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Here are some of the secrets we'll reveal at this FREE event ...

� mosmost eficient way to set up Google Classroom to ensure you get the � streamline classroom communication, collaboration, and connection
� Step-by-step instructons on how to use Google Classroom - including how to create and post assignments,


"Great information and resources to help prepare all of us for the future - thanks!" stephanie strickland, Mathematics Teacher

"Great information and excited to get new ideas!" Mariel Gomez de la Torre, ESL Teacher

"Great information for multiple grade levels. Also a great way to help get your
classroom started coding."
Deana Bolen, Elementary School Teacher
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Google Classroom: Setting Up, Organizing, Archiving, and More!






Presented by Jerry Swiatek

Google Classroom is a great online learning platform that can help to facilitate communication, collaboration, and workflow in your classroom. While Google Classroom is easy-to-use, as with any tool or technology, you will get the most out of it when it is set up and organized in a useful fashion - and when you have a better idea of how to get started. Join Jerry Swiatek as he explores how to get started with Google Classroom and shows step-by-step how to set up your students and classes. In addition to sharing some suggestions on what to do and not to do, Jerry will share tips for reducing clutter, searching for items, and archiving your records and materials at the end of the year.
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Presenter Bio




Jerry Swiatek is a Google Certified Innovator, as well as a Google Apps for Education Certified Trainer. He is currently a District Technology Specialist for the Citrus County School District in Citrus County, FL, where he works with teachers and students helping them to integrate technology into their classrooms. Jerry will be back in the classroom, beginning in 2016-17, to lead the new
Academy of Computer Sciences at one of his district’s high schools. Jerry is the founder and organizer of EdCamp Citrus, an education unconference designed to bring educators together to discuss education issues and technology that works. He is also very involved in the #edchat movement. Each week, Jerry archives each of the #edchat discussions making them available to educators all over the world. He often presents at regional educational technology conferences across the nation. Jerry has an Associate's Degree in Computer Network Systems and a Bachelor's Degree in Information System Security and has been in education for 12 years. He lives in Inverness, FL with his wife, two children, a dog, a hedgehog, and a snake.
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Why Google Suite for Education?
































	You get access to all Google tools plus Google Classroom
	Google Classroom makes distribution and collection of assignments so much easier
	It’s FREE for K-12 and higher education
You get unlimited photo and drive storage You can access your files from any device
	Comes with an Admin Panel that allows Administrators to control over what the school accounts can and cannot do

Note: You DO have to have a Google Suite for Education account in order to be able to use Google Classroom.
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Getting Started
To create a class, click on the plus sign in the upper right-hand corner and choose “create class.”

















This will bring up a popup window where you can enter your class name, section, subject, and room.
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To change the look of your classroom, click on “select theme” over in the right-hand corner.

You can select from a variety of pre-created images in the Google Classroom gallery or upload your own photo.

Alice Keeler has a great Google Classroom Header Template you can check out!











































6



Stream Tab
The Stream tab is where all of the announcements and posts appear.

When you create an announcement, Google Classroom gives you a few different attachment options.

You can attach a file from your computer, a file from Google Drive, a YouTube video, or a hyperlink.





















You can also differentiate instruction by assigning different agendas or content to different students. Just uncheck the “all students” box and select the individual students you want to receive any given content.

Students will only see the content that you assigned specifically to them.
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If you want to post your announcement immediately, you can click on the “Post” button in the lower right-hand corner of the window.

You can also choose to schedule the announcement to post at a given date and time, which allows you to work ahead. Or you can save your announcement as a draft if you want to finish it at a later time.
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Classwork Tab This tab is where you go to create assignments and questions.



















When you click the “Create” button, Google Classroom gives you several options.

Assignment – Allows you to attach instructions, a point value, a due date, and various attachments that you can assign to one or all of your students.

Quiz Assignment – Similar to assignment, this feature will also create a Google Form where you can enter in your quiz questions.

Question – Also similar to assignment, inside of “question” you can give your students the ability to reply to one another. This feature is useful for creating exit tickets.

Material – This section is useful for uploading material that does not have a due date and that you want your students to have access to – like a class syllabus.

Reuse post – If you’re teaching the same class for multiple periods, you can reuse a post from another period, so you don’t have to re-create the wheel for every class!

Topic – This feature allows you to categorize each one of your assignments.
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Assignment
































Students can view file – Students only have the ability to see the file, but not to make edits

Students can edit file – Students can make changes to the file, can be useful for group work

Make a copy for each student – Makes an individual file for every student and saves it in the Drive so they can make changes, but only on their copy
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In the top right-hand corner, you’ll see two icons.







Every Google Classroom automatically gets a Google Calendar created for it.

That calendar is going to show any assignments and their due date. This is a class calendar that students have access to as well.



The other icon is for the “Class Drive Folder.”

For every Google Classroom under your account, it will automatically create a Drive folder.

Inside of that Classroom folder, for every assignment that’s created, it creates a new folder. All of your students’ work shows up inside of that folder, so it makes organizing easy!
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People Tab This is where you go to add co-teachers or email students.
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Class Settings
To get to your “Class Settings,” click on the cogwheel in the upper right-hand corner of your screen.





This is where you can go to enter in your Class Details, grab your class code, control what students can do inside of your classroom, and also input your grade calculation.
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Archive
At the end of the school year, it is best if you Archive your classroom.

Archiving allows you to still see your old classrooms and assignments but keeps your Classrooms organized going forward.

To Archive, go to your Google Classroom account. Click on the three dots in the upper right-hand corner of the classroom you want to archive and click “Archive.”
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To view archived classes, click on the three lines in the upper left-hand corner of your screen to show a drop-down menu. Click on “Archived Classes.”
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