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Home School Partnership
4.1 What is an effective home-school partnership?
Our partnership with families centers on students to fostering their growth, learning, and overall wellbeing. Collaborative partnerships, built on a foundation of trust, kindness, and a shared focus on our students, cultivate positive relationships among all members of our community. Throughout its history, the Peter Kirk Handbook has embraced a Civility Code of Conduct, articulating a collective set of behaviors. We have restructured this code to align seamlessly with SOAR, and it applies to all adults involved in our school community, including certificated and classified staff, parents, volunteers, and visitors. 
The Code of Conduct is consistent with the LWSD Human Dignity Policy, which can be found in the LWSD Student Rights & Responsibilities, page A12.

Peter Kirk Civility Code of Conduct. 
As a member of the Peter Kirk community, I believe that practicing civil behavior helps create a positive and successful learning environment.  As an adult, I recognize my important role in modeling the kind of responsible, considerate, and positive behavior I hope to instill in children. As an adult member of the Peter Kirk community, I support our community as I:

	
	Strive for Excellence
	Share Responsibility for Peter Kirk: I take ownership for helping Peter Kirk to be a safe place to learn, work and volunteer by acting as a considerate team member while adhering to the school’s policies and procedures. 

Collaborate with One Another: I will share ownership of problems not by shifting responsibility or blame, but rather by working collaboratively to resolve issues through respectful interactions and appropriate behavior.


	
	Own our Actions
	Model Appropriate Use of Social Media:  I recognize that social media is part of society and that it has an impact on others and commit to using social media in a manner that promotes a positive Peter Kirk.  When I have a concern, I will “go to the source” to engage in a direct, confidential, and private conversation.  To build a positive, trusting community for our students, the Peter Kirk staff commits to practicing respectful communication with parents and community members.  We value and appreciate the same from our community.  


	
	Act Responsibly 

	Use Positive Communication: I will show respect for the dignity, diversity and well-being of all adults and students by putting into practice Peter Kirk’s Top Ten on the next page. 


	
	Respect Others
	Honor the Professional: I demonstrate trust and confidence in the professional expertise of all staff members and acknowledge the various parenting styles within our community, believing everyone operates with the best intentions



4.2 What are the Peter Kirk 10?
1. Think first, act second.
2. Be respectful, in speaking and in writing, through tone of voice, choice of words, and body language.
3. Direct questions to the source.
4. Communicate honestly with care and tact.
5. Refrain from idle gossip or complaints.
6. Maintain confidentiality.
7. Respect even the subtle ‘no.’
8. Be inclusive
9. Thank others and acknowledge contributions. 

Communicating with the School
4.3 How do I contact my child’s teacher, the counselor, a member of the administrative team?
Families can initiate contact with the school using any of the following methods:
Phone Number:  425.936.2590
Attendance Line:  425.936.2591
Email:  Please allow 24 – 48 hours for a response. 
· Administrative Team
·  Monica Garcia, Principal, mogarcia@lwsd.org
· Dongni Hu, Assistant Principal, dhu@lwsd.org
· Counselor, Kristin Bauer, kbauer@lwsd.org
· Nurse, Jessica Mackley, RN, jmackley@lwsd.org.

ParentSquare:   Families can send messages to their classroom teacher through ParentSquare. For information about ParentSquare, and to sing up, ParentSquare - Lake Washington School District (lwsd.org)
In Person:  We are happy to meet with people in person.  If you would like to schedule an in-person meeting, please contact the school via phone or email to schedule in advance.  


4.4 I did not get a response or reply to my email.  What is the next step?
We do our very best to respond in a timely manner.  Schools are busy places and staff attends to the needs of students.  Please allow 24 – 48 hours for any member of the staff to respond.  
If you do not receive a response, please ‘ping’ the recipient one more time and then call the school.

4.5 How does the school communicate with families?
District, school and whole class communication is sent through ParentSquare.  This communication tool allows families to set communication preferences, determining the frequency of messages and preferred language. 
To receive school communication, be sure to sign up for ParentSquare.
Communication between the school and the family of individual students occurs through email or telephone.   
To receive communication through ParentSquare, individuals must be listed as either a primary or secondary guardian in Skyward (Family Access)

4.6 How does the school communicate with families that cross multiple households?  
· ParentSquare is set to communicate with primary and secondary guardians.
· Classroom communication and email will include parents listed as primary and secondary contacts, unless there is a parenting plan or legal documentation that states otherwise.
· It is essential that the primary guardian include contact information and updates in skyward.  
· If there is a disagreement between guardians, the school will request a copy of the parenting plan to keep on file. 

4.7 How do I obtain a list of the other people who are in my student’s class?
Lake Washington School District prioritizes student privacy.  For this reason, teachers are not allowed to provide class lists.  
Families who join PTSA and register with Membership Toolkit can add their name to the school’s directory and indicate their own child’s classroom assignment.    

Guests and Volunteers
4.8 Can I volunteer?  Can other members of our family volunteer?
· Yes!  We love volunteers! Families and members of the community are welcome to volunteer once they have completed the background check and application process.
· Watch classroom communications for opportunities to volunteer in your child’s classroom.
4.9 What are the expectations for guests and volunteers?
· All volunteers must complete an application, pass a background check, and meet current vaccination requirements for Washington State.
· Membership in PTSA is not required to volunteer in classrooms or at school events.
· Stay home if you are sick.
· Be positive with children.
· Direct concerns to the classroom teacher. 
· Follow school emergency procedures.
· Schedule a meeting outside of your volunteer time to discuss your child.
· Protect student and staff confidentiality.
· Remain in the room or area where you are volunteering.

