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Moore Public Schools

OCAS Quick Reference

FUNCTION



51000


Instruction – You must code through program, subject and specific 



site code when used with objects 100-200 series, 641, 643, 644, 645 and




730 series.  While items with function 51000 may use subject code 0000 




with certain object codes, a subject code is required if the item is specific




to only one subject.

51020


Instruction (Band) - Must code to program, subject and specific

site when used with objects 100-200 series, 641, 643, 644, 645, and 730 

series. 
51030
Instruction (Secondary` Music) – Must code to program, subject and specific site when used with objects 100-200 series, 641, 643, 644, 645, and 730 series. 
51040
Instruction (Elementary Music) - Must code to program, subject and specific site when used with objects 100-200 series, 641, 643, 644, 645, and 730 series. 
52112


Attendance Services

52120


Guidance Services – Must use specific site code.
52132


Medical Services – Nurses & Athletic Trainers

52135


Physical & Occupational Therapy – Must use program code 239.

52140


Psychological Services – Must use program code 239.
52152


Speech Pathology Services -To be used with Program 239 & Subject 0000.
52170


Physical Therapy Services –To be used with Program 239 & Subject 0000
52180


Visually Impaired/Vision Services – To be used with Program 239

52194


Parental Advisory

52199


Other Support Services – Student – Grades are no longer given for JH 



Athletics.  All JH athletic supplies and uniforms should be coded 




52199-683 or 657.  HS should be coded to 51000-681 or 657.

52212


Instruction and Curriculum Development Services

52213


Instructional Staff Training Services




This function should be used for instructional program 




directors, curriculum technicians, teachers, teacher assistants, media 




specialists, interpreters, tutors, computer technicians, literacy coaches, 




and media assistants.

52220


Library/Media Services – Must use a specific site code.
52230


Instructional-Related Technology Services (Tech. Dept. use only)
52240


Academic Student Assessment

52330
State and Federal Relations Services – Can only use with project 300-799 series and must use specific program code.  (Schools do not use this function)
52410


Office of the Principal Services – Must use a specific site code and cannot
use program 100.  General Fund use program 000, School Activity use program 900.
52490


Other Support Services – Athletic Director, Athletic Facilitators and 




Graduation expenses – Must use specific site code.
52530


Printing, Publishing & Duplicating Services

52544


Evaluation Services
52560

Information Services - Advertising would be coded here – Personnel 



advertising see function 52571.

52571

Recruitment and Placement Services – Advertising for Personnel would 



be coded here.

52573


In-service Training Services (non-instructional staff)



To be used with Programs 271-274 and Subject 0000.
This function should be used for administrators, coordinators, counselors, speech pathologists, psychologists and all non-certified staff (excluding teacher
assistants, tutors, interpreters and computer technicians).
52575
Other Staff Services - General Fund/School Activity – Teachers’ Workroom; School Activity – Refreshments, gifts, awards).  
52580


Administrative Technology Services (Tech. Dept. use only)
52620


Operation of Building Services - Postage & all communication services – 




i.e., telephone, fax machines, pager, two-way radios.
52630


Care and Upkeep of Grounds Services

52640
Care and Upkeep of Equipment Services – Repair of equipment, furniture, machines, etc.

52660


Security Services - Security systems & security officers.
52670


Safety – Fire alarms, crossing guards and basic safety of students and staff.
53200


Other Enterprise Services Operations – Resale-Fund Raiser/Non-Fund




Raiser (School Activity only) – use only with objects 660 or 670
53300


Community Service Operations – School Activity – Contributions    

                                     outside of school code to the following:  53300-881-690.
54300


Land Improvement Services – Large Playground Equipment
55200


Transfer of Funds – use with object 970
55200


Cash/Change – (School Activity only) use with object 950– when 




depositing back to account, use Source of Revenue 45120.

