

Notice 1 – Skyward generated - at time of withdrawal 

<DATE>


<PARENT/GUARDIAN>
<ADDRESS>
<ADDRESS>

RE:	District Property 

Dear <PARENT/GUARDIAN NAME>,

As of <DATE>, your student has withdrawn from Lake Stevens School District. We wish you the best with your new endeavors outside our district.  

Lake Stevens students are checked out materials such as, Chromebooks, textbooks, library books and/or other equipment for educational use.  If you are still in possession of any school property please return it to the school your student last attended.  If you have already returned LSSD property, we thank you. 

[bookmark: _GoBack]Your student may also have unpaid meal charges with the Food and Nutrition Services Department.  Please refer to past balance communications or call 425-335-1561 or email at foodservices@lkstevens.wednet.edu.  

If applicable, a statement of any outstanding fines will be sent out within one week. The most common device needing returned is a Chromebook. Per our business procedure, if we do not receive school property or payment within 45 days, outstanding fines will be turned to our collections agency.

Lake Stevens school policy 5560, states “The student and his/her parents shall be notified regarding the nature of the violation or damages, how restitution may be made, and how an appeal may be instituted.  When the damages or fines do not exceed $100, the student or his/her parents shall have the right to an informal conference with the principal.” 

Your school principal, Tim Haines, can be reached at 425-335-1630.

[bookmark: _heading=h.gjdgxs]
Regards,
Lake Stevens School District

