Glens Falls Common School District
Abraham Wing Elementary School

Student Attendance Policy

STUDENT ATTENDANCE POLICY SUMMARY

Parent Requirements:

·  School begins promptly at 8:30 a.m.

· Parent(s) should notify the school nurse prior to 8:30 a.m. at 518-792-3231, press option for nurses office or lpearl@abewing.org if their child will be absent or tardy.  

· A child returning to school after an absence must bring in a written excuse.  The excuse must include the child’s full name, the reason for the absence, the date(s) absent, a parent or guardian’s signature and provider documentation if required.
· If a child is tardy the parent/ guardian must sign them in at the main office.  Children are not allowed to come to school late without a parent.
· If a child must leave during the day, the parent or guardian should send a dated note in with the child advising that he/she will be leaving, what time, the reason why and whether or not he/ she will return to school that day and a phone number the parent can be reached at.  All parents or guardians should come to the main office to pick up their child.  Students will not be dismissed to walk home during the school day.
Excused vs. Unexcused absences, Tardiness and Early Releases
The following reasons for pupil absence, tardiness and/ or early release shall be considered by the District to be excused:

· Personal illness with a written excuse

· Physician, Dental and Counselor appointments with provider documentation 

*Valid for appointment time and reasonable travel time only

· Death in the immediate family

· Religious observance

· Student required court appearance with court documentation
Any other pupil absence, tardiness or early release is considered to be unexcused.  Parents or guardians are required to submit a written excuse when a student is absent, tardy or to be released early.  If a parent or guardian fails to write a note, the absence, tardiness or early release is recorded as unexcused.
TURN OVER AND SIGN THE BACK 
Attendance and Grade Level Credit
Since the District strongly believes in the correlation between regular attendance and academic achievements, students who are absent, tardy, or dismissed early in excess of 20 days (legal and illegal) will be in jeopardy of being retained.  Notice to the student’s parents or guardians regarding absences, tardiness and early dismissals will be as follows:
· After 5 incidents of absences, tardiness and early dismissals, a letter will be sent home to the parents/guardians reviewing the policy.

· After 10 incidents of absences, tardiness and early dismissals, there will be a meeting with the parents/guardians, which will include the classroom teacher, school social worker and superintendent. At this meeting, strategies to improve attendance will be put in place. 

· After 15 incidents of absences, tardiness and early dismissals, a second letter will be sent home to the parents/guardians reviewing the policy and possible future consequences.

· When a student reaches 20 incidents of absences, tardiness and early dismissals, there will be a second meeting with the parents/guardians to discuss future consequences.

Sanctions
· Consistent with the district’s commitment to keep students in school, Child Protective Services may be involved for any student who has more than 20 incidents of absences, tardiness and early dismissals.
· Any student who has more than 20 incidents of absences, tardiness and early dismissals will be in jeopardy of grade retention.
I have received and read the summary of the Student Attendance Policy

_______________________

Child’s Name

_______________________

Parent’s Signature
_______________________
Date
