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Job Shadow Prearranged Absence Request Form

[bookmark: _GoBack]WHEN COMPLETED PLEASE TURN INTO ATTENDANCE SECETARTY & MELISSA SMTIH OR EMAIL… melissa.smith@d11.org

The Work Based Learning (WBL) school-to-career programming includes technical education, rigorous academics, employability training, in-industry work and mentoring experience.  Employers who participate in CSSD11s WBL programming mold future industry employees to develop important employable skills such as professional skills and business and industry specific technical skills. Ultimately, upon graduation, students will be eligible to be hired in an entry-level position in your business/industry and/or prepared to continue into post-secondary education.
Job Shadows:
· Provide an understanding of what your industry is about – daily expectations, skills needed, etc.
· Create opportunities for students to meet a variety of employees to gain insight to career paths.
· Allow students perspective of what day-to-day operations look like in different industries.

This job shadow opportunity is only available for students who have a C or better in their current classes (or have teacher approval) and have not missed 10 or more (unexcused) days of school this year.

	PERIOD
	TEACHER
	CURRENT GRADE
	TEACHER COMMENTS 
MAKE-UP WORK OR ASSIGNMENTS
	FINAL DATE FOR MAKE-UP
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	6
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I, _____________________________________________________, am requesting to be absent from (time)___________ to (time)_____________ on (date)___________ to go and job shadow at _____________________________________.    It is understood that is my responsibility to make up all work prior to this prearranged absence unless otherwise arranged with individual teachers as noted above.  All teachers must be notified and sign this form prior to Principal’s approval.

Please turn in this arranged absence request form into your teacher ONE WEEK PRIOR to your job shadow date.

Student:	 	________________________________		____________________________________
			Print						Signature
Parent/Guardian: 	_________________________________	____________________________________
			Print						Signature
Home School Principal:	_________________________________	____________________________________
			Print						Signature
Instructor/WBL:		_________________________________	____________________________________
			Print						Signature
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