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<DATE>


<PARENT/GUARDIAN>
<ADDRESS>
<ADDRESS>

RE:	District Property 

Dear <PARENT/GUARDIAN NAME>,

As of <DATE>, your student has withdrawn from Lake Stevens School District. 

Attached is a Customer Fine Ledger showing Lake Stevens School District property not yet returned by your student and now have been converted to unpaid fines.  Please resolve the outstanding balance by paying the fine or returning the items as soon as possible.  

The items in question can be returned at Lake Stevens High School or Lake Stevens Educational Service Center. Please be aware that if we do not receive school property or payment within 45 days of withdrawal the fines will be turned over for collections.

Contact your schools Administrator regarding how restitution may be made, and how an appeal may be instituted at 425-335-XXXX.

Thank you for taking care of this matter.
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Sincerely,

