Dartmouth - Teacher Rules and Tips for Video Meetings

Disclaimer: “There is no expectation of privacy in a virtual classroom. Lessons may not be recorded, copied, disseminated or distributed to any person and/or entity. Lessons may not be lawfully recorded without consent of all participants. Lessons may be viewed by individuals in our students’ households, therefore, the district cannot ensure your student’s confidentiality or privacy. By allowing your child’s participation today, you are acknowledging the privacy limitations.”
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·  Attend training classes provided by your Instructional Technology Specialist (ITS) to learn video conferencing features and feel comfortable when using them during video meetings.

·  Be aware of district video meeting disclaimer and make your participates aware of the rules of video use.

· Teachers should be the first person to enter a meeting (use waiting room) and the last person to leave a meeting to prevent the kids from going back in or staying on when you leave.

· Before starting a class meeting, take time to make sure each student understands how to mute, unmute, use comments, and share screens.

· [bookmark: _GoBack]Do not advertise the link publicly.  Use Google Classroom Posts or email to prevent hackers or "party crashers" from joining your calls.

· Through the training classes: master the use of; participate lists, taking attendance, “muting all participants” upon entry, and dismissing a participant.

· Turn on “lock your meeting” once all of your participants have arrived.

· Do not record any sessions with students. If you record a session with adults, you must get their consent that they are being recorded at the start of the meeting.

· During sessions, allow each attendee an opportunity to speak after using the “raise hand” feature.

· Keep calls limited in time to stay on topic.

· Encourage hand signals for whole group responses.
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