Unit Title:   Career Prep






Grade Level: 11

Topic:  Job Application Form

     


 Lesson Sequence:  1 of 1







  

Lesson Objectives:  Students will review how to correctly and professionally fill out a job application form.

EALR’s Addressed:  Reading 2.1, 2.2, 3.1, 3.2, 3.4




Writing 1.2, 1.3, 2.2, 2.4




Communication 1.1, 1.2, 1.3




Counseling 3.1, 3.5

Special Materials:  


· Note:  Students were to bring their own Job Application to complete in class today.  If not, a “Red Robin” application is included in this lesson.
· “Job Application Form Guidelines” (You can just read this to students as a review, or make copies for each student……….your choice!)

Special Preparations:  Make sure students have actual job applications.  

	Time
	Activity
	Procedures
	Supplies

	10 min.
	Intro. & Explanation
	Go over the guidelines handout with students.  Some of it is “common sense” information, but it is a great review.
	Read or

Handout

	20 min
	Fill out application form
	Role Play:  Tell students to fill out the job application form as if they were actually applying for a job TODAY.  No help from anyone else!

Please proofread each application and give feedback.  

Stress that in “real life” they should start over if they have spelling errors, scratch outs, or general messiness.

Suggestion:  Make the application worth 20-25 points.  Take off points for EVERY error, and write “HIRED” or “NOT HIRED” at the top of each student’s application.  This should emphasize how important it is to complete a “perfect” job application

File in Portfolio behind “Student As An Employee” (yellow) tab.

	


