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Attendance & Ontime Arrival
Attendance – Be Here and Be On Time!
The first step to school success is being here – on time, for the whole day, every day.  There is a positive relationship between classroom attendance and student achievement.  When students are not in school, they miss valuable instruction.  We understand that, on occasion, circumstances arise that take students out of school; therefore, it is important to consider the repercussions of students missing instruction.  We cannot duplicate what happens in the classroom by only making up written work. 
3.1 When does instruction begin?
· 8:40, instruction begins.  Students should be in their classrooms at 8:40.
· At 8:41, parents must sign their student in at the main office, as students are considered late to school. 

3.2 What is the school’s tardy policy?
Instruction begins at 8:40. Students arriving after 8:40 miss welcome routines, announcements, morning work, or subject matter instruction. Ontime arrival is important to the school and classroom community.

At 8:41, parents must park, walk to the office, and sign their children in to school.   

3.3 What are the expectations for attendance?
Students are expected to arrive on time and stay for the instructional day.  This means that they are here for the first bell, which rings at 8:40 am and remain on campus until the dismissal bell.
State law and LWSD policy outline the types of absences, expectations for reporting absences, and the school response to patterns of absenteeism.  The intent is to assure that students are in school, and that families and schools are collaborating to support attendance.

3.4 What happens if my student is frequently late for school (tardy)?
Instructional minutes add up quickly.  Consider this scenario:  Child A arrives 5 minutes late for an average of three days a week.  There is an average of 20 instructional days in a month.  This means that the student arrived late for 12 days, for a total of 1 hour of missed instruction.  Over the course of a year, that is 108 late days and a bit over 21 hours. 
Here is what a teacher can do in 5 minutes: Greet each student, get them started on morning work, complete attendance, and check in with two or three students who need support.  Students in grades 2 through 5 start instruction right off the bat. So a student who is 5 minutes late misses the lesson objective and part of the directions. The first 5 minutes of a math or lesson introduce the lesson, set the tone, and get students thinking.  
When students arrive late, it is disruptive to the whole class community, as the teacher needs to pause the lesson to catch the student up and update the attendance record. 
The school will reach out to the families of students who demonstrate a pattern of tardy arrivals to help the students improve their attendance.   
3.5 What is chronic absenteeism, and why should we care?
Chronic absenteeism, for elementary students is defined as 5 or more excused absences in a single month during the current school year or 10 or mor excused absences in the current school year.  The school will schedule a conference with the families of students demonstrating patterns that meet one or both definitions. The goal of the conference is to identify barriers and select support and resources to improve attendance. A conference is not required if prior notice of the excused absence was provided or if a doctor’s note has been provided and there is a plan in place to ensure the student will not fall behind.
Absences
Being here is the first step, being on time is the second. Washington state law requires students to be in school, on time, every day, unless there is a valid excuse.  The entire Peter Kirk staff is here to partner with families to remove barriers to on-time arrival and full participation in school.  Please do not hesitate to contact your student’s teacher, counselor, or a member of the administrative team if you need support with attendance.
3.6 How do I report an absence?
For an absence to be excused by the school, families may notify the school in person, by phone, or in writing/email within 48 hours (2 days).  Best practice is to notify the school in advance of an absence.  
· By phone:  call 425.936.2591 (available 24 hours)
· By email:  nsultan@lwsd.org

Be sure to include your child’s name and include the reason for the absence.  If there is a doctor’s note, please provide a copy to the school.

3.7 When is an absence excused?
To be excused, an absence must meet the following requirements:
· The absence must be communicated to the school within 48 hours of the absence 
· The student missed school with the consent of a parent or guardian
· Be a result of medical or dental appointment or illness
· Absence may occur so that the student can accompany a parent or guardian on out of town trips.
· Other absences defined by WAC 
3.8 When is an absence considered unexcused?  
· Unexcused absences
· When the submitted excuse does not meet the dentition included above or if the excuse is deemed not valid. 
· The parent or guardian fails to provide any type of excuse statement.
· The excuse statement falls outside of 48 hours of the student’s return to school.
3.10 How does the school respond when absences are considered truant?
The school is required to take specific action when students are truant.
· Families will be notified in writing or by phone after one unexcused absence in a month.
· After three unexcused absences in a month, a parent conference will be initiated.  The goal is to improve student attendance.
· We will try different strategies to improve attendance.  
· After five unexcused absences, the families and school must engage in a collaborative contract aimed at improving attendance.
· After seven unexcused absences in a month, or ten unexcused absences in a year, the school district may file a truancy petition. 

3.11 What are the procedures for family vacations?
We understand that there are emergency situations that call families away.  We also know that Family vacations are special times; we ask that you consult the LWSD Calendar when making vacation plans.  Note: be sure to reference the calendar on the LWSD Website. 
· Extended absences must be approved, in advance, by the principal in advance to be excused.  Forms may be obtained from the school website or at the main office.  
· Elementary Pre-Arranged Absence Form. 
3.12 Can I request assignments from my child’s teacher for pre-planned absences?
· No. Per Lake Washington Education Association negotiated agreement, teachers are not required to provide assignments in advance of a child’s absence.  Although every effort will be made to see that your child gains the needed learning, teachers are not required to assemble packets for such absences.  
3.13 How does my child make up for assignments and tests missed due to absence?
· A general rule of thumb is that students have one day for each day of absence to complete assignments that are missed due to absences.
3.14 My child has an appointment during the school day.  What is the procedure?
· As much as possible, please schedule appointments outside of the school day.  If this cannot be avoided, families must sign their child out for early dismissal. We are only able to release students to parents once a parent or guardian has signed their student out.  

3.15 When should I keep my child home from school?
If your child has any of the following symptoms, please keep him/her home, or make appropriate childcare arrangements. 
· Fever: temperature of 100 degrees Fahrenheit or higher. Child must not have a fever for 72 hours before returning to school (without any medications to lower fever). This guidance was updated as of 3/8/2020 related to COVID-19.
· Vomiting: child should not return to school for 24 hours following the last episode of vomiting.
· Lice, scabies: children may not return to school until they have been treated. Children with scabies can be admitted after treatment.
· Diarrhea: more than one watery stool in a 24-hour period, especially if the child acts or looks ill.
· Chronic cough and/or runny nose: continual coughing and excessive nasal discharge. Conditions may be contagious and may require treatment from your health care provider.
· Sore throat: especially with fever or swollen glands in the neck.
· Rash: body rash, especially with fever or itching.
· Ear infection: with fever. Without fever can attend school, but the child may need medical treatment and follow-up. Untreated ear infections can cause permanent hearing loss.
· Eye infection: Eye infection: pink eye (conjunctivitis) or thick mucus or pus draining from eye.
· Unusual appearance, behavior: abnormally tired, pale, lack of appetite, difficult to wake, confused or irritable. This is sufficient reason to exclude a child from school.
· Sick household member: If anyone in your household currently has flu-like symptoms, please keep your child home for 72 hours after that member of your household is symptom-free. 

3.16 What if my child develops these symptoms while at school?
Students who are sick are sent to the health room. If they demonstrate the above symptoms, families are contacted to pick up their student.  We recognize that this is inconvenient and do our best to keep healthy children in school.  
3.17 What if my child is experiencing COVID symptoms, or has tested positive for COVID?
All students and staff are required to stay home when sick and to isolate for a minimum of 5 days following a positive COVID test.  


