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	Previous Name
	Please enter your previous full legal name.
	New Name
	Please enter your new full legal name.


	Signature
	

	School Assignment
	Please enter your base school assignment. 


*You must attach a copy of your new Social Security Card*

To Update Your Email Address:
To request an updated HCPS email address to reflect your name change, please log in to your TalentEd Records Account (https://hcps.tedk12.com/records) and fill out the Email Account Update form under Blank Docs.  

To Change Your Physical or Mailing Address:
If you need to update your address, please log in to your Employee Self Service account (www.henrycountyva.gov/paycheck) to make any necessary changes. 
If you have questions or need help logging in, please contact the human resources department at (276) 634-4775.
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