OBJECT

Accompanist



320
Adaptive Equipment (Sp Ed only)

Under $5,000



658

Adaptive Equipment (Sp Ed only)

Over $5,000



738

Advertising



540
(Use only w/functions 52194, 52199, 
52314, 52560, 52571, 53140 or 53300)

Appliances (under $5000)

651
Appliances ($5000 + per item)
731

Apps – iTunes or Apple Voucher
653
Artist-in-Residence fee

320

Audio Books



641
A/V equip (under $5000)

652
A/V equip ($5000 + per item)

732

A/V supplies



615
Awards



682
Band equipment repair

431
Band instruments (under $5000)
655

Band instrument ($5000+per item)    735
Batteries



619
Books

     Atlas



644

     Binding & Repair


646
     Dictionary



644
     E-books



641

     Library books


641

     Misc. books


641

     Plays/Scripts required reading
644

     State-adopted text/workbook
643

     Supplemental text


644

     Teacher’s manual
          641/643/644
     Workbook



645
     Books on tape


641
(Use 643, 644 & 645 only with functions

51000 & 55500)

Bulbs – projector/smartboard

615
Bus driver physicals


810
CD-ROM (software)


653

Calculators (under $50 per item)
619
Calculators (over $50 per item)
656
Chairs




651
Change/Gate (School Activity only)
950
Choreographer
 (w/function 51000, 
51020, 51030, 51040)


320
Cleaning services (laundry)

420

Clinician fees



320
Co-Curricular 
Supplies/Equipment (under $100)
681
(w/ 51000 only)

Supplies/Equipment (over $100)
651/656
Equipment over $5000

731/736

Computer
    Printer Cartridges


653
    DVD, CD (blank)


653
    Equipment (hardware, parts):

    Under $5000


653

    $5,000 + per item


733

    Software (under $5,000)

653

    Software ($5000 + per item)
734
    Software license-annual renewal
653
    Camera – Digital (under $5,000) 
653
    Camera – Digital (over $5,000)
733

Consultant fees (student related)
320

Consultant fees (staff related)
359
Contributions
/ Donations

881
  (School Activity – outside of school)

Copier supplies


611
Copier maintenance agreement
432
Copier rental/lease-to-purchase
444
Copier purchase (under $5,000)         656
Copier purchase (over $5,000)           736
Costume purchase 

            681
(w/ 51000 only)

Costume rental


449
Criminal records check

810
Custodial service


420

Custodial supplies


618
D. J. (School Activity)

337
Decorations (School Activity)
682
Delivery service


530
Desks




651
Dues




810

DVDs (blank & recorded)

653
Election services


310

Equipment (under $5000)
     Appliances



651
     Audiovisual


652

     Computers/related equipment
653

     Security Equipment-security
653
     cameras, body scanners, etc.
Furniture & fixtures


651
     (chairs, desks, file cabinets, tables)

     Instruments



655

     Machinery



656

Equipment ($5,000 + per item)

     Appliances



731

     Audiovisual


732

     Computers/related equipment
733

     Furniture and fixtures

731
     Instruments



735

     Machinery



736

     Security Equipment-security 
739
     cameras, body scanners, etc.

Embroidery



346
Ellison Dies



651
Extension Cords


619

Extermination



420

Fabric (with 51000 only)

681
Fax Machine Cartridges

611
Fees (misc.)



810

File cabinets



651
Film (for camera)


615
Film developing


346
First aid supplies


616
Flags




682 Flags (w/52630 for flag poles)
682
Food for Instruction 


681
(w/ 51000 only)
Food Non-Instruction -Refreshments 682

Forms




550

Fuel – Diesel



623
Fuel – Gasoline


625

Fundraisers (School Activity)  
670

Furniture/fixtures (under $5,000)
651
Furniture/fixtures ($5,000 + each)
731
Games




619
Garbage service


420

Globes
(w/ 51000 only)

681
Groceries (FACS) (w/51000 only)
681
Graduation Expenses

     Faculty Regalia


682
     Faculty Regalia Rental

449     
     Flowers & decorations

682
     Diplomas



550
Health, First Aid & Hygiene Supplies616
Hearing officer


810
Hospitality


     
682
(School Activity use 52199)
Hygiene Products


616 
Instruments/Band (under $5,000)
655

Instruments/Band ($5,000 + per item)735
iTune cards for apps


653

Interpreter (student related)

320
Judges




345
Kits (W/51000 only)


681
Lodging (staff)


582
Lodging (student)


515

(Use only w/function 52720)

Machinery (under $5,000)

