
[bookmark: _GoBack]Henry County Public Schools is providing students in grades K - 11 with a Device or students in Warrior Tech and Bengal Tech with a MacBook Air (“Device”)  along with a charger, cable, protective  case, or other  accessories  (“Accessory”)  for use at school  and in the home.   The parent or guardian and the student shall be responsible for maintaining the Device in good working order.  The Device initiative is a privilege for all students in grades three through eight. All policies and procedures within this document and within the Student Code of Conduct student manual apply to all students using Henry County Public School’s Device.

Receiving and returning the Device

The Device remains the property of HCPS and is loaned to the student for the duration of the school year. Students in third grade will keep the same Device and case through the fifth grade. Students in sixth grade will keep the same Device and case through eighth grade.   The students in Bengal Tech and
Warrior  Tech will keep the same Device  and Accessory  through  the 12th  grade.   All Devices must be

returned to HCPS at the end of the school year. Failure to return the Device will result in charges to the parent.

Care of the Device and Accessory

Students and guardians are responsible for the safe keeping of the Device.

•	The Device is to be treated as a valuable tool.  The Device should never be left unattended at school or in a public place, or in an unlocked car where it can be easily stolen.
•	The Device should never be used where there is a danger of spilling water, household chemicals, or other liquids.  When carried outside under threatening weather, the Device should remain in the cover that has been provided by the school division.
•	The Device should be used in its intended manner.  No applications or downloads (pictures, music, etc.) should be added that are not included in this initiative or approved by the classroom teacher.    Do not add a security passcode or sync to another computer.   The case must remain on the Device at all times.
•	A responsible adult should ensure that students are supervised when using the device.

•	Students must keep the device in a case at all times. Students should keep the device in book bags while being transported to and from school on the school bus.
•	Devices should not be left in unprotected places (ball field, after school day care, etc.)

•	Other persons should not be allowed to have access to the device, especially younger siblings.

•	The Device and Accessory should remain out of reach of pets.

Device Information for Parents[image: ] 


Screen care

The screen should be cleaned with a soft cloth; no cleaners of any type should be used. Do not lean on the top of the Device, place anything near the Device that could put pressure on the screen, “bump” the Device against books, lockers, walls, etc. Do not place books on top of the Device when being carried.

Software on the Device

The software/apps originally installed by the HCPS school system must remain on the Device and in usable condition at all times. Students are not allowed to load extra software or apps on their Device unless otherwise directed to do so by their teachers or school staff.

Acceptable Use Policy

All students and parents must sign the acceptable use policy before the student is issued a device.

Consequences of Misuse

Students and parents acknowledge responsibility for the Device at all times. Failure to comply with the terms of use may be grounds for repossession of Device. The Device will be confiscated and held at Principal’s discretion.  Textbooks in the form of standard books will be provided to a student if Device usage is revoked. Disciplinary action will follow guidelines in the Code of Conduct and could result in suspension of use, suspension of the student from school or expulsion.

Instructional use

The Device is intended for educational purposes only and will be preloaded with educational apps. The Device may be used for presentations and projects. In some grade levels, students will have access to all textbooks in their grade level that will be preloaded on the device.

Loss or Damage

In the case of theft, vandalism and other criminal acts, the parent must file a police report. A copy of the police report must be provided to the Principal’s office.  If it is determined that intentional damage was done to or stolen the Device or if the Device is lost, the parent is responsible for the repair or replacement cost.

Optional Repair Service for HCPS School-Issued Electronic Devices Agreement

All parents must attend a meeting and sign the financial agreement before the student is issued a device.  Parents have the option to purchase insurance that covers normal damages to the Device. The insurance does not cover theft or lost Device. At the beginning of the school year, parents must sign the financial agreement and have the option to purchase insurance or opt out of insurance. These forms must be signed before the student’s Device is issued.
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