4.10 English is not my first language; can I still volunteer?
Absolutely!  ALL families are welcome to share their time, talents, and skill with our students.  
4.11 How do I get started?
· Register as a volunteer in LWSD: Get Started HERE!!!
· Review the LWSD Volunteer Handbook and verify your volunteer status is up to date each Fall. LWSD Volunteer Handbook can be accessed via these links:
· English
· Portuguese
· Spanish
· Verify Volunteer Status or apply to be a volunteer
4.12 What are the key LWSD Policies that volunteers need to know?
· To ensure the safety of our students and to follow Washington State Law (RCW 43.43.830 through 43.43.845), parent helpers and volunteers must complete the following:  Volunteer Application, Volunteer Disclosure Form and Washington State Patrol Background Check.  
· All chaperones, drivers for off-campus activities, and swimming pool chaperones will be required to complete all paperwork.  Off-campus drivers will have additional insurance forms to complete prior to the field trip.   
· Younger siblings may not go on field trips when students are using District transportation.  Parents may not chaperone a group of students if non-student sibling(s) attend.
· Only registered students can attend school and play on the playground.  Students who are not enrolled at Peter Kirk may not participate in school activities or play on the playground during the school day.  This includes siblings who are under 5 and those who have graduated from Peter Kirk. 
· Peter Kirk alumni who are still LWSD students may register as a student volunteer and serve in classrooms.  LINK HERE
4.13 What do I do on the day that I volunteer?
· Sign in at the front office.  
· Show your ID. 
· Always wear a visitor badge.  Guests who do not have a visitor badge will be escorted to the office to obtain one.  This is a security issue.  
· Leave siblings at home.
· Sign out at the end of your volunteer shift.
4.14 Can I bring my younger child to school when I volunteer?
· Please do not bring younger children to school during your volunteer time. 
4.15 I’m interested in being a Classroom Connector (room parent) do I sign up?
· Classroom teachers invite families to volunteer.  Watch for communication from your classroom teacher in early September.
· PTSA membership is not required to serve as a classroom connector.

4.16 How can I engage with the school if I am unable to attend school events on campus?
· Classroom base opportunities: Mystery reader
· Reach out to the teacher.
· PTSA meetings, via zoom
· Production work at home

4.17 How do I contact my child’s teacher?
Email is an efficient means of initiating communication with the school.  Please keep the following in mind when emailing:
· Allow up to 48 hours for a response to your email. Teachers have before and after school obligations and are engaged with instruction throughout the day.  They may need time to research to respond thoughtfully.  

· Use email to request and schedule meetings (remote or in person) or phone calls with teachers.  A phone call or face to face (in person or virtual) meeting is often the best way to address or resolve issues.  

· We cannot guarantee that last-minute changes will be seen and communicated by the teacher.  The best way to avoid confusion is to review end of day plans with your child before school.  Communicate changes to the teacher with a morning e-mail or a handwritten note. Of course, emergencies arise.  In this case, please call the main office prior to 3:00 p.m. 

In Person:  Parents may request a meeting with their child’s teacher, in person or via Microsoft Teams.

4.18 Can I meet with my child’s teacher?
Yes!  Please request a meeting with your child’s teacher as needed.  

Navigating Classroom Issues
4. 19 I have a concern about my student or the classroom, what do I do?
· When you have a question about your child’s school experience and need to talk with someone, begin with your child’s teacher.  You can initiate a conversation through email or phone call.  
· Identify your concern and listen to the teacher’s response.  Allow time for the teacher to respond, make changes, or implement new strategies.  
· If you don’t get an answer or resolution to your question or problem, contact a member of the administrative team.  
· Monica Garcia, Principal mogarcia@lwsd.org
· Dongni Hu, Associate Principal dhu@lwsd.org
4.20 When should I contact the teacher, counselor, principal, or district personnel?
If you are wondering if you should contact the teacher, counselor, principal or district, the answer is ‘yes.’  We are here to help, to find solutions, and to continue to improve the school experience for all.
Please begin with the person closest to the issue that you are concerned about.  For instance, if you are worried about a classroom issue, start with the teacher.  If you have tried that, or are unsure, reach out to the next person.  
Always, always feel free to contact one of the building administrators.  We are here to help and will work with you to navigate situations that are simple to complex.
As administrators, we do make mistakes, and are open to feedback.  Please do not hesitate to contact us for a meeting, phone call, or teams meeting.  Sometimes feedback is hard to hear, and it always improves our work our school.  
· Teachers can be reached via their email.  Here is a link to the school’s directory:
· Counselor: Kristin Bauer kbauer@lwsd.org 
· Administrative Team: 
Principal: Monica Garcia mogarcia@lwsd.org  
Assistant Principal: Dongni Hu dhu@lwsd.org

· LWSD Report Line: 425.529.5763 
Website: https://lwsd-wa.safeschoolsalert.com
Email: 1342@ALERT1.US
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