656

Machinery ($5000 + per item)
736

Magazines



648

Maintenance agreement
     Non-Technology                            431
     Technology                                     432
     Cooling                                           433
     Electrical                                        434
     Heating                                           435
     Office Machines                             436
     Plumbing                                        437
     Other Building                               438
     Other Equip & Vehicle 
              439
Maps (under $100 & w/51000 only)
681
Meals (student) out-of-dist

516

Medical supplies


616
Megaphone



652

Membership dues for dist

810

Mileage in-district (staff)

581
Mileage, out-of-dist (staff)

582
Mixing Music



346
Motor vehicle check (MVR)

810
Music (sheet) (w/51000 only)

681
Newsletters/periodicals

642

Newspaper



647

Notary bonds



529

Notary dues



810
Office supplies – Supply Closet
619
Office supplies – Extra-curricular
619
Officials (School Activity)

343
Oil (Transportation)


612
Paint – Building/Grounds

618

Paint – Instruction specific

681
(w/51000 only)
Paint – Extra-curricular

683
(w/52199 or 53300 only)
Paper/copy supplies


611

Paper Cutter (under $100)

619

Paper Cutter (over $100)

651

Paper Products –food related

617
Piano tuning



431
Pillow kits (w/51000 only)

681
Pillow kits (Resale)
     
     660/670

Playground Equip 


651
(under $5,000)




Playground Equip


731
($5,000 + per item)

Postage



531
Posters
 



619
Power Strips



619

Presenter Fee (Staff Training)  
359
Presenter Fee (Student Related)
320

Printer ribbon & cartridges

653
Printing and binding


550
Radio (2-way)



652

Recordings



346
Refreshments – Non-instructional
682
Registration (staff)


860
(Use only with functions 52194,

52213, 52573, 53180, & 55500)

Registration (student)


810

Rental

     Film/Video Services                      441

     Equipment & Vehicle                    442

     Land & Building                            443

     Rental of Computers & related

                                 equipment      
 444

     Uniform 



 445
     Food Storage                                  446

     Other Rentals or Lease                   449

Repairs




     Non-Technology                             431

     Technology                                     432

     Cooling                                           433

     Electrical                                        434

     Heating                                           435

     Office Machines                             436

     Plumbing                                        437

     Other Building                               438

     Other Equip & Vehicle 
             439

Resale – fundraiser


670

Resale – non-fundraiser

660

Rugs – Instructional


651
Revaluation fee


870

Sandwich/Student Store Sales Only
671
Scantron testing forms

614
Scholastic News


647
Screen Printing


346
Security personnel


344
Security Equipment

     653/739
Security equipment installation
450

Shipping



530

Shredding Service


420
Software (under $5,000)

653

Software ($5,000 + per item)

733
Software license-annual renewal
653
Speaker/presenter fee student related
320
Student Aid Payments/Scholarships
880

Subscription – magazine

648
Subscription – newspaper

647
Subscription – professional pub.
642

Subscription – on-line


653
T-shirt/fund raiser (School Activity)
670
T-shirt/non-fund raiser (School Act)
660

Tables




651
Tapes (audio, pre-recorded)

615
Technical support agreement
            432
Telephones



653
Testing materials


614
Tools – Instruction (w/51000 only)
681
Tools – Maintenance under $400
618
Tools – Maintenance over $400
651/656
Toner – copier



611
Transparencies


615
Travel expenses (staff, out-of-dist)
582
Travel expenses


320

(presenter – student related)

Travel expenses


359
(presenter – teacher in-service)

T.V.




652

Uniforms



657
Utilities
     Electricity (OEC/OGE)

624
     Gas (ONG)



627

     Telephone (SW Bell/AT&T)
530
     Water



410

Vehicle parts (Transportation)
612
Weekly Readers


647

PROGRAM
Elementary

Regular Program

Early Childhood/Kindergarten

110
1st, 2nd Grades




120

3rd Grade




130

4th, 5th, 6th Grade



140
Multi-Grade Level Program
Multi-grade level, regular


100

Special Programs
Special Education (all programs)

239 (Code to specific subject)

Gifted and Talented



251 (Code to specific subject)

Bilingual English (ESOL)


410 (Use only with subject 1310)

Homebound




422

Remedial




424

Homeless




425

Disadvantaged/Deprived (At Risk Students)
429
Alternative Education



430
Reading Intervention Initiatives                     435
STEM                                                             436
District Set Aside for Federal Programs
495
Non-instructional



900
(i.e, picnics, non-instructional field trips) 

All purchases through School Activity require a program code.


