ATTENDANCE INFORMATIONGRANT LIONS

2018-2019

Attendance Information, Definitions and Procedures

Attendance is an area that we hope to continue to improve in the upcoming school year.  Our goal is to have a 95% attendance rate each day – leading to hopefully a 95% or higher for the school year.  As such, we will be modifying some current attendance practices to better help and support our students and teachers.


Basic Attendance Definitions:

· Excused Absence: Those absences that have been excused at the discretion of the principal or assistant principal.  We can require documentation at any time for an absence to be excused.  Examples could be:
· A student being sick for 1-2 days and their parent called the office (beyond 2 days requires a doctor’s note).
· A funeral or other family emergency.
· Student is suspended (in-school or out of school).
· Any other absence approved by school administration.
· We are required to provide make-up work to any student with excused absences
· Unexcused Absence: Those absences that are not excused at the discretion of the principal or assistant principal.  Examples could be:
· Student is absent with no call or information as to why.
· Student is continually absent without a doctor note (does not matter if parent calls the office or not).
· Family says they “need a day at home to relax” or “grandparents are in town and we want to spend time with them”.
· Other Typical Types of Attendance Coding (all to be entered into the system by office staff):
· Pre-arranged – family has informed the school that they will be out of school for a specific reason (does not always mean that this will be excused)
· Weather – a family can call and excuse their child from school for inclement weather.  This is an excused absence.
· Early Release/Parent – when a parent comes into school and picks their child up before the end of the day.  
· Went Home Ill – when the school calls a family to pick-up their child early due to illness.
· Suspension/In-School Suspension – when school administration removes a student from their typical setting for disciplinary reasons.
· Tardy:  When students enter the building after 8:05 they are considered tardy.  After 8:25 it is considered an absence for the AM session.  
· Truant:  A student is considered truant when they have:
· 4 unexcused absences in a 30 day period (1/2 days do add up to full days)
· 10 unexcused absences in a school year
· Chronic Absenteeism:  When a student misses 10% or more of the school year for any reason (other than school events, field trips or weather) they are considered chronically absent.  


Attendance Expectations and Interventions

Expectations for Classroom Teachers:

· Classroom teachers must take attendance for the AM and PM session DAILY – students are not allowed to take class attendance
· If a student enters your class between 8:05 and 8:25, they are considered tardy.  The office will change this to an excused tardy, when applicable.

Interventions:

Each student’s attendance concerns may follow a slightly different path due to the reasoning for the attendance issues.  Below are a sampling of possible interventions that may be implemented based on the student. 

TIER 1 – Low level attendance concerns 

· If a student is absent for unknown reasons (marked as unexcused) for two consecutive days, please make a call home.  Many times the classroom teacher has the best relationship with the family and can get information that will allow us to support the child.
· If you reach the family please share any information you get with Tammy via an email.  This does not mean that the absence will be excused, but we can document the information.
· Talk with families about the importance of regular attendance
· If absences continue or if you have a concern please alert assistant principal

TIER 2 – Increased attendance concerns 

· School attendance team (school administration, RtI team and office staff) reviews student attendance
· School social worker communicates with family and offers supports and guidance
· Letter of concern is sent home from school administration
· Student can be referred to RtI for attendance concerns
· RtI process is followed
· Attendance Contract may be required
· [bookmark: _GoBack]Truancy Tracking/Chronic Absence Tracking is monitored in Alpine – assistant principal

TIER 3 – Substantial attendance concerns

· Attendance Review Board – if absenteeism is still a concern after multiple interventions and RtI then student and family can be referred to Office of Student Support and Services for attendance meeting
· Community services ordered and/or truancy court are possibilities at this point.  
· DHS involvement is a possibility 
 

