days per year. The Norm being 1 ½- 2%.
           SRTMS indicator for 2020 is None or N/A
b. Suspensions - SRTMS indicator is extremely low; SRTMS had 1 suspension in 2020; 4 suspensions in the prior school year.
c. California Healthy Kids Survey Results - 
i. Overall- SRTMS is a positive, safe, and clean learning environment with high academic expectations.
ii.  Area for Improvements Noted:
iii. Specific Policies Addressed and Discussed:
1. Facilities- SRTMS is over 100 years old; compared to other schools in district, SRTMS has infrastructural improvement needs (sewage system).
2. Fair Discipline Policy- Noted mismatch of policy between parents, students, and staff.
3. Parent Input- This part of the survey received a very low parent rating and is something SRTMS is addressing.
iv. Additional Specific Policies Addressed and Discussed: These are also posted on the SRTMS Website and in the Student Handbook

1. Dress Code/ Grooming Policy- Applies to 4th through 8th Grade Students; Violations Steps 1-4 discussed; Push-back consideration to the “ripped jeans” dress code discussed.
2. Discipline Plan- Safe & Orderly Environment; Restorative Justice addition versus Punitive Discipline Policy; 18 possible consequences discussed.
 
2. Motion to Approve Comprehensive Safe School Plan: 1st Motion- Michelle Bennett, 2nd- Elaine Pompilio; Unanimous vote to approve motion and item achieved.
Other Notes 
1. Next Meeting- March or April TBA
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Pleasant Valley School District
Emergency Drill Evaluation

Date of Drill: Site: Principal:

Time drill began: am /pm Time drill ended: am/pm

VCSD / VCFD / Other
VCSD / VCFD / Other

Type of drill: Participating Agency #1

Participating Agency #2

Participating Agency #3 VCSD / VCFD / Other

Evacuation Drill

Fire alarm used to begin
drill.

[Cyes [no

IC declares CP and
conducts radio check
with IMT.

[Cyes [no

Students / Staff
evacuate efficiently and
safely.

[Cyes [Cno

Safety directs available
adults to a central
location.

[Cyes [no

Staff complete
Accountability Forms and
show red/green
Indicator sheet.

[Cyes [no

Safety & support
conduct

face to face
acknowledgement
of accountability.
[Cyes [no

IC, CP and Safety
coordinate
accountability process.

[Cyes [no

Students / Staff /
Visitors accounted for.

[Cyes [no

Safety & IC determine
conclusion of drill.

[Cyes [no

Accountability forms
collected on drill
dismissal.

[yes [no

Duck & Cover

PA system/ verbal
command used to
begin drill.

[Cyes [no

Students / Staff duck
& cover in the
classrooms / offices.

Cyes [no

Students / Staff
remain in position until
notified to shelter-in-
place / evacuate.

[Cyes [no

NEXT procedure
followed:

[ Evacuation
[ Shelter-in-Place
[ Lockdown

Shelter-in-place

PA system / verbal
command used to begin drill..

[Cyes [no

Students / Staff remain in
immediate location.

[Clyes [no

Staff complete Accountability
Forms.

[Cyes [no

Wing Leader contacts
classrooms to account for
students / staff / visitors.

[yes [no

Wing Leader contacts he CP
to complete accountability
process.

[Cyes [no

IC / CP / Wing Leader utilize
the Wing Leader Process to
reconcile student / staff / visitor
accountability.

[Cyes [no

IC / CP determine conclusion
of drill.
[Cyes [no

Drill concluded with a verbal
command by IC.

[Cyes [no

IC initiates collection of
Accountability Sheets.
[Cyes [no

Lockdown Drill

PA system / verbal
command used to
begin drill.

[yes [no

Students / Staff lock
doors, take cover,
remain silent in the
immediate location.

[Cyes [no

When safe enough,
staff complete
Accountability Forms

[Cyes [no

Wing Leader contacts
classrooms to account
for students / staff /
visitors.

[yes [no

Wing Leader contacts
he CP to complete
accountability process.

[Cyes [no

IC / CP / Wing Leader
utilize the Wing Leader
Process to reconcile
student / staff / visitor
accountability.

[Cyes [no

IC / CP determine
conclusion of drill.
[Cyes [no

Drill concluded with a
verbal command by IC.

[Cyes [no

IC initiates collection of
Accountability Sheets.
[Cyes [no
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Pleasant Valley School District
Emergency Drill Evaluation

Please complete the following narrative areas:

Assets of drill procedure:

Considerations for improvement:

General observations / Safety Agency input:

Evaluation completed by:

Report completed on:

Please save evaluation to your files and forward a copy to the
Director of Student Services’ Office.

Emergency Drill Evaluation —rev. 3/2018
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VISION

Excellence for all.

MISSION

PVSD prepares 21st century learners who are
responsible members of our global society.

1. Ensure increased student achievement through high expectations for
GoaLs  all

2. Provide a healthful environment where students feel welcomed, safe,

and connected

3. Maintain a fiscally sound budget that equitably aligns and maximizes

available resources

4. Continuously engage in open and meaningful communication with all

stakeholders

CORE VALUES

Student Centered * Equity * Teamwork * Integrity *
Embracing and Celebrating Diversity