PROGRAM
Junior High

Multi-Grade Level Programs

7th through 12th Grades


150

Special Programs

Special Education (all programs)

239 (Code to specific subject)

Pre-Advanced Placement


252 (Code to specific subject)
Other Special Programs

Bilingual




410 (Use only with subject 1310)

Homebound




422

Remedial




424

Homeless




425
Disadvantaged/Deprived (At Risk Students)
429

Alternative Education



430 (Code to specific subject code)







Must code to an accredited school site.  Do not use 
009.  Use 130 for Elementary, 650 for JH and 705 for HS.

STEM                                                             436

District Set Aside for Federal Programs
495

Athletic Programs



800

Non-Athletic Programs


900
All purchases through School Activity require a program code.
PROGRAM

High School

Multi-Grade Level Programs

7th through 12th Grade



150

Special Programs
Special Education (all programs)

239 (Code to specific subject)

Advanced Placement



252 (Code to specific subject)
Pre-Advanced Placement


252 (Code to specific subject)


Bilingual




410 (subject 4000)
Homebound




422
Remedial




424
Homeless




425

Disadvantaged/Deprived (At Risk Students)
429

Alternative Education



430 (Code to specific subject)






Must code to an accredited school site.  Do not use 

009.  Use 130 for Elementary, 650 for JH and 705 for HS.
STEM                                                             436
District Set Aside for Federal Programs
495
Vocational Programs

Agriculture Education



311 (subject 8000)
Marketing Education



312 (subject 8600)

Family & Consumer Science


314 (subject 8400)

Business Computer Technology                     316 (8100)

All Career-Technology Programs

319

District-wide

Other Special  Programs

Athletic Programs



800
Non-Athletic Programs


900

All purchases through School Activity require a program code.
SUBJECT
Elementary

Regular Subjects

Pre-Kindergarten/Multi-subject ½ Day
1012
Pre-Kindergarten/Multi-subject Full Day
1013  

Kindergarten/Multi-subject Full Day
1024
Elementary Education (Self-Contained)
1050
(Always code to specific subject when 
                                                                                      possible).
Pre-Kindergarten through 6th Grade

Language Arts




1110 
Reading




1132
English Lang Arts Remediation                     1134
Music





1170
Art





1170

English as a Second Language

1310

Computer Technical Education

1320

Physical Education



1360

Math





2200

Science




2250

Social Studies
                                                2300
SUBJECT

Junior High

Regular Subjects

Language Arts




1110 
Speech
 (not speech therapy)


1120  
Reading




1132
ELA Remediation                                           1134
Newspaper/Yearbook



1150
Family & Consumer Science


1164
Band





1170
Music





1170
Art





1170

English as a Second Language

1310

Computer Technical Education

1320

Keyboarding




1330
Physical Education



1360

Leadership 




1383

World Languages



2100
Math





2200

Science




2250

Social Studies




2300
Special Subjects
Alternative Education



(Code to specific subject with program 430)

Special Education 



(Code to specific subject with program 239)
WE CAN NO LONGER USE MULTI-SUBJECT CODES
SUBJECT
High School

Regular Subjects






Leadership



         2760                  

Art                                                                2800
Athletics (for credit)                                    3300

Business Education                                      2400
Computer Education                                    2500
World Language                                          3100
Language Arts                                             4100

Creative Writing                                          4100
Debate                                                          4000
Drama                                                          2800
English                                                         4100
English as a Second Language                    4100

Journalism/Newspaper/Yearbook               4100
Speech and Communications                      4000
Mathematics                                                4400
Music (Band/Vocal Music)                         3000
Physical Education                                      3300
Remedial Reading                                       4100
Science                                                        5000
Social Studies                                              5400

Vocational Subjects

Agriculture Education                                 8000
Business & Information Technology          8100
Family and Consumer Sciences                  8400
Health Careers                                             8550
Marketing Education                                   8600
STEM                                                          8700
Trade & Industrial Education                      8900
Special Subjects
Alternative Education
 
(Code to program 430 with specific subject code)

Special Education

(Code to program 239 with specific subject code)

Special Education Self Contained Class Only – (Code to program 239 with subject 6000)
