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Notice 3 – Business OP  - 3 weeks from withdrawal
 
<DATE>


<PARENT/GUARDIAN>
<ADDRESS>
<ADDRESS>

RE:	District Property 

Dear <PARENT/GUARDIAN NAME>,

As of <DATE>, your student has withdrawn from Lake Stevens School District. 

Unfortunately we have not received Lake Stevens’ district property or payment for the fines created due to unreturned property.  Please be advised if this situation has not been resolved by <DATE>, we will have no other option then to turn over the fines to our collection agency.  

Please return items or pay the fines at the last school your student attended or the Educational Service Center.  Payment can also be paid online at https://wa-lakestevens.intouchreceipting.com.

Contact your schools business office for any questions at 425-335-XXXX.
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Sincerely,

